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MISSION STATEMENT 

 

 The Gordons Corner Fire Company was established for the protection of life 
and property as well as the prevention and extinguishment of fires along with 
specializations in technical rescue for the residents of Fire District #1 in the 
Township of Manalapan, the County of Monmouth, in the State of New Jersey in 
these United States of America. 
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PREFACE 

This manual of Standard Operating Guidelines is dedicated to the active 
firefighters of our unselfish organization who hold devotion to duty above 
personal risk, who count sincerity of service above personal comfort and 
convenience, who strive unceasingly to find better ways of protecting the lives, 
and property of all citizens from the threat of fire and other disasters. 
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TRAINING STANDARDS 

TRAINING REQUIREMENTS 

Probationary Members 

1.)  Must attend 60% or more of all fire calls, trainings, drills, and work calls each year 
2.) Shall become familiar with company Standard Operating Guidelines and policie 
3.) Shall work with the training officers in understanding firefighting concepts and 

recognition and use of all equipment and apparatus 
4.) Shall attend the next available 152 hour firefighter I course as recommended by the 

State after initial induction. 
5.) Shall attend all mandatory courses (Bloodborne pathogens, Right to know, Face Fit, etc.) 

Prior to becoming an Active Member, a NJ State Firefighter I course has to be completed, the 
member has to have knowledge of the department SOG’s, and the member must know the 
location and use of all equipment on each apparatus. 

Active Members 

1.) Shall possess a NJ State Firefighter I Certification 
2.) Shall be familiar with company Standard Operating Guidelines and policies 
3.) Must attend 60% or more of all fire calls, trainings, drills, and work calls each year 
4.) Shall be familiar with all equipment on all apparatus 
5.) Shall attend all mandatory courses (Bloodborne pathogens, Right to know, Face Fit, etc.) 

 

Exempt Member 

1.) Shall possess a NJ State Firefighter I Certification 
2.) Shall be familiar with company Standard Operating Guidelines and policies 
3.) Must attend 30% or more of all fire calls, trainings, drills, and work calls each year 
4.) Shall be familiar with all equipment on all apparatus 
5.) Shall attend all mandatory courses (Bloodborne pathogens, Right to know, Face Fit, etc.) 
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DUTY CREW RESPONSE GUIDELINES 

I.  General 
A.  Duty Crew will be on a six (6) night per week rotation from Sunday through 

Friday with Saturday designated as “All Call”.  Duty crew begins at 22:00 and 
ends the next morning at 05:00. 
 

II.  Crew Composition 
A.  Each Crew will consist of:  Driver, Officer (Acting Officer), and a minimum of 

three certified firefighters. 
B. Probationary members will be part of the crew, however, they will not be able to 

ride as one of the three firefighters on the crew. 
C. Junior members are not required to ride a crew, but with approval of parents, 

are permitted to ride as additional space is permitted. 
D. Fire Police will not be considered part of the crew, however, they are required to 

ride a crew.  These members have the same obligations as a regular firefighter. 
E. Life members are not required, but encouraged to ride a duty crew. 
F. Members who do not live within a reasonable response time to the station will 

be required to have their PPE with them and respond directly to the scene with 
permission from their crew’s officer.  A reasonable response time is any time less 
than five (5) minutes. 

G. Any member who has work related conflicts must seek special permission from 
the Chief or his designee as to the appropriate crew alternatives. 

 
III.  Percentages 

A.  Percentages are based on 60%/30% of all non-duty crew calls with the exception 
of structure fires, general alarms, and rescues that require more manpower. 

B. All weekend calls are based on the 60%/30% figure depending on membership 
status. 

C. Duty Crew calls are only a requirement for the particular duty crew on duty that 
night.  MEMBERS WILL BE RESPONSIBLE FOR ANSWERING ALL DUTY CREW 
CALLS.  IT IS THE MEMBER’S RESPONSIBILITY TO FIND EQUIVALENT OR 
GREATER COVERAGE IF HE IS NOT ABLE TO RIDE HIS DUTY CREW.  IT IS NOT 
THE RESPONSIBILITY OF THE ASSIGNED CREW OFFICER. 

D. Night call percentages will only be affected if the call is one in the category 
mentioned in A and/or a call that is toned out for additional manpower or 
second alarm. 
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E. Night calls are all considered between the hours of 17:00 and 22:00 as well as 
05:00 to 07:00 hours each day 

F. Members will still be required to make either 60% or 30% of night calls 
depending on the category in which they fit into. 
 

IV.  Additional Guidelines 
The following call types are considered duty crew calls, all others are considered 
general second alarm calls. 
A.  Assist EMS 
B. Bomb Threat 
C. Brush Fire 
D. Carbon Monoxide Alarm with/without symptoms 
E. Residential fire alarms 
F. HazMat 
G. MedEvac 
H. Rubbish Fires 
I. Utility Incidents 
J. Electrical Incidents 

 
V.  Summary 

A.  If at any time during the response an officer (or acting officer) feels additional 
resources will be needed, he will request a second alarm.  Once the call is 
upgraded to a second alarm assignment, it becomes a regular night call and all 
members are responsible for answering it.  Second alarms count against 
percentages. 

B. In an effort to get apparatus on the road as quickly as possible, any requests for 
mutual aid will be considered an “All Call.” 

C. All crew members are required to arrive at the station and respond on their 
assigned apparatus.  Members who fail to make an effort to arrive in a timely 
fashion and participate on the call will be considered a “No Response.” 

D. Motor Vehicle Accidents will be considered All-Calls 
E. Any fire involving a structure is an All Call 
F. All available members are still encouraged to respond to duty crew calls, even if 

they are not on the assigned crew as a back-up purpose. 
G. In the event a full crew is in the fire house during a “crew call”, the members 

presently in the fire house must role the first due apparatus with the arriving 
duty crew to follow. 

H. At no time should a truck wait in the fire house for a duty crew to arrive with a 
full crew ready to go. 

 
VI.  Discipline 

A.  Any member who fails to fulfill their obligations to their duty crew and the fire 
company will be subject to disciplinary action at the discretion of the Chief or his 
designee. 
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DISPATCH GUIDELINES 
 
TYPE OF INCIDENT   AGENCY RESPONSE   COMMENTS 
Bomb Threat    FD/EMS   Units remain in quarters 
Brush Fire    FD/EMS    
Carbon Monoxide without symptoms FD    EMS responds with symptoms 
Residential Fire Alarm   FD 
Unoccupied Commercial  FD 
Alarm with odor   FD/EMS 
Alarm due to cooking   FD 
Fire in structure   FD/EMS   Includes appliances, heaters, ac,etc 
Hazardous Materials Incident  FD/EMS 
Houses of Worship   General Alarm   All Fire Districts & EMS 
Manalapan Country Lanes  General Alarm   All Fire Districts & EMS 
MVA     EMS/First Responders 
MVA with Extrication   FD/EMS   FD dispatched for all extrication 
MVA in a structure all overturned FD/EMS 
MVA Fluids only   FD 
Nursing Homes   General Alarm   All Fire Districts & EMS 
Occupied Commercial or Government Establishments 
     General Alarm   All Fire Districts & EMS 
Propane or Gas Leaks   FD/EMS   Includes grill fires 
Public Buildings   FD/EMS   All Fire Districts & EMS 
Rubbish Fires    FD/EMS   Includes Dumpsters 
Schools/Pre-Schools   General Alarm   All Fire Districts & EMS 
Shopping Centers   FD 
Smoke Conditions   FD/EMS 
Structural Collapse   FD/EMS 
Utility Incident    FD/EMS 
Vehicle Fire    FD/EMS 
Wires     FD/EMS 
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UNIT RESPONSE GUIDELINES 
Main Station 

 
TYPE OF INCIDENT   UNIT/UNITS    COMMENTS 
Assist EMS/First Responder Call 81/80/88 
Bomb Scare    Units Hold in Quarters  Officer to scene 
Brush     93/73/80 
Carbon Monoxide Alarm  80     No Symptoms 
Carbon Monoxide w/ symptoms 80/81/73 
Fire Alarm    80/90 
Fire Inside Structure   80/90/73/87 with Rehab I 
General Alarm    90/80 
Haz-Mat    80/73/81 
MedEvac    80/81 
Mutual Aid Engine   73 
Mutual Aid Rescue   80 
Motor Vehicle Accident  81/80/73 
Gas Leak    80     Includes Grill Fires 
Rubbish    80/73     Includes Dumpsters 
Rapid Intervention Crew  80/77 
Smoke Condition   80/90/73 
Structural Fire    80/90/73 
Structural Collapse   80/90/73 
Utility Incident    80/73     Water/Electric/Sewer/Gas 
Vehicle Fire    80/73 
Ice/Water Emergency   80 
TYPE OF INCIDENT   UNIT/UNITS    COMMENTS 
Assist EMS/First Responder Call 77/88 
Bomb Scare    Units Hold in Quarters  Officer to scene 
Brush     77 
Carbon Monoxide Alarm  77     No Symptoms 
Carbon Monoxide w/ symptoms 77 
Fire Alarm    91/77 
Fire Inside Structure   91/77 
General Alarm    91/77 
Haz-Mat    77/91 
MedEvac    77 
Mutual Aid Engine   77 
Mutual Aid Rescue   77 
Motor Vehicle Accident  77 
Gas Leak    77     Includes Grill Fires 
Rubbish    91/77     Includes Dumpsters 
Rapid Intervention Crew  80 
Smoke Condition   91/77 
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Structural Fire    91/77 
Structural Collapse   77/91 
Utility Incident    77/91    Water/Electric/Sewer/Gas 
Vehicle Fire    77/91 
 
During the hours the satellite is not in operation, an officer or acting officer will upgrade the 
alarm assignment as they see fit.  It is imperative that a member man the radio room in case 
additional units are needed. 
 
 
 
NOTE:  SATELLITE HOURS OF OPERATION ARE FROM 16:30 TO 05:00 FROM MONDAY TO 
FRIDAY.  WEEKEND HOURS ARE FROM 16:30 FRIDAY TO 05:00 MONDAY MORNINGS AND 
FEDERAL HOLIDAYS. 
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STANDARD OPERATING GUIDELINE FOR THE SAFE AND 
EFFICIENT OPERATION OF FIRE APPARATUS AND/OR 

EMERGENCY VEHICLES  
 

I.  Purpose 
 A.  It is a given that the drivers of emergency vehicles are under extreme pressures to 
 make timely responses to calls for assistance from the communities they serve. Literally, 
 communities almost mandate a “timely” response while at the same time failing to 
 complete a response due to motor vehicle accident is unacceptable. For this reason the 
 information included within this document shall be the accepted Standard Operating 
 Guideline that all drivers of the Gordons Corner Fire Company will follow when driving 
 any apparatus and responding or returning from alarms. 
 B.  It is also a goal that following these procedures will allow the Gordons Corner Fire 
 Company to provide a safe work environment and reduce line of duty deaths and 
 injuries through safe driving. It is also our goal to protect our public image, reduce 
 liability and/or service disruption as a result of motor vehicle accidents involving our  
 apparatus. Information within this document can only be circumvented under the direct 
 order of the Fire Chief, Commissioner or his/her designee. However, in situations where 
 direct orders are given to disregard this document, drivers still must drive with “due 
 regard” for pedestrians and other motorists. 

III.  Responsibility 
 A.  It is the responsibility of each driver to operate his or her vehicle responsibly at all 
 times. Fire Department vehicles shall operate within the parameters of the New Jersey 
 State Vehicle and Traffic law and all applicable sections. Emergency response does NOT 
 absolve the driver from failure to use due regard to safety.  The driver/chauffeur is also 
 responsible for the crew and each member is in compliance with fastening their 
 seatbelts before the truck begins to roll. 

IV.  Lights and Sirens 
 A.  When responding to an emergency call all emergency lights and a siren shall be used. 
 B.  Drivers clearly must understand that lights and siren simply “request” the right-of- 
 way and do not guarantee any special privileges.  
 C.  It is the responsibility of the apparatus driver to make every reasonable effort to 
 communicate their presence and intended actions to other motorists and pedestrians.   
 D.  Despite lights and siren(s) drivers must drive defensively and prepare for the 
 unexpected actions of others. 
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V.  Speed 
 A.  Fire Department vehicles are authorized to exceed the posted speed limit ONLY 
 when responding to an emergency and ONLY under favorable conditions.  
 B.  Favorable conditions for the purposes of this document are described as: 
  1.  Light Traffic 
  2.  Good Road Quality 
  3.  Clear Visibility 
  4.  Dry Pavement 
 C.  Under less than favorable conditions the posted speed limit is the maximum speed 
 that may be attained. 
 
VI.  Intersections 
 A.  All apparatus operators should understand that intersections pose the greatest 
 hazard to emergency vehicles.  
 B.  When approaching an intersection where the emergency vehicle has the right-of-way 
 drivers will NOT exceed the speed limit and SHALL move their foot from the accelerator 
 and cover the brake. 
 C.  When approaching an intersection that is a “negative” intersection or one where the 
 apparatus does not have the right of way the apparatus shall approach using proper 
 lane. 
 D.   The apparatus shall ALWAYS make a complete stop and be prepared for the 
 unexpected actions of pedestrians or other motorists.  
 E.  The apparatus shall only proceed through the intersection when the driver is 
 convinced it is clear and safe to do so. 
 
VII.  Early Reports/Return to Service 
 A.  To insure the safety of the community and responding personnel it shall be the duty 
 of the “first due” unit to provide an accurate description of what they have at the scene. 
 B.  When a first due unit provides a “nothing showing” report ALL other responding 
 units may continue lights and siren to the incident however they may NOT exceed the 
 speed limit must obey all traffic laws.  
 C.  As soon as a determination is made by a “first due” unit or Fire Department Officer 
 and a “level 2” is given; additional apparatus will remain in quarters.  
 D.  Apparatus on the road may continue lights only to the incident however they may 
 NOT exceed the speed limit must obey all traffic laws.  
 E.  Not needed units shall return immediately to quarters via the most direct route and 
 shall avoid “the scene” or “drive byes” if possible to insure there is no traffic congestion. 
 F.  If apparatus has ¾ or less of fuel in its fuel tank the apparatus shall fuel at the fuel 
 depot. 
 
VIII.  Backing of Apparatus 
 A.  Drivers of Fire Apparatus should avoid backing said apparatus whenever possible.  
 B.  When backing in to fire stations drivers should avoid backing in from the street if at 
 all possible.  
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 C.  When backing is unavoidable spotters MUST be used.  
 D.  When there is no spotter available the driver must exit the cab and do a complete 
 walk around to observe for hazards.  
 D.  When possible spotters shall cover all four corners of the vehicle when backing. 
 E.  When only one spotter is available the left rear corner shall be covered.  
 F.  Driver and spotters shall confirm the backing and agreed procedures verbally prior. 
 G.  Drivers cab windows shall be open 
 H.  All emergency lights shall be activated 
 I.  If the driver loses sight of any spotter the apparatus shall be stopped 
 J.  Driver shall be responsible for safe backing operation 
 K.  Hand signals shall be as follows: 
 L.  Straight Back: 
  1.  One hand above head w/palm towards spotters face, waving back. The other  
  hand shall be at the spotter’s side. 
  2.  Turn: 
   a.  Both arms pointing direction of turn with index fingers pointed 
  3.  Stop: 
   a.  Both arms crossed, fists clenched 
 
 
IX.  Seat Belts 
 A.  An ejection of personnel during an apparatus accident is a national concern of the 
 fire service.   
 B.  For this reason seat belt use is required for ALL personnel onboard apparatus.  
 C.  The  driver must confirm that all personnel onboard are properly seated and belted 
 prior to moving the apparatus. 
 D.   Nobody will ride on any fire company vehicles unless seated in a seat provided with 
 seatbelts.  
 E.  Also, personnel must be properly attired for the task at hand and any cab-mounted 
 equipment MUST be secured in its designated mount.  
 F.  Flash lights, imagers, axes, and hand tools etc cannot be loose in the cab area.  
 G.  Only approved, belted seating surfaces shall be used for riding. 
 
X.  Helmets 
 A.  Fire Helmets shall not be worn by persons riding in enclosed driving and crew cab 
 areas. 
 B.   Fire Helmets are not designed for crash protection and they will interfere with the 
 protection provided by head rests. 
 C.   The use of seat belts is essential to protecting firefighters during driving. A location 
 for helmet storage shall be provided. Helmets shall be secured in compliance to section 
 14.1.11.2 of NFPA 1901  
 
XI.  Head Sets 
 A.  The driver, officer and the senior crewmember shall wear headsets when driving or 
 riding in fire apparatus equipped with headsets.  
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 B.  All members riding in the crew-cab are encouraged to wear a headset if provided. 
 
XII.  Passing Apparatus 
 A.  Whenever possible emergency vehicles should avoid passing each other. 
 B.   Where passing is unavoidable it shall not be done without the drivers of each 
 apparatus involved communicating with each other via radio or hand signals.  
 C.  Drivers should consider the dangers their vehicles pose to personnel, 
 
XIII.  Parking/Shielding 
 A.  Fire apparatus shall always be parked in a position to provide protection to 
 personnel.  
 B.  Warning lights shall be used to warn approaching motorists of the emergency scene. 
 C.  Vehicle mounted floodlights shall be used to light the scene whenever possible and 
 try to avoid blinding drivers on the road.  
 D.  Personnel working outside of the fire apparatus shall wear reflective turnouts or 
 vests.  
 E.  When not shielding personnel or being used at the scene, apparatus should be 
 moved off the highway or pulled parking a lot near the scene if possible.  
 
XIV.  360 Degree Walk-Around 
 A.  Before moving Fire apparatus from a fire scene, drill/training scene or any location 
 the apparatus has been parked, the driver shall do a 360° walk around to be sure all 
 equipment is properly stowed and all compartment doors are closed and note all 
 obstacles around vehicle.  
 B.  When responding to an emergency call when apparatus is properly parked in the 
 bays if time permits, that the driver, officer and crew should look to be sure apparatus 
 can be moved safely. 
 
 
XV.  Timely Response 
 A.  Timely responses shall NOT be achieved by: 
  1.  Leaving the station before crews are properly seated and belted 
  2.  Driving too fast for conditions 
  3.  Driving recklessly 
  4.  Taking chances at intersections 
  5.  Intimidating other motorists 
  6.  Failing to use accepted defensive driving practices and principals 
  7.  Rushing to “beat” other apparatus to be first due 
 
XVI.  Low Hazards 
 A.  Drivers and officers responding to the following incidents shall give consideration, 
 and appropriate responses shall occur:  
  1.  Warning lights may be activated, siren use only if necessary, obey all traffic  
  laws. 
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  2.  Rubbish or grass fires (not near structure) 
  3.  Dumpster fires (not near structure) 
  4.  Vehicle fires (not near structure) 
  5.  CO (carbon Monoxide) unless symptoms are detected 
  6.  Apparatus relocation/cover assignment 
  7.  Service calls, assist EMS, assist police 
 
XVII.  Accident Reporting Procedures for Incidents 
 A.  Check for injuries of crew and/or other parties involved  
 B.  Notify county dispatcher if an ambulance is needed  
 C.  Notify dispatcher that a department vehicle was involved in an accident 
 D.  Protect scene from other vehicles 
 E.  Begin treating patients  
 F.  Never admit guilt or that you were wrong or that you did not see the other vehicle or 
 person  
 G.  Notify the officer in charge of the call (if going to a fire call) 
 H.  Notify a Chief Officer if you were not going to a call 
 I.  All accident must be reported to the police and must have a police report – try to get 
 name of investigating officer 
 J.  Take pictures, if possible 
 K.  Obtain contain contact information for any witnesses – have someone else present 
 when you speak to any witness or other persons involved  
 L.  Try to obtain name, address, DL number, plate number, and insurance information 
 from other driver (victim may  not be owner) 
 M.  Notify Insurance Commissioner (Weiss) – if not available, must call another 
 Commissioner 
 N.  If it is a major accident blood test of the Fire Apparatus driver must be taken 
 O.  Arrangements must be made to have vehicle taken back to the fire house or DPW   
 P.  A detailed accident report must be filed immediately after incident forms in blue 
 binder in radio shack 
 Q.  All passengers on vehicle must be listed on incident report 
 R.  No one is to give any information to an insurance company or a media reporter - all 
 insurance questions must go through the BOARD OF FIRE COMMISSIONERS.   
 S.  Keep “firehouse chat” to a minimum  
 T.  A safety committee meeting must be held within 2 weeks of the incident 
 U.  A report must be made at the next BOARD OF FIRE COMMISSIONERS meeting 
 
XVIII.  Training and Qualifications 
 A.  All drivers shall have a valid New Jersey Drivers license. 
 B.  No emergency vehicle driver shall be under 21 years of age. 
 C.  Exception, when no driver 21 years of age or older is not available, drivers 18 to 21 
 years of age my drive 26-1-81 and 26-1-93 if approved by the Current Chief, 
 completed and passed CEVO Fire, make an extra effort to operate within the 
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 parameters of the New Jersey State Vehicle and Traffic law and comply with this drivers 
 SOG. 
 D.  No non-emergency vehicle driver shall be under 18 years of age…no exceptions! 
 E.  Drivers of Fire Department Vehicles shall complete the following minimum training  
 F.  Compliance requirements and education criteria: 
  1.  A Department of Motor Vehicles Driving Record Report review, should be  
  completed for every trainee before initial entry into their training. 
  2.  A MVR shall be run on all drivers annually this report should reflect not more  
  than two Class B and no Class A violations in a three-year period. 
 G.  A class “A” violation is; Excessive speeding, involving any single offense for a speed 
 of 15 miles per hour or more above the speed limit; 
 H.  Reckless driving, as defined by state or local law or regulation,  
 I.  A violation, arising in connection with a fatal accident, using a motor vehicle in the 
 commission of a crime, any DUI or DWI violation, and driving while license is revoked. 
 J.  A class “B” violation is; Disregard of state or local law relating to motor vehicle traffic 
 control, device, speeding less that 15 MPH over posted limit, Improper or erratic traffic 
 lane changes; following a vehicle ahead too closely. 
 K.  Successful completion of a recognized emergency vehicle driver training program 
 which would include but not be limited to: 
  1.  A minimum of 4 hours of classroom training concentrating on defensive  
  driving, legal aspects of emergency vehicle operations, physical dynamics and  
  review of departmental emergency vehicle response guidelines (SOG’s), with  
  written competency testing 
  2.  10 hours of documented behind-the-wheel training (initial vehicle and each  
  different style of vehicle).   
  3.  Final road test with training/qualifying officer.  
  4.  Annual classroom refresher training.   
  5.  Focus on defensive driving, legal aspects of emergency vehicle operations.  
  6.  Physical dynamics and review of departmental emergency response   
  guidelines (SOG’s).  
  7.  Behind-the-wheel re-training and/or re-certification, not less than every 3  
  years for all drivers.  
  8.  Drivers returning to driving duties from suspension of privileges and/or  
  returning to active status after inactive for more than 6 months should be  
  required to re-certify on the apparatus or vehicles previously qualified on.  
  9.  1 Behind-the-wheel sessions per year 
  10.  Written “driving” quiz consisting of 10 questions every two years 
 
XIX.  Moving fire company vehicles on fire company property (unsupervised) 
 A.  Anyone moving any fire company vehicle shall have a valid New Jersey Drivers 
 license. 
 B.  Anyone moving any fire company vehicle must be approved to do so by a fire officer, 
 the driver must demonstrate his or her ability to operate the vehicle to the officer. 
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 C.  Anyone that is not listed as qualified of said vehicle and is backing any fire company 
 vehicle must have a backup guide. 
 D.  Moving a vehicle include but not limited to:  
  1.  Washing 
  2.  Getting vehicles ready for calls  
  3.  Setting up bays for other activities 
 
XX.  Records 
 A.  A list of fire company apparatus that each driver is qualified to operate shall be in 
 computer and drivers records. 
 B.  All documentation for drivers training shall be kept in Fire Company computer, and 
 each driver of Fire Department vehicles shall have a “drivers” file created.  
 C.  This shall be a manila office type file within the personnel file with the driver’s last 
 and first name on the tab for filing \ 
 D.  Said files shall be kept up to date and shall be reviewed for content annually.  
 E.  The file shall include a copy of the driver’s state driver’s license and past years of the 
 training documents listed in the above “training” section of this document, to be able to 
 demonstrate consistency and proof of completion. 
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COMMUNICATION GUIDELINES 
 

I.  Purpose 
A.  Effective Communication is the basis of an incident with minimal to know 
flaws.   
B.  Faulty communication practices have potential to cause many problems at an 
incident.  
C.  Breakdowns in communications are the result of poorly organized thoughts, 
poor communication skills, background noise, bad listening skills, interruptions, 
and incident related stress. 
D.  The purpose of the of this guideline is to establish radio procedures for the 
Gordons Corner Fire Company which exemplify a high level of training, 
knowledge, and professionalism to all that monitor and communicate on these 
frequencies. 

  
     II.   Procedures 

A.  Only use a fire ground channel when it is assigned by the dispatch center.  
Ask the permission of the fire dispatcher if you should need to communicate 
on Monmouth Fire 3 or Monmouth Fire 4. 

B. Procedural problems stemming from the County Dispatch Center must be 
brought to the attention of a Line Officer.  No problems in communication 
procedure should be broadcasted over the radio.  The Fire Desk phone 
number is 732-577-8702. 

C. When transmitting information over the radio frequencies, be sure to use a 
calm voice taking a minute to gather your thoughts and think about what you 
will say and how you will say it.  Make all attempts to minimize transmissions 
when background noise is at its lowest. 

D. Listen attentively when in charge of communications or otherwise 
E. Know what you will say before keying the microphone 
F. Use clear speech that is understandable 
G. Keep extraneous chatter to an absolute minimum. 
H. Use Manalapan Local for any non emergency related communications 

 
III.   Channel Assignments 

A. Monmouth Fire 1  Dispatch Frequency 
B. Monmouth Fire 2  Response Channel (all fire ground transmissions) 
C. Monmouth Fire 3  Operations on fire ground and MedEvac communications 
D. Monmouth Fire 4  Operations on Fire Ground 
E. Monmouth Fire 5  Inter-county coordination, ICS, and fire ground 
F. Monmouth Fire 6  Forest fire Service-no transmissions on this channel 
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G. Monmouth Fire 7  ICS for large scale incidents 
H. Englishtown Local  Communications with 12-1, 26-2, Fire Bureau, MTPD 
I. Marlboro Fire  Primary Dispatch for Marlboro.  When responding                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

    to Marlboro you must communicate with their   
                                          dispatch on this channel. 

J. SPEN 4   State Police Emergency Network used for large  
    scale multi-county disasters 

K. EMS 1   ALS and BLS dispatch and routine operations.  Use  
    this channel to communicate with EMS dispatch,  
    ambulances, and paramedics.   

L. EMS 2   HEAR Radio communicates from the ambulance to  
    the hospital 

M. EMS 3   EMS Operations (Fire Ground, HazMat, MVA’s,  
    MCI’s) 

 
 IV.  Pager Tests and Announcement 

A.  Know what you are going to say before activating tones.  If necessary write 
the message down and read it from the paper. 

B. Switch base radio Channel 1. 
C. Turn off your pager and other pagers in the room to avoid feedback 
D. Activate Station tones 
E. When it is clear to transmit, begin your message with “Station 26-1 a test, 

Station 26-1 a test, stand by for a departmental announcement.” 
F. Read your message clearly and talk in a normal tone, do not yell into the 

radio, and be short and to the point. 
G. Use military time when giving time. 
H. Repeat the message twice 
I. At end of message sign off with the present time and your locker number or 

officer number 
J. All announcements should be made at least one hour before event occurs. 

 
 V.   Response and Operations 
  A.  Units will call in service on Monmouth Fire 2 
  B.  Call on location giving an appropriate scene size-up.  (Ex. 261—on location,                                                                                         
  two story residential, wood frame structure, nothing showing, unit 261—will be  
  out investigating). 
  C.  The senior man on the truck will be acting OIC until an officer arrives 
  D.   Once assessment is made, and it appears that there is no emergency or fire,  
        the OIC will transmit a “Level 2” and all units on the road will proceed in at  
        reduced rate with no audible warning devices and all traffic laws are to be  
        obeyed. 
  E.  If there are any hazards that may cause a danger to responding units, the  
                   officer or acting officer should transmit “Use caution in the area”, and give the 
       reason. 
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  F.  Only first initial unit on scene should give a scene size-up and that message  
       should be repeated by the County dispatcher. 
  G.  The OIC should give progress reports every 5 minutes until the scene is under  
        control. 
  H.  When units are responding from both stations, they should announce when  
          entering an intersection to warn units of their location. 

I.  When determined that the fire department is no longer needed, the OIC will 
transmit the station is available. 

 
VI.   Mutual Aid Responses 

A.  Units will sign in service on Monmouth Fire 2 
B. Remain on Fire 2 until assigned a fire ground frequency 
C. Keep radio chatter to a minimum so fire operations are not interrupted 
D. If feasible, at mutual aid fires, interdepartmental communications should be 

conducted over Manalapan Local Channel. 
E. When responding to a cover assignment, monitor Fire 1 and 2 and, if in 

Marlboro, their dispatch channel 
F. When responding to Marlboro or Morganville, call in service on Monmouth 

Fire 2 and Marlboro frequency 
VII.   Handi-Talkie (Portable Radio) Operations 

A.   There are enough portable radios on each truck for each member to carry 
their own. 

B. The officer or acting officer maintains primary communication for that crew 
C. The portable will be addressed by the truck number and the firefighters last 

name 
D. The only member of the crew to transmit to County Dispatch is the officer or 

acting officer of the crew 
E. Crew members are only to transmit to the OIC or officer/acting officer of the 

crew with only pertinent scene information. 
 

VIII.  Urgent communication or May Day 
A.  These terms are not to be taken lightly and are only to be used under a true 

emergency. 
B. When a member requests an urgent transmission or a May Day, the OIC will 

respond to the member and all other radio traffic is to immediately cease. 
C. The following situations require urgent transmissions or May Day 

1.  Firefighter down 
2.  Firefighter suffers and injury 
3.  Firefighter out of air or running extremely low 
4.  Interior or exterior collapse of the structure 
5.  Loss of water supply to interior crews 
6.  A member becomes trapped or disoriented 

D.  In this situation, all radio traffic is stopped.  OIC will ask the member’s 
identification, location and what the urgent message or May Day is.  The 
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member calling for the message will respond.  The OIC will ask what tools are 
needed.  The OIC will activate the Rapid Intervention Crew who will than 
communicate with the OIC as to progress of the rescue of the down 
firefighter. 
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PERSONAL PROTECTIVE EQUIPMENT  
STANDARD OPERATING GUIDELINES 

 
I.  Purpose 
 A.  To establish a standardized guide to proper wearing of personal protective 
 equipment on the fire/emergency ground.  
 B.  To promote a safe working environment through proper discipline and supervision. 
 C.  To operate within the guidelines set forth in NFPA 1500 Standard on Fire Department 
 Occupational Safety and Health Program and NJ PEOSHA. 
 
II.  Scope  
 A.  This Standard Operating Guideline shall apply to all Gordons Corner Fire Company 
 personnel and shall be in effect at all times. 
 
III.  Responsibilities 
 A.  It shall be the responsibility of the Chief and Company Officers, through proper 
 awareness, training, and supervision, to ensure all assigned personnel comply with all 
 aspects of this General Order. 
 B.  Company and Chief Officers will be held accountable for violations of this policy by 
 themselves and/or their subordinates. 
 C.  It shall be the responsibility of all personnel to actively adhere to and support the 
 guidelines outlined herein. 
 
IV.  Properly Donned PPE Shall Mean: 
 A.  Turnout pants/boots on (Gemtor belt on as applicable) 
 B.  Turnout Coat on with all closures properly fastened 
 C.  Protective hood in place (see “hoods” below) 
 D.  Helmet on and Chinstrap in Place 
 E.  SCBA on and Waist Strap  Fastened 
 F.  Portable radio under the coat with radio strap 
 
V.  PPE Parameters 
 A.  Personnel shall respond and arrive with full PPE with SCBA donned for the following: 
  1.  Reported fires or smoke  
  2.  Alarm Activations 
  3.  Vehicle fires 
  4.  Odors of gas/strange odor 
  5.  Carbon Monoxide Response 
  6.  Rubbish/dumpster fires 
  7.  Hazardous Materials response 
  8.  Suspicious packages/bomb scares 
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  9.  Confined Space rescues 
  10.  Any incident where the IC orders such 
  
 B.  On the following, personnel shall respond in full PPE without SCBA, however, SCBA 
 use may be ordered at the discretion of the Officer in command. 
  1.  Technical Rescues/trench rescues 
   a.  Technical rescues may require specialized PPE as will be determined  
   by Officer in Command. 
  2.  Water Leak (contamination potential) 
  3.  Wires down 
  4.  Brush Fires 
  5.  Motor vehicle accidents/extrication 
  6.  Basic rescues 
  7.  All other responses that do not fall into category  A above 
 C.  Personnel may remove PPE under the following circumstances: 
  1.  By order of the IC 
  2.  By order of the Safety Officer 
  3.  During extended operations, chauffeurs may remove bunker coats and hoods 
  4.  When assigned to Rehab 
  5.  When operating on exterior of building and engaged in breaking down and  
  picking up hose lines. 
 D.  The term “Gear Down” shall be used to inform members they may remove coats, 
 hoods, pants, helmets, SCBA. 
 
VI.  Response 
 A.  Personnel driving shall drive with turnout pants/boots on and shall don full PPE once 
 the apparatus arrives on scene. 
 B.  All non-driving personnel responding on fire apparatus shall do so in full PPE. 
  1.  Personnel riding in jump seats shall arrive on scene wearing full PPE with  
  SCBA donned. 
  2.  Company Officers shall wear full PPE while responding, but have the option of 
  donning SCBA during response or immediately upon scene arrival. 
  3.  Seat belts shall never be released to don SCBA during response. 
 C.  Chief Officers shall respond wearing regular clothes but should don their turnout 
 coats and helmet upon scene arrival and full PPE if necessary. 
  1.  Assistant Chiefs should don full PPE and SCBA upon arrival on scene of   
  working fires 
 D.  Safety Officer should be in full PPE and SCBA 
 
VII.  Protective Hoods 
 A.  Only department issued protective hoods shall be utilized for response. 
 B.  Protective hoods shall be worn along with and when full turnout gear is donned. 
 C.  Protective hoods shall be in place, worn around neck, and ready for immediate use. 
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 D.   Members shall don (in place over the head) protective hoods whenever SCBA is in 
 use). 
 
 
VIII.  Gloves 
 A.  Only firefighting turn-out gloves are to be used on the fireground during active 
 firefighting operations, including overhaul. 
 B.  Extrication gloves, leather gloves, pigskin gloves, etc. are not to be worn at any time 
 during active firefighting operations. 
 C.  The gloves mentioned in #2 above may be used during “picking-up” operations and 
 only on the exterior of the structure.  If inside the structure, turnout gloves shall be 
 used. 
 
IX.  Universal Precautions  
 A.  Universal Precautions shall be in use whenever the potential for exposure to body 
 fluids exists. 
 B.  The officer in Command shall ensure Universal Precautions are being taken. 
 C.  These responses shall include, but not limited to, MVA’s, extrications, carries, EMS 
 assists, etc. 
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SELF CONTAINED BREATHING APPARATUS (SCBA) 
STANDARD OPERATING GUIDELINES 

 
I.  Purpose 
 A.  It is the policy of the Gordons Corner Fire Company to maintain comprehensive 
 occupational safety and health programs based upon sound engineering, education, and 
 enforcement.  This SOG establishes departmental policy, responsibilities, and 
 requirements for the protection of firegighters whose job requires the use of respiratory 
 protection.  
 B.  This SOG will also provide assistance to the firefighter in the use and care of 
 respiratory protection.  The Gordons Corner Fire Company Health and Safety Officers 
 are the Captain and Lieutenant.  They are solely responsible for all facets of this 
 program and has full authority to make necessary decisions to ensure success of this 
 program.  The Health and Safety Officers will develop written detailed instructions 
 covering each of the basic elements in this program, and is the sole person authorized 
 to amend these instructions. 
 
II.  Use and Safety 
 A.  SCBA shall be used by personnel working in areas where: 
  1.   the atmosphere is hazardous or oxygen deficient 
  2.  the atmosphere is suspected of being hazardous or oxygen deficient 
  3.  the atmosphere may rapidly become hazardous or oxygen deficient 
  4.  personnel are working below ground or inside any confined space unless the  
  atmosphere can be established by testing and continuous monitoring 
  5.  Any IDLH environment (Immediately Deadly to Life or Health) 
  6.  During all phases of firefighting and overhaul 
 B.  Use of SCBA shall be in conjunction with fire company issued protective ensemble mentioned 
 in the SOG including:   
  1.  Helmet with Chin Strap 
  2.  Hood 
  3.  turnout gear (bunker pants, Jacket, and boots) 
  4.  Gloves – fire rated 
 C.  All straps on SCBA are to be tightened and all belts are to be fastened according to 
 manufacturer specifications 
 D.  Removal of SCBA within a previously hazardous atmosphere shall be at the direction of the 
 officer in charge of interior operations.  Removal of SCBA outside the hazardous area will be at 
 the discretion of the Company Officer. 
 E.  Personnel using SCBA shall perform negative pressure mask fit test prior to each entrance 
 into the hazardous atmosphere 
 F.  PASS device shall be in place and activated with each use of SCBA 
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 G.  Personnel using SCBA shall operate in teams of two or more who are in communications with 
 each other through visual, audible, physical, or other means to coordinate their activities and 
 are in close proximity to each other to provide assistance in case of emergency.  
 
III.  Inspection 
 A.  SCBA will be inspected weekly by each member that is assigned a unit to inspect.  Inspection 
 forms must be filled out and an officer must sign off on each SCBA weekly. 
 B.  All SCBA shall be inspected after each use and after cylinder charging or replacement 
 C.  SCBA inspection shall include checks of at least the following: 
  1.  Cylinders with less than 4000psi shall be recharged 
  2.  Complete SCBA shall be visually checked for signs of worn or damaged components 
  3.  System shall be charged with air and inspected for proper operation 
  4.  Harness mounted gauge and alarm shall be checked for proper operation 
  5.  Inspect all buckles and straps and extend fully 
  6.  Fully extend and inspect mask head harness 
  7.  Don mask and perform negative pressure and positive pressure checks 
  8.  Clean mask 
  9.  Fill out post-use paper work for each individual SCBA 
 
 D.  SCBA that fails any portion of the weekly or after use inspection shall be tagged out of 
service  and forwarded to the Captain immediately.  Only those personnel certified by the manufacturer 
 (SCOTT) are authorized to perform repairs on SCBA.  Attempts to alter or repair SCBA by 
 unauthorized personnel will result in disciplinary action. 
 
IV.   Care of SCBA 
 A.  Cylinder, back frame, and harness shall be cleaned with mild dish soap solution or SCOTT 
 recommended detergent with a sponge. 
 B.  Chemicals including alcohol and bleach shall not be used to clean SCBA or mask. 
 C.  Do not immerse regulator in water or allow water to enter the regulator. 
 D.  The face piece shall be cleaned and disinfected using the following method: 
  1.  Rinse off any large contaminants with fresh water 
  2.  Fill both sides of the bask wash bucket with warm water 
  3.  Dissolve on tablespoon bleach in a gallon of water of one side of the mask wash  
  bucket 
  4.  Submerge face piece in disinfectant allowing solution to move throughout all   
  components of the mask. 
  5.  Remove the face piece and allow excess solution to drain back into the container 
  6.  Rinse face piece in fresh water part of the mask wash bucket 
  7.  Shake face piece gently to remove excess water.  Spray SCOTT disinfectant on mask 
  8.  Dry with soft cloth and allow for further air drying 
 E.  Each member will clean and disinfect their own mask after each use. 
 
V.  Training 
 A.  Firefighters wearing respiratory protection shall be trained in the proper use, cleaning and 
 maintenance.   
 B.  No firefighter shall wear respiratory protection without training as specified in this SOG. 
 C.  Each new firefighter will be given initial training before using respiratory protection and 
 annual training thereafter. 
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  1.  Initial training is to be provided during the Fire Fighter I Course as a State approved  
  training academy.   
  2.  No firefighter is to use respiratory protection unless training has been successfully  
  completed. 
  3.  Firefighters trained at other than a state approved fire academy must be certified as  
  trained by the Safety Officer before wearing an SCBA. 
 D.  Annual training shall be provided to all firefighters of the department. 
 E.   Each firefighter must pass a facepiece fit-test during initial and annual training and records 
 should be kept proving this training was completed. 
 
VI.  Recharging Air Cylinders 
 A.  SCBA cylinders shall be recharged if less than 4000 psi on all SCOTT packs 
 B.  Cylinders with a hydrostatic test date in excess of three years shall not be charged 
 C.  Cylinders must be removed from the back frame and secured in the charging station 
 receptacle. 
 D.  The charges system regulator shall be set at or below the maximum rated pressure of the 
 cylinder being filled. 
 E.  Personnel shall remain with the compressor for the duration of fill to ensure that maximum 
 pressures are not exceeded. 
 F.  Personnel assigned to the compressor shall make certain that storage bottles are filled prior 
 to shutting off compressor. 
  
VI.  Compressor Operation Procedures 
 A.  Prior to beginning filling operations the following shall be done: 
  1.  Check oil level in compressor (left side behind access panel) 
  2.  Verify that no combustion motors are running in bays directly near doors or windows 
  3.  Open bay door a minimum of 4 feet to allow for supply of fresh air 
  4.   Turn operation switch to the start position and then release switch to Run/Auto  
  Start-Stop Position 
  5.  Verify that Carbon Monoxide sensor has green light lit 
  6.  Verify storage fill switch in open position 
  7.  The pressure regulator shall be set at or below the maximum rated pressure of the  
  cylinder being filled 
  8.  All bottles should be filled in the dry fill mode only 
  9.  Personnel shall remain with the compressor for the duration of the fill to ensure that  
  maximum pressures are not exceeded. 
  10.  Personnel assigned compressor shall make certain that storage bottles are filled  
  prior to shutting compressor off. 
 B.  The compressor shall only be operated by persons who have been trained in the safe 
 operation of the unit. 
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ACCOUNTABILITY SYSTEM GUIDELINES 
 
I.  Purpose 
 A.  Every incident requires accountability.  The larger the incident the more complex the 
 accountability system will need to be.   
 B.  Scope:  This guideline applies to all members conducting emergency operations or 
 other operations at which the Incident Commander implements the accountability 
 system. 
 C.  Each member is given 2 accountability ID tags 
 D.  The officer or acting officer of the crew is responsible for his crew’s accountability.  
 Prior to members exiting the apparatus at a  scene, the officer should collect one of the 
 two accountability tags each member was given and keep them clipped to a ring on the 
 truck or his person.   
  
 
II.  IDLH environments 
 A.  Crew officer or acting officer brings all accountability tags to the command post and 
 clips them on to the accountability board located in the driver’s side compartment near 
 the pump panel on 26180. 
 B.  The accountability or safety officer maintains attendance based on accountability 
 tags 
 C.   Every time crews enter a structure their second accountability tag is given to the 
 officer in charge of the door way. 
 D.  Upon exiting the structure, the member is to get their accountability tag from the 
 officer at the door way and reattach to their person 
 E.  Each time a crew exits a structure, a role call is taken to ensure accountability 
 F.  At the end of the incident a final role call is taken and all accountability tags are 
 returned to the members 
  

 
 
 
 
 
 



 28 

 
 
 
 

EMERGENCY ROLL CALL AND MAYDAY  

STANDARD OPERATING GUIDELINES 

I.  Purpose 
 A.  These guidelines are for the Incident Commander (IC), Chief Officer and line officer for 
 managing an emergency roll call. Depending upon the situation, the IC may be faced with 
 several tasks that need to be addressed simultaneously. These incidents may include the fire 
 emergency, Mayday/Urgent transmission, Managing the rescue of missing or trapped 
 firefighter, and the roll call itself. 
 

II.  Conditions Requiring an Emergency Roll Call 
 A.  Mayday transmission for Collapse or Imminent/Collapse occurred. 
 B.  Urgent transmission for “interior attack discontinued and exterior attack 
 implemented” (i.e.  Switching from offensive to defensive strategy) 
 C.  Loss of water endangering members of the service (MOS) 
 D.  Evacuation of a building or structure. 
 E.  ANYTIME a Chief Officer or company officer determines an emergency roll call is 
 necessary to account for his members. 
 
III.  Initial Actions by Chief Officer or Company Officer 
 A.  I/C WILL take control of radio communications and Request County to sound 
 emergency alert tone. 
 B.  Acknowledge and confirm “mayday /urgent “transmission. 
 C.  IMMEDIAETLY deploys assigned RIC team FORTHWITH and begins rescue operations. 
 D.  Designate additional unit(s) on scene as RIC Team in case needed to assist for
 another rescue relating to the emergency. 
 E.  Request county communications to deploy additional RIC to the scene. 
 F.  Notify communications that RIC has been deployed and is in operation at the scene. 
 
IV.  Conducting an Emergency Roll Call 
 A.  Incident Commander should designate a “Roll Call Officer” (RCO) by utilizing a 
 member that has been monitoring the radio. 
 B.  RCO should be away from the Command Post (CP) along with designated member in 
 order to reduce feedback on radio, confusion, and improve clarity. 
 C.  Establish a separate roll call frequency immediately so it does not impede with units 
 involved in the rescue operation. 
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 D.  Roll Call Officer should state the following : “Roll Call Officer to ALL Units Operating. 
 Prepare for Emergency Roll Call” 
 E.  Pause and give company officers a chance to account for their members. If possible 
 have company officers relay accountability roll call verbally or by line of sight as to not 
 interfere with radio traffic. 
 F.  RCO will determine which companies should be called first depending upon the 
 emergency. (Example: water emergency- RCO may start with company working on the 
 fire floor). 
 G.  Member assisting RCO will record results of the roll call. 
 H.  When ALL members of that company are accounted for, member will notify RCO 
 whom will go on to next company. 
 I.  Should there be NO ANSWER from a particular company or its company officer, the 
 RCO shall notify the I/C FORTHWITH. The company shall be identified and its operating 
 location. At this point RIC will be sent to that area and search for missing members. 
 
V.  Action to be taken by Company Officers 
 A.  Follow directions in the Mayday/Urgent transmission. 
 B.  Maintain radio discipline and DO NOT TRANSMIT unless:  
  1.  Have  a Mayday/Urgent transmission 
  2.  Called by RCO 
  3.  You have critical information affecting the Mayday/Urgent 
  4.  You have critical information regarding ongoing operations.  
 C.   When called by RCO indicate how many firefighters in their company and if they are 
 ALL accounted for. (example 26-1-80,  5 firefighters , ALL accounted for) 
 
VI.  Actions to be taken by Firefighters when Emergency Roll Call is conducted. 
 A.  Follow directions in the Mayday/Urgent transmission. 
 B.  Maintain radio discipline and DO NOT TRANSMIT unless:  
  1.  Have  a Mayday/Urgent transmission 
  2.  Called by RCO 
  3.  You have critical information affecting the Mayday/Urgent 
  4.  You have critical information regarding ongoing operations.  
 C.  If firefighting operations are to continue, complete your assignment. 
 D.  When firefighter is answering emergency roll call the firefighter will reply by giving 
 the company designation and that they ARE WORKING  in  firefighting assignment and 
 area , (example: 26-1-90 roof ventilation- Bravo side of fire building) 
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FIRST RESPONDER GUIDELINES 
261-81 OR OTHER DESIGNATED FIRST RESPONDER UNITS 

 
I.   Purpose 
 The purpose of 261-81 and the first responder program as a whole will be to act as a 
rescue support for EMS.  Additionally, 261-81 will act as rescue support for 261-80 and an MVA 
first response unit for a crew of three or less.  The unit will be supplied with: 

A.  Basic life support equipment that is shared with EMS personnel 
B. Extrication equipment and tools  
C. Equipment to package patients involved in an MVA 

 
Keep in mind that EMS and fire personnel share a common goal:  To provide the fastest, most 
efficient, proper and professional rescue and/or medical services to the residents and visitors of 
Manalapan and our surrounding towns. 
 
II.  Qualifications 

A.  All members will be qualified and certified on all extrication equipment 
B. Members must possess a minimum of a CFR (certified first responder) or an EMT 
C. The crew will consist of at least one CFR or EMT at all times 

 
III.  Operations 

A.  Upon arriving on scene of a motor vehicle accident, establish scene command 
B. Assess the scene and establish scene safety 
C. Check patients and notify responding units of the patient number and status and 

request available resources 
D. Begin extrication and attend to medical needs of patients 
E. Be sure to update higher medical control once they arrive on scene 
F.  Respond to EMS only calls on EMS1 

 
IV.  Reporting Exposures 
 A.  Please refer to the exposure/infection control section of this SOG. 
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EMERGENCY INCIDENT REHABILITATION 
REHAB I 

STANDARD OPERATING GUIDELINES 
 
 

I.  Purpose 
To ensure that the physical and mental condition of members operating at the scene of 
an emergency or a training exercise does not deteriorate to a point that affects the 
safety of each member or that jeopardizes the safety and integrity of the operation. 

 
II.  Scope 

This procedure shall apply to all emergency operation and training exercises where 
strenuous physical activity or exposure to heat or cold exists.  Additionally, this 
procedure shall apply to any large or small scale incidents that will be carried out for 
an extended duration of time. 

 
III.  Responsibilities 

A.  Incident Commander 
The Incident Commander (IC) shall consider the circumstances of each incident 
and make adequate provisions early in the incident for the rest and rehabilitation 
for all members operating at the scene.  These provisions shall include:  medical 
evaluation, treatment and monitoring, food and fluid replenishment, mental rest, 
and relief from extreme climate conditions and other environmental parameters of 
the incident.  The rehabilitation shall include the provision of Emergency Medical 
Services at the BLS level (EMT and CFR) or higher. 

 
B.  Supervisors 

All supervisors shall maintain an awareness of the condition of each member 
operating within their span of control and ensure that adequate steps are taken to 
provide for each member’s safety and health. 

 
C. Personnel 

During periods of hot weather, members shall be encouraged to drink water and 
actively consume beverages throughout the incident.  During an incident or 
training exercise, all members shall advise their supervisor when they believe that 
their level of fatigue or exposure to heat or cold is approaching a level that could 
affect themselves, their crew, or the operation in which they are involved.  
Members shall also remain aware of the health and safety of other members of 
their crew. 
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IV.  Establishment of Rehab Sector 
A.  Responsibility  

The IC will establish a Rehab Sector or Group when conditions indicate that rest 
and rehabilitation are needed for personal personnel operating at an incident or 
training evolution.  An officer or member will be placed in charge of sector/group 
and shall be known as the Rehab Officer.  The Rehab Officer will typically report 
to the Logistics Officer in the framework of ICS, however, on smaller scale 
incidents will report directly to the IC. 

 
B.  Location 

The location for Rehab Area will normally be designated by the IC.  If a specific 
location has not been designated, the Rehab Officer shall select an appropriate 
location based on the site characteristics and designations below. 

 
C. Site Characteristics 

1.  It should be in a location that will provide physical rest by allowing the body 
to recuperate from the demands and hazards of the incident. 

2. It should be far enough away from the scene that members may safely remove 
their turnout gear and SCBA and be afforded mental rest from the stress of the 
incident. 

3. It should provide suitable protection from environmental conditions.  During 
hot weather it should be in a cool, shaded area.  During cold weather, it should 
be in a warm, dry area.   

4. It should enable members to be free of exhaust fumes from vehicles and 
equipment. 

5. It should be large enough to accommodate multiple crews, based on the scale 
of the incident.   

6. It should be easily accessible by EMS units. 
7. It should allow prompt reentry back into the emergency operation upon 

complete rehabilitation. 
 

D.  Site Designation  
1.  261- Rehab I 
2. Fire apparatus, ambulance, or other emergency vehicles at the scene. 
3. A nearby garage, building lobby, or other structure. 
4. A School bus or transit bus 
5. An open area in which a rehab area can be created using tarps, fans, etc. 

 
E.  Resources 

The Rehab Officer shall secure all necessary resources required to adequately 
staff and supply the Rehab Are.  The supplies should include the items listed 
below: 
1.  Fluids – water, activity beverage, oral electrolyte solutions, hot beverages, 

and ice. 
2. Food – soup, broth, or stew in hot/cold cups 
3. Medical – blood pressure cuffs, stethoscopes, RAD 57, oxygen, and 

thermometers 
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4. Other – awnings, fans, tarps, heaters, dry clothing, floodlights, blankets, 
towels, traffic cones and fire line tape (to identify the entrance and exit of the 
Rehab Area). 

 
 

V.  Guidelines 
A.  Rehab Sector/ Group Establishment 

Rehabilitation should be considered by staff officers during the initial planning 
stages of an emergency response.  However, the climatic or environmental 
conditions of the emergency scene should not be the sole justification for 
establishing a Rehabilitation Area.  Any activity/incident that is large in size, long 
in duration, and/or labor intensive will rapidly deplete the energy and strength of 
personnel and therefore merits consideration for rehabilitation. 
 
Climatic or environmental conditions that indicate the need to establish Rehab 
Area are a heat stress index above 90 F (see table 1-1) or wind-chill index below 
10F (see table 1-2). 

 
B.  Hydration 

A critical factor in the prevention of heat injury is the maintenance of water and 
electrolytes.  Water must be replaced during exercise periods and at emergency 
incidents.  During heat stress, the member should consume at least one quart of 
water per hour.  The rehydration solution should be a 50/50 mixture of water and 
a commercially prepared activity beverage and administered at about 40F.  
Rehydration is important even during cold weather operations where, despite the 
outside temperature, heat stress may occur during firefighting or other strenuous 
activity when protective equipment is worn.  Alcohol and caffeine beverages 
should be avoided before and during heat stress because both interfere with the 
body’s water conservation mechanisms.  Carbonated beverages should also be 
avoided. 

 
C.  Nourishment 

The department shall provide food at the scene of an extended incident when units 
are engaged for three or more hours.  A cup of soup, broth, or stew is highly 
recommended because it is digested much faster than sandwiches and fast-food 
products.  In addition, foods such as apples, oranges, and bananas provide 
supplemental forms of energy replacement.  Fatty and/or salty foods should be 
avoided. 

 
D.  Rest 

The “two air bottle rule”, or 45 minutes of work time, is recommended as an 
acceptable level prior to mandatory rehabilitation.  Members shall rehydrate (at 
least eight ounces) while SCBA cylinders are being changed.   Firefighters having 
worked for two full 30 minute rated bottles, or 45 minutes, shall be immediately 
placed in the Rehabilitation Area for rest and evaluation.  In all cases, the 
objective evaluation of a member’s fatigue level shall be the criteria for rehab 
time.  Rest shall not be less than ten minutes and may exceed an hour as 
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determined by the Rehab Officer in Charge.  Fresh crews, or crews released from 
the Rehabilitation Sector/Group, shall be available in the Staging Area to ensure 
that fatigued members are not required to return to duty before they are rested, 
evaluated, and released by the Rehab Officer. 

E.  Recovery 
Members in the Rehabilitation Are should maintain a high level of hydration.  
Members should not be moved from a hot environment directly into the air 
conditioned area because the body’s cooling system can shut down in response to 
the external cooling.  An air conditioned environment is acceptable after a cool-
down period at ambient temperature with sufficient air movement.  Certain drugs 
impair the body’s ability to sweat and extreme caution must be exercised if the 
member has taken antihistamines, such as Actifed or Benadryl, or has taken 
diuretics or stimulants. 

 
F. Medical Evaluation 

1.  Emergency Medical Services (EMS) – EMS should be provided and staffed 
by qualified FD EMS personnel and/or local EMS (at a minimum level of 
EMT or CFR).  They shall evaluate vital signs, examine members, and make 
proper disposition (return to duty, continue rehabilitation, or medical 
treatment and transport to a medical facility).  Continued rehabilitation should 
consist of additional monitoring of vital signs, providing rest, and providing 
fluids for rehydration.  Medical treatment for members, whose signs and/or 
symptoms indicate potential problems, should be provided in accordance with 
local medical control procedures.  EMS personnel shall be assertive in an 
effort to find potential medical problems early. 

2. Heart Rate and Temperature – The heart rate should be measured for 30 
seconds as early as possible in the rest period.  If a member’s heart rate 
exceeds 110 beats per minute, an oral temperature should be taken.  If the 
member’s temperature exceeds 110.6F he/she should not be permitted to wear 
PPE.  If it is below 100.6F and the heart rate remains above 110 beats per 
minute, rehabilitation time should be increased.  If the heart rate is less than 
110 beat per minute, the chance of heat stress is negligible. 

3. Documentation – All medical evaluations shall be recorded on standard three 
ply forms along with the member’s name, association, complaints, and vital 
signs.  Documentation should be dated and time stamped by the Rehab Officer 
or their designee. 

 
G.  Accountability 

Members assigned to the Rehabilitation Sector/Group shall enter and exit the 
Rehabilitation Area as a crew.  The crew designation, number of crew members, 
and the tunes of entry to and exit from the Rehabilitation Area shall be 
documented by the Rehab Officer or his/her designee on the Company Check-
In/Out Sheet.  Crews shall not leave the Rehabilitation Area until authorized to do  
so by the Rehab Officer in Charge. 

 
VI.  Driver Qualifications 
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Members will be qualified by the chief or his designee based upon their ability to 
safely maneuver, backup and drive the unit in a manner that does not jeopardize the 
crew, the public, or the vehicle.  All drivers must be 21 years of age. 

 
VII.  Response In-Town 

Any qualified member may respond with the rehab unit to the scene.  The rehab team 
will be assembled at the scene.  Members will respond with caution at all times and 
notify the IC upon approach to the scene for staging. 

 
VIII.  Mutual Aid Response 

At least two members must be present to respond, one member must at least be EMT 
or CFR certified.  Notify the IC on approach for staging. 

 
IX.  Pre-Trip Inspection 

1.  Fill Ice 
2. Check trailer connections 
3. Check truck and trailer for opened doors and unlatched compartments 
4. Unplug shore line 
5. 26188 Responds as a support unit to Rehab I. 

 
X.  Post-Trip Inspection 

1.  Make sure all equipment is cleaned and replaced 
2. Clean inside of trailer for mud, trash, or biohazards 
3. Fuel truck, generators, and cans with fuel 
4. Make sure all compartments and doors are secured 
5. Make sure all awnings are completely closed and latched 
6. Replace all fluid and food supplies as well as EMS supplies 

 
XI.  Safety 

1.  There must always be a back-up guide while backing up the trailer 
2. No one is to ride in the trailer while the vehicle is in motion 
3. Never disconnect the trailer without notifying the driver or Rehab Officer 
4. Walk the scene before you enter, don’t get yourself boxed in 
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GUIDELINES TO RESPONDING TO AN ALARM 

I.   Response 
 A.  Report to an appointed fire station.  No member is to go directly to the scene unless       
 requested to do so by OIC. 
 B.  Don full turnout gear prior to entering apparatus 
 C.  Only qualified drivers will operate apparatus 
 D.  Man trucks, secure your seatbelt, driver is responsible to see all members are securely 
 fastened in their safety belts and the apparatus is not over loaded. 
 E.  Responding apparatus must adhere to all traffic laws and use caution, especially under 
 adverse weather conditions. 
 F.  The first arriving unit will give scene size-up exemplified in the communications section of this 
 SOG. 
 G.  If member misses a truck, they are to standby at their respective station and monitor the 
 radio frequencies. 
 H.  No one is to ride on rear step of truck by order of fire department policy and NFPA 
 I.  Man power on apparatus is not to exceed: 
  1.  26180 – 6 
  2.  26173 -  8 
  3.  26190 -  6 
  4.  26181  - 3 
  5.  26187 – 5 
  6.  26177 -  8 
  7.  26191 – 8 
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FIRE ALARM RESPONSE GUIDELINES 
 
I.  Purpose  
 A.  To develop a safe and professional plan to responding to fire alarm incidents. 
 
II.  Procedures 
 A.  The dispatcher shall attempt to verify if the detector that is sounding is due to a 
 hazardous condition. 
  1.  If it is a smoke detector with no hazardous condition, the dispatcher will  
  dispatch the appropriate fire units. 
  2.  If there is a hazardous condition, both the fire department and EMS are  
  dispatched. 
 B.  The first arriving unit shall establish scene control as per Incident Command System 
  1.  Provide size-up, building construction, hazards, command unit number, and  
  what units will be doing. 
  2.  Firefighters shall be assigned tools and equipment to enter the building (i.e.,  
  camera, heat gun, irons, water can, etc.) 
  3.  Verify that the alarm is coming from a smoke detector, heat sensor, or  
  sprinkler head 
  4.  Determine the cause of the alarm (true alarm, low battery indication, faulty  
  sprinkler head, poor device location, etc.) 
 C.  Begin investigation of cause 
 
III.  Fire Alarm Investigation Procedures 
 A.  Initial Survey 
  1.  Fire alarm investigations will be conducted by a minimum of two teams of  
  two firefighters 
  2.  Initial survey will be a fast survey to determine if there is an actual emergency 
  and/or hazard 
  3.  Conduct survey of every room on each level including attics, basements,  
  cellars, etc. 
  4.  Once it is determined that there is no actual emergency, the interior crew or  
  inside officer will inform the OIC, and a level 2 response will be transmitted to all  
  incoming units. 
  5.  If a hazard is found, notify OIC and take immediate action to mitigate the  
  situation. 
  6.  Attempt to reset detector. 
 B.  Secondary Survey 
  1.  Two teams will switch areas so that the same area is not investigated twice by 
  one team. 
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  2.  Second team will check to make sure the first team did not miss anything 
  3.  Secondary survey will be a slower more detailed survey 
  4.  Pay close attention to electrical outlets, walls, appliances, utilities, and other  
  potential sources for the activation 
  5.   
 C.  Conclusion  
  1.  Once it is determined that there is no emergency the OIC will return units not  
  needed at the scene. 
  2.   The occupants shall be informed of all actions that occurred 
  3.  Advise occupants to check their alarm system as per manufacturer and alarm  
  company recommendations 
  4.  Advise occupants that if alarm should activate again to call 911 
  5.  Do not take an alarm system out of service unless absolutely necessary.  If it is 
  absolutely necessary, be sure to: 
   1.  Advise occupants the alarm is out of service and if it activates, the FD  
   will not respond 
   2.  Advise occupants that the system should be serviced immediately by  
   the alarm company 
   3.  Advise occupants to have alarm company notify the Monmouth  
   County Fire Desk at 732-577-8702 once the system is restored. 
   4.  FD is to advise the dispatch center the alarm is out of service 
  6.  If we are not able to gain access to the building: 
   1.  Notify dispatch to contact the alarm company and have a key holder  
   respond. 
   2.  Do the best to inspect the building from the outside 
   3.  Check all windows, doors, and openings for signs of an emergency 
   4.  If building has a Knox Box have county release the key 
   5.  If able to gain access, have PD enter building with you. 
   6.  If at any point there are signs of an actual situation, notify the OIC and  
   take immediate action 
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ENGINE COMPANY OPERATIONS 
 
I.  Introduction 

A.  This standard operating guideline applies to apparatus and members responding to Box 
Alarm assignments with engines 26173, 26177, 26180, 26191 (if applicable), and 26176 (if 
applicable).  For engine company operations, the intent of this procedure is to provide 
general guidelines for operating within Department Accountability and Incident Command 
parameters.  Safety for both department members and civilians is of paramount importance 
and should always be the number one priority. 
B.  Due to the volunteer make up of the department, and the fact that response crews are 
usually not stationed at their respective companies, it is important that all members be fully 
trained in basic fire-fighting skills and tactics so that appropriate (prioritized) action will be 
taken as members arrive on scene. This may require engine company members not 
assigned engine company assignments to perform truck company functions and vice versa. 

 

II.  Response Considerations 
A.  Box Alarm Response - Knowing if the unit is first or second due prepares the engine 
operator and responding members for certain procedures that may be employed upon 
arrival. The first due engine can expect to initiate strategy and tactics according to the 
conditions found and to transmit the appropriate preliminary radio reports. The second due 
engine must ascertain if the first due is on scene and if not, assume those duties. If the first 
due engine has arrived, the second due engine will augment and assist the first engine in 
the tactics initiated, unless otherwise assigned by the Incident Commander.  
B.  The following actions and considerations are important to insure an effective outcome: 
 1.  The driver of the engine should consult the Manalapan Township map book prior to 
 responding, or the company officer should review it enroute, to pinpoint the exact 
 building location, to identify cross-streets, and to locate the best hydrant.  This will 
 determine the best possible route of travel, the direction in which to enter the 
 block/complex, and the fastest (most effective) hose-lay.  
 2.  If no specific address is given, the first due engine should slow down upon 
 approaching the box location in order to avoid passing the fire building.  The driver 
 should look for any indicators that might identify the location of the incident or for 
 persons attempting to gain the department's attention.  Be careful not to pass through 
 an intersection where a turn into the block may be necessary. 
      3.  In order to facilitate an efficient and coordinated operation, the first due engine  
      should strive to enter the block ahead of the ladder company and from the same                        
      direction of travel. The first due engine should proceed past the incident building. This is  
      particularly important where street width or parked cars would prevent the engine to        
      pass the ladder apparatus to reach the desired hydrant. This order of arrival allows the   
      engine firefighters to initiate a back stretch and accurately estimate and remove enough    
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      hose by hand to reach to entrance of the fire building and adequately cover the fire  
      area. The engine may then proceed forward to the next hydrant. The engine may        
      forward lay from a hydrant before the incident building and proceed to a point past the        
      building; however, care must be taken so that the feed lines do not interfere with the     
      placement or operation of the truck apparatus. 
C.  The second due engine may enter the block from the same direction behind the ladder 
apparatus to support a continuous water supply or may choose to enter the block from 
beyond the first due a work back to the first due, however, caution and coordination must 
be a priority to prevent blocking an access to the first due water supply. The second due 
engine may forward or reverse lay an additional water supply if requested or required. 
Communication between first, second due engine, and ladder truck must occur to 
coordinate approach routes to the incident. 
D.  Multiple Alarm Response - When responding to a multiple alarm, the engine operator 
should anticipate long hose stretches, the need to supply large caliber streams, and to 
provide relief for the Box Alarm engine companies. 
 

III.  Apparatus Positioning 
A.  Apparatus radios, mobile radios and portable radios should be monitored while 
responding and at the scene. Orders or information may be received that will directly affect 
the placement of apparatus or the unit's operation at the scene. 
B.  The chauffer and/or Officer will decide where to position the apparatus once the fire 
location has been determined.  This decision must be based on several factors, such as 
overall objectives, water supply, type of incident, collapse zone, the type of hose stretch to 
be made, and if the apparatus will block out or be blocked out by other incoming units. 
C.  The third and fourth-due engines will stage at an area at least one block from the 
incident area and remain uncommitted, to await direction from the Incident Commander 

 

IV.  General Procedures 
A.  The company officer(s)/acting officer and engine company crews have many 
responsibilities that require knowledge, practice, experience and a unified team effort. A 
great deal of planning and training of the unit is needed. Frequent practice will lead to 
proficiency. 
B.  The engine chauffer/operator must have the ability to evaluate a problem and then 
make a sound decision to cope with it. He/she must have a working knowledge of the duties 
and responsibilities of all first alarm companies and how they are likely to execute their 
assignments under different fire conditions,. For this reason, training of the engine 
driver/operator must be part of an ongoing program. 
C.  The engine operator should remain at the pump panel when members have entered the 
building with  hose lines off his/her engine and are in precarious positions such as a floor 
over a fire or in a building with heavy fire conditions. The operator should keep alert as to 
who, when and where members are that have hand lines of his/her engine. 
D.  Upon arrival of the team, the officer/acting officer should insure that each fire fighter is 
properly equipped with bunker gear, helmet (strapped), gloves, hood, PASS (activated) and 
SCBA (properly secured) before initiating fire fighting activities. 
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V.  Size-up 
A.  The engine company officer/acting officer should begin gathering information that will 
assist the crew(s) in stretching lines rapidly and accurately to the fire area: 

1.  Incident scene radio transmissions from IC-Engine Crew 
2.  Type and location of stairways 
3.  Occupants location and best means of egress 
4.  Search area for victims 
5.  Attempt to determine the seat of the fire 

B.  While gathering information concerning the hose line stretches for the primary and 
secondary attack lines, the company officer/crew leader should be alert to building 
occupants with information relative to persons trapped or distressed. Removing victims in 
immediate danger shall take precedence over advancing an attack line. Whenever possible, 
advancement of the attack line should be conducted simultaneously with the rescue of 
victims. 
C.  The selection of the size of the initial attack line shall be determined by the conditions 
evaluated on arrival. A back up line should be put into operations as soon as possible, 
preferably the next larger hose line in case the initial line cannot flow the necessary water 
to control the fire. 
 

VI.  Operations 
A.  Primary and secondary attack lines are recommended to be deployed with a crew of not 
less than two interior firefighters per each line.  Attack lines are recommended to be 
deployed according to the following priorities: 

1.  Between trapped occupants and/or rescuers and the fire. 
2.  Protect the primary means of egress, including the interior stairway 
3.  Protect interior exposures 
4.  Protect exterior exposures 
5.  Fire Control and extinguishment 
6.  Operation of Master Streams 

B.  Upon arrival of the nozzle team at the entrance of the incident building, the officer/crew 
leader should assure that each firefighter is properly equipped with bunker gear, helmet, 
gloves, PASS (activated), and SCBA. 
C.  Prior to opening a closed door for advancement on the fire, the officer/acting officer 
must insure that no firefighters or occupants will be exposed in the hallway (or on the stairs 
above) when the fire attack is initiated. He/she must also identify an area of safe refuge for 
protection from roll-over or flash over.  The attack should be coordinated with portable 
radio or by face to face direct communication. This is particularly true in buildings with 
thermal pane windows that have not self-vented. 
D.  The attack line teams must begin every interior fire attack through the door of the fire 
area crouched low, near the floor, regardless of conditions. After entry is made to the  
E.  In the fire area, the company officer/acting officer can evaluate conditions and adjust the 
method of advancement used. 
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F.  Two-way radio communications should utilize short and concise wording and, as always, 
acknowledgment of all transmissions must be made. Conditions must be constantly 
monitored of environment, structure and crewmembers during advance of attack lines. 
G.  Communication during the fire attack will be difficult at best due to the noise of streams 
striking walls, ceilings and furnishings. However, the company officer/crew leader must 
monitor the portable two-way radio for critical information that may affect the crew. This 
includes ventilation delays, water supply difficulties, collapse potential, and "may day" 
transmissions. Communication within the crew should be made directly via visual, verbal or 
personal contact means. The I. C. shall be kept up to date on the progress of the crew, 
updates should include but are not limited to: difficulty or failure to complete the 
assignment, the assignment has been completed or the team’s location has been changed 
and the reason why. 
H.  Upon darkening down of the main body of fire, the crew should begin checking for 
extension and initiating a fog or broken stream to assist in removal of heat & smoke 
conditions. 
I.  The high level of physical activity required for firefighting is well documented and the 
debilitating effects in fire fighters must be recognized by officers and acting officers, who 
should evaluate the members of their crew(s) during and after the fire attack and promptly 
relieve individual members or request relief of the entire crew(s) through the Incident 
Commander. 

 

VII.  Guidelines for Selecting “Attack” Lines 
A.  At any building fire, the firefighting strategy and the selection of hose lines must be 
based on the unique conditions encountered, both upon arrival and as conditions change.  
Following is a guideline to assist in the initial selection of “attack” lines: 

1.  PRIVATE DWELLING – One or two family with possible basement or attic apartment: 
0 to 25% involvement 
1st attack line 1¾” 
2nd attack line  1¾” 
 
25% to 100% involvement 
1st attack line 2½” 

2nd attack line  2½” or portable monitor 
 

2.  MULTIPLE DWELLING – Three or more family dwelling with possible basement 
apartments and larger apartment buildings: 
 

Single dwelling unit fire 
1st attack line 1¾”   

2nd attack line 1¾”   

Multiple dwelling units, or fire on upper floor driven by high winds  
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1st attack Line 2½” 

Greater than 50% involvement 
1st attack line 2½” 

2nd attack line 2½” or portable monitor, fixed, apparatus mounted monitor 
 

3.  COMMERCIAL – Row stores one or two story, big box store (strip mall, taxpayer). 
 

Smoke visible 
1st attack line 2½” 

2nd attack line 2½” or portable monitor  

Fire visible  
1st attack line 2½”  

2nd attack line 2½” or 2nd portable monitor with 2 supply line 

Fixed, apparatus mounted monitor 
 

4.  INDUSTRIAL – Factory type, mill construction multi-story 
 

1st attack line 2½” 

 2nd attack line 2½” 

 Back-up line 2nd 2½” or portable monitor, if possible 

 
Greater than 25% involvement will require going directly to portable monitors or 
fixed, apparatus mounted monitor. 
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TRUCK/LADDER COMPANY OPERATIONS 
 
I.  Introduction 

A.  This standard operating guideline applies to apparatus and members responding to Box 
Alarm assignments with trucks/ladders on 26190 and 26191.  
B.  Due to the volunteer make up of the department, and the fact that response crews are 
usually not stationed at their respective companies, it is important that all members be fully 
trained in basic fire-fighting skills and tactics so that appropriate (prioritized) action will be 
taken as members arrive on scene. This may require truck/ladder company members not 
assigned truck/ladder company assignments to perform engine company functions and vice 
versa. 

 

II.  Response Considerations 
A.  Box Alarm Response - Knowing if the unit is first or second due prepares the truck/ladder 
operator and responding members for certain procedures that may be employed upon 
arrival. The first due truck/ladder can expect to initiate strategy and tactics according to the 
conditions found and to transmit the appropriate preliminary radio reports. The second due 
truck/ladder must ascertain if the first due is on scene and if not, assume those duties. If the 
first due truck/ladder has arrived, the second due truck will augment and assist the first 
truck/ladder in the tactics initiated, unless otherwise assigned by the Incident Commander.  
B.  The following actions and considerations are important to insure an effective outcome: 
 1.  The driver of the truck should consult the Manalapan Township map book prior to 
 responding, or the company officer should review it enroute, to pinpoint the exact 
 building location, to identify cross-streets, and to locate the best hydrant.  This will 
 determine the best possible route of travel, the direction in which to enter the 
 block/complex, and the fastest (most effective) hose-lay.  
 2.  If no specific address is given, the first due truck/ladder should slow down upon 
 approaching the box location in order to avoid passing the fire building.  The driver 
 should look for any indicators that might identify the location of the incident or for 
 persons attempting to gain the department's attention.  Be careful not to pass through 
 an intersection where a turn into the block may be necessary. 
      3.  In order to facilitate an efficient and coordinated operation, the first due truck  
      should strive to enter the block behind the engine company and from the same                        
      direction of travel. The first due truck/ladder should proceed to the front of the incident  
      building. This is particularly important where street width or parked cars would prevent         
      the engine to pass the ladder apparatus to reach the desired hydrant. This order of       
      arrival allows the ladder company to position properly to set up the aerial if needed. 
C.  The second due truck/ladder may enter the block from the same direction behind the 
first due truck/ladder to support search and rescue operations.   
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III.  Apparatus Positioning 
A.  Apparatus radios, mobile radios and portable radios should be monitored while 
responding and at the scene. Orders or information may be received that will directly affect 
the placement of apparatus or the unit's operation at the scene. 
B.  The operator and/or Officer will decide where to position the apparatus once the fire 
location has been determined.  This decision must be based on several factors, such as 
overall objectives, type of incident, collapse zone, and distance to building. 

 

IV.  General Procedures 
A.  The company Officer(s)/Acting Officer and truck/ladder company crews have many 
responsibilities that require knowledge, practice, experience and a unified team effort. A 
great deal of planning and training of the unit is needed. Frequent practice will lead to 
proficiency. 
B.  The truck/ladder chauffer/operator must have the ability to evaluate a problem and then 
make a sound decision to cope with it. He/she must have a working knowledge of the duties 
and responsibilities of all first alarm companies and how they are likely to execute their 
assignments under different fire conditions,. For this reason, training of the truck/ladder 
chauffer/operator must be part of an ongoing program. 
C.  The truck/ladder chauffer should remain with the apparatus at all times, at the pump 
panel, or aerial depending on the needs of the Incident Commander and/or Company 
Officer. 
D.  Upon arrival of the team, the officer/acting officer should insure that each fire fighter is 
properly equipped with bunker gear, helmet (strapped), gloves, hood, PASS (activated) and 
SCBA (properly secured) before initiating truck/ladder company operations. 

  

V.  Size-up 
A.  The truck/ladder company officer/acting officer should begin gathering information that 
will assist the crew(s) in search and rescue operations by conducting a 360 on the building: 

1.  Incident scene radio transmissions from IC-Truck Crew 
2.  Type and location of stairways 
3.  Occupants location and best means of egress 
4.  Search area for victims 
5.  Attempt to determine the seat of the fire 

B.  The company officer/acting officer should be alert to building occupants with 
information relative to persons trapped or distressed. Removing victims in immediate 
danger shall take precedence over other truck/ladder company operations. Whenever 
possible, a secondary form of egress should be established simultaneously while victim 
rescue is in progress. 
 

VI.  Operations 
A.  Firefighter Accountability.  The following designations by the company officer/acting 
officer are responsible for: 

1.  Driver – Turn table or pump operator 
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2.  Officer – Command interior/exterior thermal imaging camera 
3.  OVM – Outside Vent Man – hook and irons 
4.  FE – Forcible Entry – Irons and hand light (K-tool) 
5.  Roof 1 – Roof Man 1 – Hook, Rope, Portable 
6.  Roof 2 – Roof Man 2 – Saw, Axe 

B.  For search and rescue operations 
               1.  Always tie off search line and advise an officer where the beginning of the line is. 
               2.  If you become disoriented, follow the search line out. 
               3. Make every effort to use your left hand to be in contact with the search line. 
               4.  If searching the floor above the fire, be sure the IC knows your crew is there 
C.  After completing assignments in Section A, crew will work together to place ground 
ladders throughout structure. 
D.  Place ground ladders above fire floor. 
E.  The ladder should always have chocked front wheels with stabilizers out whether or not 
it is needed. 
F.  If ladder is not immediately needed it should be raised 15 degrees out of the cradle and 
be in standby.  
G.  26190 should have the platform placed in an angular orientation to the on the corner of 
the building in which it is needed to access two sides.  The bucket should approach the 
window on an angle. 
H.  26191 should have the platform placed perpendicular to the window in which VES or 
rescue is taking place.  The ladder should be straight on with the window. 

VI.  Special Precautions 
 A.  Always leave room to access ground ladders from rear of truck 
 B.  Inspect for overhead wires 
 C.  Place plates under stabilizers 
 D.  Chock and lock front wheels 
 E.  All members in bucket must use safety belts 
 F.  Do not rest platform on roof 
 G.  No high idle when within 10 feet of structure 
 H.  No master streams when building is occupied 
 I.  Minimum of two members in bucket at all times 
 J.  Sound roof before leaving platform with weight on rear leg 
 K.  Check for heavy objects or other situation altering objects on roof and notify IC of 
 their presence. 
  
VII.   Qualifications 
 A.  To operate trucks you must be certified in truck, pump, and aerial operations 
 B.  To operate aerial devices you must be certified in the aerial devices and equipment 
 on the truck. 
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RESCUE COMPANY OPERATIONS 
 
I.  Introduction 

A.  This standard operating guideline applies to apparatus and members responding to Box 
Alarm assignments with Rescue 26180, Rapid Response Unit 26181, and/or Special 
Operations Unit 26177.  
B.  Due to the volunteer make up of the department, and the fact that response crews are 
usually not stationed at their respective companies, it is important that all members be fully 
trained in basic fire-fighting skills and tactics so that appropriate (prioritized) action will be 
taken as members arrive on scene.  

 
II.  Response Considerations 

A.  Box Alarm Response - Knowing if the unit is first or second due prepares the Rescue 
Company members for certain procedures that may be employed upon arrival. The first due 
Rescue can expect to initiate strategy and tactics according to the conditions found and to 
transmit the appropriate preliminary radio reports. The second due Rescue must ascertain 
if the first due is on scene and if not, assume those duties. If the first due Rescue has 
arrived, the second due Rescue will augment and assist the Rescue in the tactics initiated, 
unless otherwise assigned by the Incident Commander.  
B.  The following actions and considerations are important to insure an effective outcome: 
 1.  The driver of the truck should consult the Manalapan Township map book prior to 
 responding, or the company officer should review it enroute, to pinpoint the exact 
 building location, to identify cross-streets, and to locate the best hydrant.  This will 
 determine the best possible route of travel, the direction in which to enter the 
 block/complex, and the fastest (most effective) hose-lay.  
 2.  If no specific address is given, the first due Rescue should slow down upon 
 approaching the box location in order to avoid passing the fire building.  The driver 
 should look for any indicators that might identify the location of the incident or for 
 persons attempting to gain the department's attention.  Be careful not to pass through 
 an intersection where a turn into the block may be necessary. 
      3.  In order to facilitate an efficient and coordinated operation, the first due Rescue 
      should strive to enter the block behind the other units and from the same direction of                                                                                                                                                                                             
      travel. 
 

III.  Apparatus Positioning 
A.  Apparatus radios, mobile radios and portable radios should be monitored while 
responding and at the scene. Orders or information may be received that will directly affect 
the placement of apparatus or the unit's operation at the scene. 
B.  The operator and/or Officer will decide where to position the apparatus once the fire 
location has been determined.  This decision must be based on several factors, such as 
overall objectives, type of incident, collapse zone, and distance to building. 

 

IV.  General Procedures 
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A.  The company Officer(s)/Acting Officer and rescue company crews have many 
responsibilities that require knowledge, practice, experience and a unified team effort. A 
great deal of planning and training of the unit is needed. Frequent practice will lead to 
proficiency. 
B.  The rescue chauffer/operator must have the ability to evaluate a problem and then 
make a sound decision to cope with it. He/she must have a working knowledge of the duties 
and responsibilities of all first alarm companies and how they are likely to execute their 
assignments under different fire conditions,. For this reason, training of the rescue 
chauffer/operator must be part of an ongoing program. 
C.  The rescue chauffer should remain with the apparatus at all times and at the pump panel 
while monitoring the fireground radio frequency unless otherwise told by the Incident 
Commander and/or Company Officer. 
D.  Upon arrival of the team, the officer/acting officer should insure that each fire fighter is 
properly equipped with bunker gear, helmet (strapped), gloves, hood, PASS (activated) and 
SCBA (properly secured) before initiating truck/ladder company operations. 
E.  If at a Motor Vehicle Accident or other type of non fire related rescue assignment, the 
members of the rescue company should where their bunker gear or extrication jacket or 
other appropriate PPE based on the incident. 

  

V.  Size-up 
A.  The rescue company officer/acting officer should begin gathering information that will 
assist the crew(s) in search and rescue operations: 

1.  Incident scene radio transmissions from IC-Rescue Crew 
2.  Type and location of stairways 
3.  Occupants location and best means of egress 
4.  Search area for victims 
5.  Attempt to determine the seat of the fire 
6.  Where companies are operating 
7.  How many companies are in operation 

B.  The company officer/acting officer should be alert to building occupants with 
information relative to persons trapped or distressed. Removing victims in immediate 
danger shall take precedence over other rescue company operations. Whenever possible, a 
secondary form of egress should be established simultaneously while victim rescue is in 
progress. 
C.  RIC assignments take precedence over all other Rescue Company Duties as the first due 
Rescue is typically the designated RIC Company. 
D.  For other types of non fire rescue assignments, the Rescue Company should determine: 
        1.  If victims are involved 
        2.  What the primary rescue assignment is 
        3.  What equipment is needed to perform the rescue 
 
 

VI.  Operations 
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A.  Firefighter Accountability.  The following designations by the company officer/acting 
officer are responsible for: 

1.  Driver – Pump Operator – Equipment Manager 
2.  Officer – Command interior/exterior thermal imaging camera 
3.  Crew – Determined based on type of rescue.  If not assigned a duty, they should 
be staged watching operations and what part of building companies are operating. 

B.  For search, rescue and RIC operations 
               1.  Always tie off search line and advise an officer where the beginning of the line is    
  before entering structure. 
               2.  If you become disoriented, follow the search line out. 
               3.  Make every effort to use your left hand to be in contact with the search line. 
               4.  If searching the floor above the fire, be sure the IC knows your crew is there 
               5.  Search last known location of victims or crews first 
               6.  Relay findings and progress reports to IC 
C.  If at a non fire related rescue 
               1.  Crew should gather all extrication tools they will need and place them on a tarp    
  by the operation. 
               2.  Crew should gather all necessary rescue equipment necessary to perform the  
  task at hand. 

VI.  Special Precautions 
 A.  Always leave room when parking in case the Rescue has another assignment 
 B.  Always have the appropriate equipment necessary to perform tasks by the scene 
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GUIDELINES ON 2 – IN – 2 OUT 
 
I.  Purpose 
 A.  To establish standard guidelines and procedures that will serve to provide a safe 
 working environment for all members and fire fighters operating on the scene of a fire 
 and to reduce the risk of injury or death as a result of operations at an emergency 
 incident.  This policy will serve to comply with the 2-In-2-Out provisions in the OSHA 
 Respiratory Protection Final Rule (29 CFR Part 1910). 
 
II.  Policy  
 A.  To operate as safely and effectively on emergency scenes as possible, the Gordons 
 Corner Fire Company and the Manalapan Township Board of Fire Commissioners District 
 #1 have established the following procedures which shall be adhered to by all 
 personnel. 
 
III.  Definitions 
 A.  IDLH Atmosphere – An atmospheric concentration of any toxic, or corrosive or 
 asphyxiate substance that poses an immediate threat to life or would cause irreversible 
 or delayed adverse health effects or would interfere with an individual’s ability to 
 escape from a dangerous atmosphere. 
 B.  RIC Team – Rapid Intervention Crew is a specifically designated team (minimum of 
 two members) designed to provide personnel for the rescue of emergency service 
 members operating at an emergency incidents. 
 C.   Incipient Fire – A fire in the initial or beginning stage which can be controlled or 
 extinguished by portable fire extinguishers.  However, it is the policy of the Gordons 
 Corner Fire Company to deploy two 1 ¾” hand lines any time there is a fire inside of a 
 structure.  Though the incipient fire may actually be controlled by a smaller line or 
 portable extinguisher, a 1 ¾” hand line shall be used in most cases. 
 D.  PASS – Personal Accountability System in use by the Company to be used for 
 operations at all scenes  
 E.  PAR – Personnel Accountability Report 
 F.  Qualified firefighter –  A member of the fire service who has completed the 
 requirements of the State of NJ Firefighter I certification  and has been approved by the 
 Officers as an Interior firefighter.  If this person is not a member of the company, the IC 
 shall have knowledge that the person meets the same requirements. 
 
IV.  Procedures 
 A.  The first arriving officer or person assuming the role of IC shall determine if the 
 incident involves an IDLH atmosphere.  At no time shall individuals enter an IDLH 
 atmosphere independently or without SCBA.  Teams of at least two (2) SCBA equipped 
 personnel shall be required for entry into such an atmosphere. 
 B.  In fire situations, it will be necessary for the IC to determine if the fire is in the 
 incipient stage.  A team of two qualified firefighters may take action according to 
 standard operating guidelines to extinguish an incipient fire. 
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 C.  If the presence of an IDLH atmosphere has been determined and there are less than 
 four (4) qualified firefighters on the scene, the company shall wait until at least four (4) 
 qualified firefighters are assembled on the scene before initiating operations within the 
 IDLH atmosphere.  Two qualified firefighters may begin operating within the IDLH 
 atmosphere as long as two additional qualified firefighters (properly equipped and in 
 the ready state) are outside the IDLH atmosphere to serve as the initial RIC team and 
 one person maintains the operations of the pump.  One of the two initial RIC team 
 members must be responsible for establishing the on-scene accountability system until 
 an accountability or safety officer is present.  Other RIC team members must be 
 preparing the structure for means of egress while monitoring radio transmissions if they 
 are called into use. 
 D.  Members operating in IDLH atmospheres must us SCBA and work in teams of two or 
 more.  They must also maintain voice or visual contact with each other at all times.  
 Portable radio should be carried by each member along with safety rope.  Team 
 members should always remain in close proximity of one another whether in or out of 
 an IDLH environment. 
 E.  Once the appropriate manpower is present operations such as the establishment of a 
 water supply, exterior or interior fire attack, establishment of a hot zone and cold zone, 
 utility control, ventilation, ladder placement, forcible entry, exposure protection, and 
 any other necessary operations should be conducted. 
 F.  Once crews begin operations within a structure, a dedicated Rapid Intervention Crew 
 should be established. 
 G.  Should the IC order a building evacuation, a PAR count should be made and 
 immediate accountability should be completed.  The RIC team should remain in place in 
 the event they are needed. 
 
V.  Exceptions 
 A.  If, upon arrival at a fire emergency, a member finds a fire in its incipient stage, 
 extinguishment of such a fire shall be permitted with less than four persons on the 
 scene.  Extinguishment of outside fires such as dumpster, brush, or motor vehicle fires 
 shall be permitted with less than four persons even if SCBA is needed. 
 B.  If upon arrival at the scene, members find an imminent life-threatening situation or 
 probable life-threatening situation where immediate action may prevent the loss of life 
 or serious injury, such action shall be permitted with less than four persons on the scene 
 when the probability of a rescue is made in accordance with normal size-up indicators 
 and fire ground evaluation factors (examples:  report of persons inside structure, signs 
 of persons inside, etc.). 
 C.  If members are going to initiate actions that would involve entering an IDLH 
 atmosphere because of a probable or imminent life-threatening situation where 
 immediate action may prevent the loss of life or serious injury, and personnel are not on 
 the scene to establish an initial rapid intervention crew the members should carefully 
 evaluate the level of risk that they would be exposed to by taking such actions.  In all 
 cases, a minimum of two (2) members shall form the entry team. 
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 D.  If it is determined that the situation warrants immediate intervention and four 
 people are not on the scene, the IC shall notify County Dispatch of the intent to enter 
 the IDLH atmosphere prior to the availability of the RIC team.  County shall then notify 
 all responding companies of this action. 
 E.  Should the IC on the scene deviate from this guideline, the actions taken shall be 
 documented on the fire incident report and forwarded through the chain of command 
 to the Chief of Department.  The narrative of this report shall be by the IC and outline 
 the reasons, rationale, justification, and end result of the deviation from the standard 
 operating guidelines.  All information in the report shall be of enough depth so as to 
 provide a comprehensive understanding of the actions taken. 
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RAPID INTERVENTION CREW (RIC) GUIDELINES 
 

I.  The Purpose of the Firefighter Rapid Intervention Crew (RIC) is to be immediately 
available to assist a member who becomes trapped or is in distress at an incident. 

A.  The RIC Unit should not be used for firefighting purposes.  The RIC Unit is dedicated 
to assist, and if necessary, rescue members who become trapped, distressed or 
involved in other serious life threatening situations.  When the Incident Commander 
(IC) orders the RIC Unit to work, the IC shall immediately assign another on-scene 
RIC Company to stand by.  If no units are available, the IC must assign at least two 
members, as per NFPA standards, to act as a rapid intervention team while awaiting 
the special called RIC Unit arrives.   

B. The RIC Unit shall not be used to provide relief for operating units until the fire has 
been declared “Under Control.”  The IC must anticipate resource needs for both 
relief and to address an expanding fire and have units other than the RIC Unit 
available for these purposes. 

C. 26176 is the designated apparatus for RIC operations 
 
II. Notification 

A.  The dispatcher shall 
1. Allocate a RIC Unit upon transmission of a working structure fire of any type, 

commercial building fire, HAZMAT Incident, or any other incident in which 
members are working in an IDLH environment. 

2. Notify the assigned unit that it is designated as the RIC Unit. 
3. Notify the IC of the identity of the responding RIC Unit. 

B. When an IC puts a RIC Unit to work at an incident that has not been declared 
“Under Control,” immediate notification shall be made to the dispatcher and 
shall include the reason for deploying the RIC Unit. 

C. Upon notification that a RIC Unit is being put to work and the incident has not 
been declared “Under Control,” the dispatcher shall assign another company to 
replace the original RIC Unit.  In the event high fire activity impacts multiple 
types of units, the IC shall substitute a ladder or engine company for RIC duties. 

D.  Fire ground communications shall switch to another channel and RIC operations 
 remain on original channel. 

 
III.  Position 

A.  The officer of the RIC Unit shall announce their arrival on the scene over the 
county radio system and report to and remain at the Command Post unless 
otherwise directed by the IC. 

B. The entire RIC Unit shall remain near the Command Post, within verbal contact, 
at a position from which they can be readily deployed. 

C. At large-scale operations, the Operations Post is the preferred location for the 
RIC Unit. 
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D. At large-scale or unusual operations, additional RIC Units may be positioned at 
additional locations by the IC. 

 
IV.   Duties 

A.  Upon Arrival, the RIC Unit Officer shall verify that the IC is aware of unit 
presence and designation as RIC.  If assigned by a superior officer to other than 
RIC “Distress” duties, the RIC Unit Officer shall REMIND such superior of RIC 
designation. 
The RIC Unit Shall: 
1.  “Stand fast,” intact as a unit, ready for immediate deployment as direct by 

the IC. 
2. Conduct a size up of the involved occupancy or incident. 
3. Determine the availability and location of aerial, tower and portable ladders. 
4. Check other tools and equipment which might be needed to perform 

“Distress” duties. 
5. Determine the location of EMS personnel at the scene. 

B.  The RIC chauffeur shall be available to raise, position, reposition and operate 
any available aerial or tower ladder. 

C. Radio communication messages shall be monitored for any indication of 
members in distress.  

D. If the primary command channel is activated, a second member of the RIC Unit 
will monitor this channel.   

E. If prior to the arrival of the RIC Unit the IC determines that a member may need 
assistance, the IC shall designate any of the following for assistance or rescue: 
1.  Safety Officer 
2. Companies held in reserve 
3. Companies available for immediate reassignment 
4. Members available for immediate reassignment 
5. Uncommitted chauffeurs 

F.  When a RIC Unit is deployed at an operation, the IC shall designate any of the 
above for assistance and rescue pending arrival of the replacement RIC Unit.  The 
members shall be properly equipped per Department SOP’s and be placed in a 
stand-by position at the Command Post or other location designated by the IC. 

G. Location of member, type of distress, tools required for rescue and whether 
additional help may be required should be clarified before the RIC Unit is 
deployed.  Upon deployment they shall consult with the IC or his designee to 
form a plan of action.  To assist RIC Unit operations, the IC should special call 
additional units or supervisory personnel as necessary. 

H. One member of the RIC Unit shall be designated to manage the air supply of the 
distressed member.  This shall include verifying the distressed member’s air 
supply and providing additional air supply as needed. 

V.  Operations 
A.  While standing by, the designated unit should be developing a plan of action.  

This plan of action would involve: 
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1.  Sizing up the occupancy and the ongoing incident 
2. Monitoring radio frequencies 
3. How are operations progressing? 
4. What are the expected paths of fire travel? 
5. What are the hazards posed by the building construction and occupancy? 
6. When assigned to RIC Unit duties: 

i.  Ascertain the distressed members assigned position 
ii. Try to determine the location of the distressed member and where you 

would anticipate them to be. 
iii. If you can communicate with the distressed member, use that 

information to help determine their location. 
iv. Determine the best access to the distressed member and an alternate 

access point. 
v. Work with the other units assigned to the RIC Unit and follow the 

directions of the RIC Unit Supervisor. 
7.  Determine the tools needed to assist in the operation. 
8. Incident Commanders requiring the use of the RIC Unit should:  

Acknowledge the Urgent or Mayday transmission.  Gain control of the radio 
frequency. 

• Before assigning  the RIC Unit: 
• Determine who is missing, their assigned position and last known 

location. 
• Try to contact the member via the radio 
• Instruct the member not to remove their face piece and activate the 

PASS alarm. 
• Stay in communication.  If the member is in no immediate danger, 

instruct them to stay where they are. 
• If the trapped member can change their radio channel, have them 

switch to fire 3. 
9.  Consider the need for additional assistance. 
10. Develop a rescue plan to locate and rescue the member. 
11. Assign a Chief Officer to supervise the RIC Unit and other units assigned to 

the distress situation. 
12. Consider the need for an engine company with a protective hand line. 
13. Ensure that a replacement RIC Unit is assigned and designate an on-scene 

unit or members to act as the standby RIC Unit. 
14. Determine if additional units are required.  The Mayday or Urgent situation 

might reduce firefighting capabilities.  Units assigned to fire suppression 
must continue operating while rescue operations are being conducted. 

15. Consider the need for a separate radio channel, either for on-going 
operations or the rescue team.   

16. Special call an ALS team and coordinate EMS treatment with the EMS 
Officer. 

17. Consult with Police supervisor for Police escort to hospital, if necessary. 
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18. Conduct a roll call of members at the scene. 
 
VI.  Tools/Equipment 

In addition to normally assigned tools, the RIC Unit shall report to the Command 
Post/Operations Post with the following equipment: 

A. Portable Radios 
B. RIC Pack 
C. Life Saving Rope/Life Belt 
D. Search Rope 
E. Stokes Stretcher with long backboard.  The long backboard shall be placed in the 

Stokes Stretcher first and additional equipment placed on top. 
F. Thermal imaging camera 
G. Water extinguisher 
H. Irons 
I. Flash Lights 
J. Ground ladders 

 
VII.  Member Removal 

A.  In an effort to optimize medical management and movement of injured 
members, the RIC Unit shall ensure that a long backboard is positioned in the 
Stokes Stretcher.  The use of the backboard is intended primarily for patient 
movement but permits the management of spinal and orthopedic injuries 
where indicated.  Some of the benefits associated with using the long 
backboard in conjunction with the Stokes Stretcher are: 

• Improved airway management 
• Easier IV placement 
• No reduction of patient compartment space in the transport ambulance, 

improving patient care. 
• The Stokes Stretcher remains on the scene for further use and prevents 

loss of equipment 
B.  When removing a member utilizing the Stokes Stretcher, the member shall be 

placed on top of the long backboard in the stretcher.  Securing the member to 
the long backboard shall be consistent with patient needs and status of the IDLH 
environment. 

C. Upon arrival at the ambulance, EMS personnel shall determine if the member 
requires spinal immobilization prior to removing the member from the Stokes 
Stretcher.  If the member is on a long backboard and requires immobilization, 
the crew shall properly immobilize the member. 

D. Members not requiring immobilization can be removed from the Stokes 
Stretcher on the long backboard prior to placement on an appropriate patient 
transport device. 

E. The Stokes Stretcher shall remain at the scene and not transported with the 
member.  Replacement long backboards can be secured in accordance with the 
Department SOP’s. 
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VIII.  Restrictions 

A.  Units assigned as RIC Units shall not be returned to service prior to their arrival 
on the scene unless the incident is placed “Under Control.” 
 

IX.  Reports 
A.  Anytime a designated RIC Unit is put to work at an operation that has not been 

declared “Under Control,” the fire marshal should be notified.  A report should be 
published which shall include the circumstances necessitating the use of the RIC 
Unit and all actions taken by the RIC Unit. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 58 

CARBON MONOXIDE (CO) RESPONSE GUIDELINES 
 
I.  Purpose and Definitions 
 A.  Carbon Monoxide is an order less, tasteless, colorless, gas that is deadly.   
 B.  It is the by-product of a fuel burning process. 
 C.  Many appliances such as furnaces, kitchen stoves, hot water heaters, automobiles, 
 etc. can produce carbon monoxide. 
 D.  When a faulty or unusual condition exists, carbon monoxide may be vented into 
 areas where people are present. 
 E.  Carbon Monoxide poisoning may be difficult to diagnose.  Its symptoms are similar to 
 the flu, which may include: 
  1.  headache 
  2.  nausea 
  3.  fatigue 
  4.  dizzy spells 
 F. The Occupational Safety and Health Administration (OSHA) have established a 
 maximum safe working level for CO at 35 parts per million (PPM) over an 8 hour period 
 in the general workplace. 
 G.  The US Environmental Protection Agency (EPA) has established that residential levels 
 are not to exceed 9 PPM over an 8 hour average. 
 H.  New Jersey Natural Gas (NJNG) will respond to all CO investigations 
 I.  The will be Monmouth County Dispatch 
 
II.  Procedures 
 A.  The dispatcher shall attempt to verify if the sounding detector is a smoke or CO 
 detector.  Response to carbon monoxide alarms will depend upon information received 
 in the initial dispatch message, and/or from updates received from other agencies.  
 Units should respond with no lights or sirens to regular CO calls unless symptoms are 
 reported in initial dispatch.  
  1.  If it is a smoke detector, the dispatcher will dispatch appropriate fire units. 
  2.  If it is a CO detector 
   a.  Determine if any persons at the scene are exhibiting symptoms of CO  
   poisoning.  
    1.   If yes, both the fire department and EMS are dispatched with  
    full response. 
    2.  If no symptoms are exhibited, both the fire department and  
    EMS will be dispatched.  Normal fire department response shall  
    be one apparatus from each station with the CO meter or as  
    directed by OIC. 
 B.  The first arriving fire unit shall establish scene control as per ICS with a full report of the 
 scene:  Building type, construction, what is showing, occupancy, etc. 
  1.  Verify the alarm is coming from a smoke or CO detector and determine if cause is  
  true, faulty, low battery indicator, poor location of device, etc. 
  2.  Request necessary EMS response.  (Request Paramedics if CO poisoning is exhibited) 
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  3.  Begin investigation of cause 
   a.  If no one exhibits any symptoms of CO poisoning, it is not necessary to  
   evacuate the premises or call for EMS. 
III.  CO Investigations 
 A.  Zero the meter in fresh air outside the premises 
 B.  Initiate a survey of the premises to determine if there are any sustained amounts of CO 
 present. 
  1.  Initial Survey 
   a.  Conduct survey of every room on each level including attics, basements,  
   cellars, storage spaces, and attached garages. 
   b.  Adequate time must be allowed for meter to sample air quality in each  
   location (3-5 seconds) before moving on with sampling. 
   c.  Closer air sampling is required around fuel burning appliance, flues, and  
   chimneys. 
   d.  Once initial building survey is complete, continue with secondary survey. 
   e.  Determine if an automobile is or was in garage running. 
  2.  Secondary Survey 
   a.  Cease ventilation if not already done so. 
   b.  Try to recreate conditions prior to CO detector activation. 
   c.  Activate all fuel burning appliances and reevaluate CO levels after appliances  
   reach proper operating temperatures (approx.  5-10mins). 
   d.  Reevaluate every room on each level with closer sampling around fuel  
   burning appliances, flues, and chimneys. 
 C.  An initial sustained reading of 25 PPM or greater requires an immediate evacuation of all  
 occupants. 
 D.  All interior firefighters shall use SCBA in any atmosphere that is in excess of 35 PPM of CO. 
 E.  Sustained or varying readings of 8 PPM or less: 
  1.  Inform the occupants that our instrument did not detect an abnormal elevated level  
  of CO at this time. 
  2.  Recommend occupants to check their CO detector per manufacturer    
  recommendations. 
  3.  Attempt to reset detector 
  4.  Inform occupants that if it activates again to call 911. 
 F.  Sustained readings above 9 PPM or more but less than 100 PPM: 
  1.  Any sustained reading of 9 PPM is an above normal reading 
  2.  Occupants shall be informed that we have detected a potentially dangerous CO level. 
  3.  If it is determined that an appliance is malfunctioning and thereby producing   
  excessive CO, it shall be shut down. 
  4.  Once the premises have been reduced to a safe CO level, the premises may be  
   reoccupied at the discretion of the occupant. 
  5.  Attempts shall be made to reset the CO detector 
  6.  Inform occupants that if it activates again to call 911. 
  7.  The occupants shall be informed of the action that has taken place. 
 G.  Sustained reading of 100 PPM or greater: 
  1.  Any sustained reading of 100 PPM or greater requires notification to the occupants  
  that a lethal level of CO is present. 
  2.  If it is determined that an appliance is malfunctioning and thereby producing   
  excessive CO, it shall be shut down. 
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  3.  Once the premises have been reduced to a safe level of CO, the premises may be  
  reoccupied at the discretion of the occupant. 
  4.  The occupants shall be informed of the actions that have taken place and that the gas 
  company has been requested to respond. 
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BRUSH/FOREST FIRE RESPONSE GUIDELINES FOR  
SMALL AND LARGE SCALE INCIDENTS 

 
I.  Purpose 
 A.  Due to the landscape of Monmouth County, the potential for large scale wildfires is a 
 reality.  Due to this fact, the New Jersey State Forest Fire Service (NJSFFS) in conjunction 
 with the Monmouth County Fire Marshal’s Office and local fire departments, have 
 developed a plan in an effort to provide for an organized response of resources to a 
 large or small scale forest fire incident. 
 B.  This SOG for the Gordons Corner Fire Company’s involvement in brush and forest fire 
 response, will be portrayed in order of a small scale incident moving to a larger scale 
 incident. 
 C.  The SOG will also cover GCFC response on mutual aid, both at a local level and at a 
 county level to forest fires. 
 
II.  Small Scale Incidents 
 A.  Definition – A small scale incident shall be defined in the SOG as any routine brush 
 fire response capable of being handled by our department. 
 B.  The first arriving unit shall establish scene command as per ICS procedures. 
  1.  Determine the location of the fire, extent, and any immediate threat of  
  exposures. 
  2.  Report information to dispatch to relay to other responding units. 
  3.  The officer/acting officer will ensure all personnel are in proper brush/forest  
  fire PPE. 
 C.  Response and duties will be as follows: 
  1.  26193 will respond first due  
   a.  Upon arrival, the brush company will proceed directly into the fire  
   area as directed by the OIC.  Their purpose will be to begin initial fire  
   attack.   
   b.  Since this company will be first to access the immediate fire area, it is  
   imperative for them to report their initial findings and progress made to  
   the sector commander.  The sector commander, who will be designated  
   by the OIC, will than relay pertinent information back to the OIC. 
  2.  26173 will respond second due  
   a.  The first pumper on scene, will proceed to the nearest hydrant and  
   standby.  The crew of this unit will proceed up to the staging area to  
   check in with the Command Post and begin assigned operations. 
  3.  26180 and/or 26177 will respond third due. 
   a.  The crew of this unit will proceed up to the staging area to   
   check in with the Command Post and begin assigned operations. 
 
 
III.  Large Scale Incidents 
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 A.  Definition – A large scale incident shall be defined in this SOG as any brush fire 
 response from the GCFC in which the Monmouth County Wild Fire Plan is put into 
 action. 
 B.  The plan will be implemented at any wild land fire in which three (3) or more 
 departments are operating.  The plan will be utilized to the extent necessary to  
 handle the incident. 
  1.  Local fire departments will operate under the direction of the Forest Fire  
  Warden in charge. 
  2.  Fire company’s primary roles are to protect improved property adjacent to  
  the woodlands and to provide the state forest fire service with the necessary  
  support as requested. 
 C.  Communication and Coordination 
  1.   The County Fire Marshal’s Office will be involved in an incident of this nature, 
  in the role of county fire coordinator.  This is to provide a standardized and  
  orderly procedure in the requesting of resources needed at the scene of a major  
  fire situation either actual or impending. 
  2.   For incidents involving more than three companies, the following guidelines  
  will be followed: 
   a.  26180 will relocate to an area designated by the OIC as the command  
   post. 
   b.  Rehab One will be brought to the command post 
   c.  Command post will be established with representatives from the  
   following agencies:   

• GCFC – OIC 
• NJSFFS 
• CFMO Coordinator 
• County Field Com 
• EMS – OIC 
• Manalapan PD OIC 

   d.  At no time will GCFC personnel use Monmouth Fire 6 which is the  
   state forest fire service channel.  Only units assigned to the established  
   command post will operate on this frequency. 
   e.  Fireground frequencies will be assigned by the command post. 
 
IV.  Mutual Aid 
 A.  When called for mutual aid in local, county, or state incidents, all units will operate  
 under the command of the GCFC OIC. 
 B.  26193 and 26173 will be initial response units  
 C.  All extra manpower will report to their respective stations and monitor 
 communications in the event more manpower is needed. 
 D.  When responding as a task force, the following county SOG’s will be followed: 
  1.  The following units are assigned to Task Force 6 as per Monmouth County 
   Task Force Leader  26166  Alternate 28266 
    Brush   26193   
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    Brush  28293  Alternate  28294 
    Tanker  28196 
    Engine  26173 
    Engine   28275 
 
  2.  26180 and Rehab One respond to the command post 
 E.  Task Force Operations 
  1.  The fire companies will operate under the command of the Forest Fire   
  Warden in charge. 
  2.  A command post will be setup with a representative from the following: 

• GCFC – OIC 
• NJSFFS 
• CFMO Coordinator 
• County Field Com 
• EMS – OIC 
• Manalapan PD OIC 

  3.  Units will respond on Monmouth Fire 2 
   a.  Units will respond to staging area, check in, and be given their   
   assignment. 
   b.  Fireground frequencies will be assigned by the command post as  
   determined by the communications division chief. 
   c.  Communications between the task force and the command post will  
   be made by the task force leader and not individual members. 
  4.  The accountability system will be put into effect both for incoming and  
  outgoing units. 
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HAZARDOUS MATERIALS RESPONSE 
AND 

HAZCOM STANDARD OPERATING GUIDELINES 
 
I.   Purpose 
 A.   This Standard Operating Guideline is designed to address the health and safety 
 protection of fire service personnel during hazardous materials response operations. 
 B.  This Standard also address the PPE a firefighter should be wearing in the event of a 
 HAZMAT. 
 
II.  Authority 
 A.  A coordinated Worker Protection Emergency Response Plan (ERP) and corresponding 
 appendices are required under Occupational Safety and Health Act Standard, 29 CFR 
 1910.120. 
 
III.  Situation 
 A.  The fire service is the primary agency for hazardous materials response in the 
 Township of Manalapan.  Fire service personnel are trained at the Operational Level of 
 Response in accordance with 29 CFR 1910.120. 
 
IV.  Operations and Control 
 A.   HazMat Incident Response Level 
  1.  The Chief of Department or next ranking officer is the Incident Commander  
  (IC) and coordinate the HazMat response as offensive or defensive actions are  
  taken throughout the incident. 
  2.  Fire service personnel will support activities at the first operational response  
  level. 
  3.  The Monmouth County Hazardous Materials Emergency Response Unit will be 
  contacted for incidents requiring offensive actions, when the IC deems outside  
  resources are needed. 
 B.  Responsibilities during a HazMat incident, fire service personnel will: 
  1.  Determine safe distances and places of refuge 
  2.  Utilize full PPE and emergency equipment as mentioned in the PPE SOG of  
  this manual. 
  3.  Develop and maintain alerting and response procedures 
  4.  Coordinate, with other first responders, evacuation routes and procedures. 
  5.  Coordinate with EMS the medical treatment of victims 
  6.  Coordinate decontamination on scene and at hospital 
  
 
 
 
V.  Notification  
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 A.  Upon detection of an uncontrolled HazMat release, the first arriving    
 officer/acting officer will assess the situation and call dispatch to give an initial   
 report.  This officer/acting officer will be IC until a chief officer arrives on scene. 
 B.  Dispatch will notify EMS and MCHMRU to respond to staging area. 
 
VI.  Initial Coordination With Outside Agencies 
 A.  Upon detection of a release, GCFC will respond and give an initial scene size-up. 
 B.  Communication will be given to alert dispatch as to other resources needed for 
 evacuation, containment, rescue, etc. 
 C.  HazMat Technicians should be called to the scene for further containment and  
 cleanup. 
 
VII.  Personnel Roles and Lines of Authority 
 A.  The first arriving officer/acting officer is IC until a chief officer arrives. 
 B.  The IC will appoint or assign a Safety Officer for all HazMat Incidents. 
 C.  The IC will use information provided by the Safety Officer to ensure protection of all 
 personnel throughout the incident. 
 D.  The IC will ensure that provisions of the coordinated worker protection (ERP) are met 
 for fire personnel. 
 
VIII.  Communications 
 A.  The IC is responsible for establishing and maintaining communications for the 
 HazMat Incident. 
 B.  Responding personnel should use intrinsically safe radio equipment during the 
 operation or when in the “Hot Zone”. 
 
IX.  Emergency Recognition and Prevention 
 A.  The IC will ensure that response personnel are informed of the identity, associated 
 health hazards, physical and chemical properties of the released substances prior to 
 entrance into the “Hot Zone”.  Pre-entry briefings will be held with all response 
 personnel at the staging area using the following: 
  1.  USDOT Emergency Response Guidebook 
  2.   Material Safety Data Sheets (MSDS) 
  3.  NJDOH Hazardous Substance Fact Sheet 
  4.  NIOSH Pocket Guide to Chemical Hazards 
  5.  ACGIH Threshold Limit Values and Biological Exposure Indices 
  6.  Community Right – To – Know Survey 
 
X.  Safe Distance and Places of Refuge 
 A.  When personnel are first to arrive at the HazMat incident, the IC will be responsible 
 for establishing a command center, work zone, staging area, “Cold Zone”, “Hot Zone”, 
 and decontamination area. 
 B.  The police department and the Department of Public Works can assist in designating 
 these areas keeping in mind: 
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  1.  Wind Direction 
  2.  Environmental Conditions 
  3.  Quantity, properties, extent, height, rate, and method of release 
  4.  Population Size 
  5.  Transportation Routes 
  6.  Time of day 
 C.  A list of all MSDS sheets and equipment is located in district headquarters. 
 
XI.  Site Security and Control 
 A.  The IC will limit the number of personnel to enter the “Cold Zone” until appropriate 
 law enforcement personnel and/or fire police are available to control traffic. 
 B.   The Manalapan Township Department of Public Works will provide barricades, 
 fences, or other site security and control equipment. 
 C.  The Manalapan Township Police Department has primary responsibility for site 
 security and control. 
 
XII.  PPE and Emergency Equipment 
 A.  All fire personnel are equipped with operational level PPE and should have such 
 equipment donned as in accordance with the PPE section of this manual. 
 B.  The Monmouth County Hazardous Materials Emergency Response Unit has all other 
 equipment that may be needed above normal firefighting equipment.  They should be 
 summoned when the incident is beyond firefighter capabilities. 
 
XIII.  Evacuation 
 A.  Emergency personnel will coordinate with each other to determine evacuation 
 routes. 
 B.  The Manalapan Township Police Department is the primary agency for evacuation.   
 C.  Police and fire personnel will establish evacuation routes at the onset of the 
 response to ensure appropriate exiting of emergency responders.  Alternate routes will 
 be established when normal routes are blocked. 
 D.  Procedures to inform first responders of evacuation routes will be established on an 
 individual incident basis. 
 
XIV.  Emergency Medical Treatment 
 A.  EMS personnel are only to operate in the “Cold Zone”, medical treatment area, or 
 staging area.   
 B.  Victims will be brought to the medical treatment area once they have been 
 decontaminated. 
 
XV.  Decontamination 
 A.  Fire service personnel will be decontaminated once exiting the “Hot Zone” as 
 appropriate. 
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 B.  Disposable outer garments are available from the Monmouth County Hazardous 
 Materials Emergency Response Unit.  Disposable clothing, gloves, and boot covers are 
 utilized to increase the effectiveness of decontamination procedures. 
 C.  Victims are to be decontaminated as needed before leaving the “Hot Zone”. 
 
XVI.  Training 
 A.  All responding personnel have been trained and/or certified to the Operational Level 
 in accordance with 29 CFR 1910.120.   
 B.  All personnel will receive annual refresher training and will demonstrate competency 
 at their appropriate level of training. 
 C.   No responding personnel will engage in activities beyond their level of training or 
 equipment available to safely achieve situational goals. 
 D.  The response capability of this department does not include Hazardous Materials 
 Technicians/Specialists (response personnel enrolled in an on-going medical monitoring 
 program that includes baseline and annual examinations).  Medical evaluations will be 
 sought for personnel, if necessary. 
 
XVII. Maintenance 
 A.  Post incident and post training debriefings will be held to review and critique all 
 activities.  Documentation of the critique will be kept on file for further review and 
 training. 
 B.  When chemicals are added to businesses within the fire district, the MSDA sheets will 
 be added to the file held in the district headquarters. 
 C.  The Chief of Department will ensure responders comply with this guideline. 
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EXPLOSIVE POST BLAST RESPONSE GUIDELINES 
I.  Definition 
 A.  Post –Blast (or post detonation) response takes place after an explosion has 
 occurred. An explosives event has the potential to overwhelm first responders due to 
 the large number of victims, fatalities and property destruction. 
 
II.   Response 
 A.  Units responding should ascertain ALL available dispatch information including 
 source of call and location. 
 B.  Standard guidelines against the use of cell phones and radios may not be applicable 
 during an actual “explosion”. There will be an overriding need for rapid and coordinated 
 response. 
 C.  If possible DO NOT USE radios within 300 feet of the blast site 
 D.  Use runners and other resources in the “Hot Zone” 
 
III.  Arrival on Scene 
 A.  Notify communication unit (CU) of apparatus arrival on site. 
 B.  Institute the Incident Command System (ICS) if not already done. 
 C.  Chauffeur proceeds in with extreme caution for your safety and that of the crew. 
 D.  Conduct a 360 degree scan during your scene size up or “windshield survey” 
 E.  Crew should look for people or objects that seem out of place. For the time and 
 location of the call. If it looks suspicious be cautious. 
 F.  If not already done notify CU of possibility of a mass causality-fatality incident. 
 G.  Avoid entering blast impact areas (Hot Zones) unless it is NECESSARY to save lives 
 H.  Position fire apparatus for escape and evacuation. 
 I.   Upon arrival, company officer contact Law Enforcement Incident Commander (I/C) 
 for Situational Awareness briefing. 
 J.  Update crew and Chief Officer regarding operational needs for the assignment 
 K.  Assign fire company Chief Officer to incident command post as fire operation 
 liaison. 
 L.  ALL fire personnel MUST have appropriate PPE . 
 M.  ALWAYS BE AWARE OF SECONDARY DEVICES! 
 N.  DO NOT TOUCH ANY ITEM THAT AROUSE CURIOSITY 
 O.  Roll call and accountability to be conducted by officer 
 
III.  Rescue Operations 
 A.  Establish rescue teams with a Team Leader and put accountability system in effect .  
 B.  Quickly remove any victims from the area and render aid in a secure location. 
 C.  Fire Incident Commander (I/C) MUST monitor for other hazards during rescue 
 operations such as chemical agents, gases, or radioactive materials. 
 D.  If a vehicle or structure fire is involved a rapid safe knock down is recommended 
 while being mindful of evidence recovery. 
 E.  Be aware of secondary hazards such as unstable structures, hanging debris, damaged 
 utilities, void spaces and other physical hazards. 
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 F.  Consider requesting other assets such as URBAN SEARCH and RESCUE, HAZARDOUS 
 MATERIAL TEAMS, INCIDENT MANAGEMENT TEAMS, etc.  
 G.  If a suicide bomber incident and the subject are found and there is no explosion, 
DO  NOT render aid to the subject. The subject may only be injured and still capable of 
 detonating the device. 
 H.  Notify the Bomb Squad immediately.  
 I.  Be aware of SECONDARY DEVICES. 
 J.  Advise I/C when all apparent active rescue operation have ceased.  
 K.  Return roll call of firefighters with accountability system conducted by line officer or 
 Chief Officer. 
 
IV.  Crime Scene 
 
 A.  Consider the site to be a crime scene and treat it as such advising personnel of that 
 fact. 
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BOMB THREAT GUIDELINES 
 
I. Purpose 
 A.  Guidelines for reaction to a bomb threat or if a suspected explosive device is 
 discovered in the response area of station 26-1. 
 
II.   Response  
 A.  Units responding should ascertain ALL available dispatch information including 
 source of call and location and time of detonation. If possible DO NOT USE radios within 
 150 feet of the blast site 
 B.  Ascertain what type of response is requested (types of apparatus, conditions, etc) 
 C.  Be mindful Law Enforcement has charge of incident command at this type of 
 incident. 
 D.  Proceed to pre-determined staging area 
 
III.   Arrival on Scene 
 A.  If possible DO NOT USE radios within 150 feet of the threat site. 
 B.  Notify County Dispatch of apparatus arrival on site via landline. 
 C.  Institute the Incident Command System (ICS) if not already done. 
 D.  Chauffeur proceeds in with extreme caution for your safety and that of the crew. 
 E.  Conduct a 360 degree scan during your scene size up or “windshield survey” 
 F.  Crew should look for people or objects that seem out of place. For the time and 
 location of the call. If it looks suspicious be cautious. 
 G.  Position  fire apparatus for escape and evacuation 
 H.  Upon arrival, company officer contact Law Enforcement Incident Commander (I/C) 
 for Situational Awareness update for crew and operational needs. 
 I.  Assign fire company Chief Officer to incident command post as fire operations liaison. 
 J.  Brief fire company personnel of situational awareness and mission. 
 K.  Fire personnel WILL NOT conduct searches for suspected devices 
 L.  If  a suspected device is found . Be aware of SECONDARY DEVICES. 
 M. Accountability system will be in effect until completion of assignment at which point 
 a return roll call be taken. 
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VEHICLE BORN IMPROVISED EXPLOSIVE DEVIECE -  (VBIED) 

 
I.  Purpose 
 A.  Guideline for response to a VBIED that has been located in our AOR or post detonation 
 event.  
 B.  The vehicle borne IED is intended to cause great structural damage and maximum amount of 
 causalities. 
 
II.  Non Detonation 
 A.  RESPONSE  
  1.  Units responding should ascertain ALL available dispatch information including  
  source of call and location and time of detonation. If possible DO NOT USE radios within  
  300 feet of the suspect vehicle. 
  2.  Ascertain what type of response is requested (types of apparatus, conditions, etc) 
  3.  Be mindful Law Enforcement has charge of incident command at this type of  
  incident. 
  4.  Proceed to pre-determined staging area 
 
 B.    Arrival on Scene 
  1.  DO NOTHING UNTIL ADVISED DIRECTLY BY LAW ENFORCEMENT 
  2.  If possible DO NOT USE radios within 300 feet of the threat site. 
  3.  Notify communication unit (CU) of apparatus arrival on site via landline. 
  4.  DO NOT USE cell phones. 
  5.  Institute the Incident Command System (ICS) if not already done. 
  6.  Chauffeur proceeds in with extreme caution for your safety and that of the crew. 
  7.  Conduct a 360 degree scan during your scene size up or “windshield survey” 
  8.  Crew should look for people or objects that seem out of place. For the time and  
  location of the call. If it looks suspicious be cautious. 
  9.  Position fire apparatus for escape and evacuation. 
  10.  Upon arrival, company officer contact Law Enforcement Incident Commander (I/C)  
  for Situational Awareness briefing. 
  11.  Update crew and Chief Officer regarding operational needs for the assignment. 
  12.  Assign Fire Company Chief Officer to incident command post as fire operations  
  liaison. 
  13.  ALL fire personnel MUST have appropriate PPE . 
  14.  Fire personnel WILL NOT conduct searches for suspected devices 
  15.  If a suspected device is found. Be aware of SECONDARY DEVICES. 
  16.  Accountability system will be in effect until completion of assignment at which point 
  a return roll call be taken by line officer or Chief Officer 
 
III.  Post Detonation 
 A.  Response 
  1.  Units responding should ascertain ALL available dispatch information including  
  source of call and location. 
  2.  Standard guidelines against the use of cell phones and radios may not be applicable  
  during an actual “explosion”. There will be an overriding need for rapid and coordinated  
  response. 
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  3.  If possible DO NOT USE radios within 300 feet of the blast site 
  4.  Use runners and other resources in the “Hot Zone” 
 
 B.   Arrival on Scene 
  1.  Notify communication unit (CU) of apparatus arrival on site. 
  2.  Institute the Incident Command System (ICS) if not already done. 
  3.  Chauffeur proceeds in with extreme caution for your safety and that of the crew. 
  4.  Conduct a 360 degree scan during your scene size up or “windshield survey” 
  5.  Crew should look for people or objects that seem out of place. For the time and  
  6.  location of the call. If it looks suspicious be cautious. 
  7.  If not already done notify CU of possibility of a mass causality-fatality incident. 
  8.  Avoid entering blast impact areas (Hot Zones) unless it is NECESSARY to save lives 
  9.  Position fire apparatus for escape and evacuation. 
  10.   Upon arrival, company officer contact Law Enforcement Incident Commander (I/C)  
  for Situational Awareness briefing. 
  11.  Update crew and Chief Officer regarding operational needs for the assignment 
  12.  Assign fire company Chief Officer to incident command post as fire operation  
  liaison. 
  13.  ALL fire personnel MUST have appropriate PPE . 
  14.  ALWAYS BE AWARE OF SECONDARY DEVICES! 
  15.  DO NOT TOUCH ANY ITEM THAT AROUSE CURIOSITY 
  16.  Roll call and accountability to be conducted by officer 
 
 C.  Rescue Operations 
  1.  Establish rescue teams with a Team Leader and put accountability system in effect .  
  2.  Quickly remove any victims from the area and render aid in a secure location. 
  3.  Fire Incident Commander (I/C) MUST monitor for other hazards during rescue  
  operations such as chemical agents, gases, or radioactive materials. 
  4.  If a vehicle or structure fire is involved a rapid safe knock down is recommended  
  while being mindful of evidence recovery. 
  5.  Be aware of secondary hazards such as unstable structures, hanging debris, damaged 
  utilities, void spaces and other physical hazards. 
  6.  Consider requesting other assets such as URBAN SEARCH and RESCUE, HAZARDOUS  
  MATERIAL TEAMS, INCIDENT MANAGEMENT TEAMS, etc.  
  7.  If a suicide bomber incident and the subject are found and there is no explosion, 
DO    NOT render aid to the subject. The subject may only be injured and still 
capable of    detonating the device. 
  8.  Notify the Bomb Squad immediately.  
  9.  Be aware of SECONDARY DEVICES. 
  10.  Advise I/C when all apparent active rescue operation have ceased.  
  11.  Return roll call of firefighters with accountability system by line officer or Chief  
  Officer. 
IV.  Crime Scene 
 A.  Consider the site to be a crime scene and treat it as such advising personnel of that fact. 
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RESPONSE TO WMD/CBRNE EVENT 

Chemical-Biological- Radiological- Nuclear-Explosive 
 

I.  Purpose   
 These are suggested general guidelines for response of fire personnel to events of this 
 nature in our AOR. CBRNE are the common tools of terrorist‘s in the modern age. The 
 person(s) may be organized or lone wolfs, none the less lethal in ether form. This will be 
 a MASS CASUALITY INCIDENT 
 
II.  Response 
 A.  Units responding should ascertain ALL available dispatch information including 
 source of call  and location. 
 B.  There will be an overriding need for rapid and coordinated response. 
 C.  If possible DO NOT USE radios within 300 feet of the blast site 
 D.  Be mindful of LARGER SECONDARY DEVICES  
 
III.  Arrival on Scene 
 A.  Notify communication unit (CU) of apparatus arrival on site. 
 B.  Institute the Incident Command System (ICS) if not already done. 
 C.  Chauffeur proceeds in with extreme caution for your safety and that of the crew. 
 D.  Conduct a 360 degree scan during your scene size up or “windshield survey” 
 E.  If not already done notify CU of a mass causality-fatality incident. 
 F.  Recognize the hazard/threat and avoid if possible 
 G. Isolate the hazard area if possible till assistance arrives 
 H.  Notify CU for appropriate support to the scene. 
 I.  DO NOT enter blast impact, contaminated areas (Hot Zones). 
 J.  Position fire apparatus for escape and evacuation. 
 K.   Upon arrival, company officer contact Law Enforcement Incident Commander (I/C) 
 for Situational Awareness briefing. 
 L.  Update crew and Chief Officer regarding operational needs for the assignment 
 M.  Assign fire company Chief Officer to incident command post as fire operation liaison. 
 N.  ALL fire personnel MUST have appropriate PPE . 
 O.  BE AWARE OF LARGER SECONDARY DEVICES! 
 P.  DO NOT TOUCH ANY ITEM THAT AROUSE CURIOSITY 
 
IV.  Chemical Event 
 A.  Follow pre-determined HAZ-MAT decontamination procedures. 
 
V.  Biological Event 
 A.  Position personnel uphill and upwind away from hazard  
 B.  Isolate and secure the area 
 C.  DO NOT touch the suspected material , device or package 
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 D.  DO NOT allow unprotected fire personnel into the area 
 E.  Be alert for small explosive devices  designed to disseminate the agent 
 F.  Fire personnel avoid contact with puddles, wet surfaces, and powdery substances. 
 Etc. 
 G.  DO NOT attempt to clean up  that is a HAZ-MAT  Team responsibility 
 H.  Consider closing down HVAC system 
 I.  If exposed follow appropriate HAZ-MAT decontamination procedure. 
 
VI.  Radiological Events  
 A.  Crews should spend as little time as possible exposed to radiological hazard once 
 identified. 
 B.  Position fire crews as far away from the hazard as possible upwind and uphill of the 
 hazard. 
 C.  Reduce exposure to crews by using sturdy barriers such as vehicles, buildings and 
 walls as shielding from radiation exposure. 
 
VII.  Explosive Events are covered in previous SOG’S 
 A.  Assess injuries to members of the service (MOS) and transport to hospital. 
 B.  Roll call and accountability to be conducted by line officer/Chief Officer. 
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MASS SHOOTING EVENT GUIDELINES 
 
I.   Definition 
 A.  Active shooter /mass shooting events are unpredictable and evolve quickly. It is 
 individual(s)  engaged in killing or attempting to kill people in a confined space and 
 populated areas. Along with Law Enforcement (LE) , Fire Company response is always 
 recommended and requested because of the probability  of fire and a mass causality 
 incident. 
 
II.   Response 
 A.  Units responding should ascertain ALL available dispatch information including 
 source of call and location. 
 B.  Ascertain what type of response is requested (types of apparatus, conditions, etc) 
 C.  Be mindful Law Enforcement has charge of incident command at this type of 
 incident. 
 D.  Proceed to pre-determined staging area 
 
III. Arrival on Scene 
 A.  Notify County Dispatch of apparatus arrival on site. 
 B.  Institute the Incident Command System (ICS) if not already done. 
 C.  Chauffeur proceeds in with extreme caution for your safety and that of the crew. 
 D.  Conduct a 360 degree scan during your scene size up or “windshield survey” 
 E.  Crew should look for people or objects that seem out of place. For the time and 
 location of the call. If it looks suspicious be cautious. 
 F.  If not already done notify CU of a mass causality-fatality incident possibility. 
 G.  Position  fire apparatus for escape and evacuation 
 H.  Upon arrival, company officer contact Law Enforcement Incident Commander (I/C) 
 for Situational Awareness update for crew and operational needs. 
 I.  Assign fire company Chief Officer to incident command post as fire operations liaison. 
 J.  Brief fire company personnel of situational awareness and mission. 
 
IV.   Rescue Operations 
 A.  DO NOT ENTER LOCATION UNTIL  LAW ENFORCEMENT SECURES LOCATION. 
 B.  Establish rescue teams with a Team Leader and put accountability system in affect .  
 C.  Assist law enforcement when requested (erecting ground ladders for SWAT teams, breaching doors, 
 fire extinguishers, trauma packs, SKEDS etc..) 
 D.  Quickly remove any victims from the area and render aid in a secure location. 
 E.  Fire Incident Commander (I/C) MUST monitor for other hazards during rescue operations such as 
 chemical agents, gases, or explosives. 
 F.  Accountability system in effect until operations ceases. 
 G.  Upon completion of operation, return roll call conducted. 
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MUTUAL AID PLAN AND BOX ASSIGNMENTS 
 STANDARD OPERATING GUIDELINE 

 
I.  Purpose 
 A.  The purpose of this SOG is to have a predesigned action plan in the event mutual aid 
 is needed in GCFC jurisdiction. 
 B.  Additionally, this SOG is in effect in the event GCFC needs to provide mutual aid to 
 another jurisdiction. 
 C.  To set box assignments in a preplan to determine which units respond to various 
 types of incidents. 
 
II.  Zones and Alarms 
 A.  District is broken into 7 zones 
  1.  Zones 1-4 – Regular Residential 
  2.  Zone 5 – Includes Tanker assignments 
  3.  Zones 6 & 7 – Route 9 corridor 
 B.  This SOG is based on an initial alarm of two engines, one ladder, and one rescue from 
 GCFC.  A second ladder should respond on all first alarm commercial/industrial 
 assignments. 
 C.  All general alarms have been made into separate box alarms within the zone.   
  1.  General alarms in our district will call for a ladder from 26-2 and engine from  
  12-1 
  III.  Box Alarms 
  

ZONE #1 LOCATION 
GENERAL RESIDENTIAL 

BOX #2610 

Alarm Engine Ladder Rescue Tanker Cover 
Initial 

Response 
26173 
26177 

26190 
26191 

26180  16278 

First Alarm 12-75  28286  16278 
Second Alarm 1276 

26277 
26290   16278 

Third Alarm 26295  16285  1576 
Pipe Line 
Pipeline 4 

Brush 
12-94 
26293 
28293 

 

Structural Strike Team 
Strike Team 9 

Strike Team 10 
Strike Team 12 

Tanker 
26295 

South Old Bridge 
16196 

Foam 
Foam Unit 3 
Foam Unit 2 
Foam Unit 1 

Tanker Task Force 
West Tanker Task Force 
South Tanker Task Force 
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 A.  Automatically dispatch the cover assignment and second alarm for any working 
 structure fire. 
 B.  Notify utility companies for working fires 
 
  

ZONE #5 LOCATION 
Route 522 

BOX #2650 

Alarm Engine Ladder Rescue Tanker Cover 
Initial 

Response 
26173 
26177 

26190 
26191 

26180  28275 

First Alarm 12-75  26287 26295 
28296 

28275 

Second Alarm 1276 
1576 

26290  16196 
28196 

28275 

Third Alarm 28275 
16276 

 16285  28176 

Fourth Alarm 1575 1590   28176 
Pipe Line 
Pipeline 4 

Brush 
12-94 
26293 
16193 
28293 

 

Structural Strike Team 
Strike Team 9 

Strike Team 10 
Strike Team 12 

Tanker 
3296 

28396 
19296 

Foam 
Foam Unit 3 
Foam Unit 2 
Foam Unit 1 

Tanker Task Force 
West Tanker Task Force 
South Tanker Task Force 

 
 C.  Route 522 from Wemrock Road to Tennent Road – NO FIRE HYDRANTS IN AREA 
 
  

ZONE #6 LOCATION 
Commercial/Industrial 

BOX #2660 

Alarm Engine Ladder Rescue Tanker Cover 
Initial 

Response 
26173 
26177 

26190 
26191 

26180  28275 

First Alarm 16278 1590 16285  28275 
Second Alarm 1275 

1576 
26290   28275 

Third Alarm 1276 
28275 

 28286  26277 

Fourth Alarm 1575 
28176 

16190   26277 

Pipe Line Brush Structural Strike Team 
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Pipeline 4 12-94 
26293 
28194 

Strike Team 9 
Strike Team 10 
Strike Team 12 

Tanker 
26295 
28196 
16196 

Foam 
Foam Unit 3 
Foam Unit 2 
Foam Unit 1 

Tanker Task Force 
West Tanker Task Force 
South Tanker Task Force 
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Helicopter Operations 
I. Purpose 

The Purpose of this SOG is to conduct proper operations during a helicopter landing and take-              
off within the fire district.  Helicopters are requested for Medical Transport of trauma patients 
or other types of medical emergencies in which ground transport would take too long or is 
not indicated.  Helicopters are also requested for law enforcement operations or for search 
and rescue operations. NJ State Police North Star, NJ State Police South Star, MONOC 1 Air 
Medical Helicopter, Monmouth County Sheriff Helicopter, PA State Police Penn Star, and the 
US Coast Guard are examples of some of the helicopters that may fly in to our district’s 
jurisdiction. 

 
II. Guidelines 
   A. Communications 
        1.  Communication with a responding medical helicopter is done only with the chief officer 
        or IC on scene on Monmouth Fire 3 or other frequency instructed to be used by Monmouth 
        County Sheriff Radio Communications Center. 

 
B.  Landing Zones 

1.  Landing zones are to be 100x100 feet in square area illuminated by flares or red LED        
flashers 
2.  A booster line or 1 ¾” cross lay should be pulled and charged in case of emergency with 
a crew that is in full PPE including SCBA. 
3.  All scene lights are to be shut down at night so as not to interfere with pilot night vision 
4.  All loose debris from surrounding area should be corralled so it does not become a flying 
projectile 

  C.  Approaching Helicopters 
        1.  Approach helicopter under guidance of a member of the flight crew 
        2.  Limit 4 men approaching helicopter to load patient 
        3.  Do not approach side loading helicopter from rear of plane 
        4.  Pay special attention to spinning rotors 
  D.  Fire Operations 
        1.  In the event of a helicopter fire or crash 

a.  A second line should be pulled and charged immediately with a crew of firefighters in                                 
full PPE and SCBA 
b.  The attack line should approach the aircraft utilizing a fog stream on the patient 
compartment.  A straight stream should be used only when extinguishing an engine fire. 
c.  Victims should be rescued and/or recovered once the attack line is in operation. 
d.  Once the fire is extinguished the crew should not turn their backs and walk away 
from the aircraft.  Instead they should back up facing aircraft spraying the a fog stream 
at the helicopter until they are a safe distance away. 

 
 



 80 

TECHNICAL RESCUE 
STANDARD OPERATING GUIDELINES FOR  

ICE WATER AND/OR COLD WEATHER EMERGENCIES 
WATER RESCUE,RESCUE SWIMMER,  

SCUBA TEAM 
 
I.  Purpose 
 A.  To establish guidelines for the safe and efficient conduct during ice and cold water 
 rescue  operations, including, but not limited to the use of the SCUBA Team (Please see 
 SCUBA SOG). 
  
II.  Scope 
 A.  The guidelines will be used during cold water and ice rescue operations within the 
 response area of this department and on mutual aid calls to other departments. 
 
III.  Procedure 

A. Upon receipt of an alarm for a cold water or ice rescue 
emergency, the department will respond with all available 
resources with 26180 as first due followed by Rehab One.   The 
officer in charge will notify county radio to dispatch backup 
mutual aid resources to our team. 

  1.  26180 is equipped with cold water dry suits, rescue sled, ice picks, flares, etc. 
  2.  The Officer in Charge will establish Incident Command. 
   a.  The IC is responsible for the determination of the number of victims,  
   their condition and their last known location if they cannot be seen from  
   shore.  
   b.  Notify dispatch to establish a designated frequency and a command  
   post. 
  3.   Monmouth County Dispatch should notify the following immediately: 
   a.  Notify mutual aid departments with special consideration given to  
   those with equipment and training in cold water and ice rescue. 
   b.  EMS and ALS 
   c.  Med-Evac 
   d.  Monmouth County Dive Team 
   e.  NJ State Police Marine Unit and/or Coast Guard 
 B.  The IC will continue to direct the operation of local and mutual aid companies until 
 relieved by higher authority. 
  1.  Safety of all personnel responding to the scene will be paramount. 
  2.  Safety procedures will include, but are not limited to, the following: 
   a.  These procedures are for the safety and protection of human life.   
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   Animal rescues are at the discretion of the IC and should only be   
   attempted if the safety of rescuers can be assured.  A dog snare should  
   be used. 
   b.  All operations will be performed by trained personnel who are familiar 
   with and physically capable of performing duties and tasks required. 
   c.  Primary rescuers and back up personnel will be equipped with colder  
   water rescue immersion suits.  
   d.  All personnel working on shore within 15 feet of the water should be  
   equipped with a type III USCG approved PFD. 
   e.  Tether lines will be attached to the front D ring harness of the Ice  
   Rescue Suit of all personnel engaged in “Go” or “Contact” rescues.   
   Appropriate shore screw will control tether lines and ensure that ropes,  
   carabiners, zippers are good to go. 
   f.  Tethering procedures will include One red rope (minimum tensile  
   strength of 2000 lbs.) attached to the front “D” ring of the Ice Rescue  
   Suit.  Use the simple thyme “Red to the Sled”.   This is called the Two Line 
   System.  When it is necessary to travel further than the two line system  
   will allow, you must connect the two lines together with a carbiner and  
   one end to the sled with a carabiner.  A separate rescuer length of rope  
   may be used with a loop on each end to tether the rescuer to the sled or  
   by measuring approximately one arms length and a half from the end of  
   the rope, place a loop at that point and using a carabiner attach that loop 
   to the tether hitch of the sled.  The end of the rope now attaches to the  
   front of the “D” ring of the Ice Rescue Suit.  This method tethers  both  
   the rescuer and the sled to the shore.  This method is referred to as the  
   One Line System. 
   g.  Primary and back up rescuers should be equipped with Ice Awls for  
   their own use or for use by the victim. 
   h.  Each person involved in the rescue operation should have a back up  
   person to take over if needed. 
   i.  Rest and medical monitoring of all personnel in a warm vehicle or  
   shelter should be provided at regular intervals.  Rehab One should be  
   summoned and respond as soon as possible.  The Safety Officer will  
   declare any rescuer unfit to continue and will notify the IC. 
   j.  Adequate lighting and flashlights capable of hands free operations  
   should be available for night operations. 
   k.  Shore crew should obtain a water sample at the scene.  This sample  
   will be transported to the medical facility with the victim for possible  
   evaluation by medical personnel. 
 
  3.  Initial response of fire and rescue personnel will include 26180 and Rehab  
  One.  Two Ice Water Technical Rescue Operators are required.  However, when it 
  is possible a minimum of 10 (ten) personnel should be utilized for optimum  
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  safety as follows:  IC, Safety Officer, Primary Rescuer, Secondary Rescuer, two  
  man backup team, four man shore crew. 
  4.  At no time will any team member attempt a Go or Contact rescue without  
  proper backup, a cold water suit and tether line to shore. 
  5.  Keep communicating with the victim throughout the attempt.  Your first  
  question should be “Are you alone?” 
  6.  Each Rescuer should be prepared to deal with a personal emergency. 
III.   Equipment 
 A.  Cold Water/Ice Rescue Suits 
 B.  Life Safety Water Rope 
 C.  Multiple Carabiners 
 D.  Ice Picks 
 E.  Life Raft 
 F.  Water Rescue Helmets for each operational rescuer 
 G.  PFD’s for all personnel on the shore 
 H.  Water proof gloves for shore crew and rope handlers 
 I.   Water sample container 
 J.  Lighting  
 K.  Throw bags for each operational rescuer 
 L.  Stokes Basket 
  
IV.  Training 
 A.  Each member of the department should have training at the “Awareness” level. 
 B.  Rescuers should have been certified in Ice Water Rescue 
 

Rescue Swimmer 
 
I.  Purpose 
 A.  To establish guidelines for the safe and efficient operations during rescue swimmer 
operations.  Each assignment shall have a water rescue coordinator, spotter, supervisory 
tender, rescue technicians and backup, as well as a safety officer 
 
II.  Water rescue coordinator 
 A.  Survey scene and available resources 
 B.  Develop and initiate plan 
 C.  Oversee operation to ensure that it will achieve the objective 
 D.  Ensure adequate resources are responding 
 E.  Determine risks involved in plan and attempt to minimize 
 F.  Coordinate with Incident Commander 
 G.  Coordinate with Dive Coordinator 
 H.  Request mutual aid rescue swimmer team and dive team upon committing any 
 members to water rescue operation 
 I.  Designate Chief Tender and Technician Supervisor 
 J.  Designate Safety Officer 
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 K.  Designate Spotter and attempt to establish communications with victim 
 L.  Communications should be maintained by spotter 
 M.  Observe the victim and attempt to determine ASAP status 
 N.  Regardless of the conditions, assume that the victim is a non-swimmer who has been 
 seriously affected by hypothermia 
 O.  Observe rescuers for fatigue and/or hypothermia 
 P.  Designate an observer to watch boil line in low head dam rescues 
 Q.  Assist Dive Coordinator if the operation becomes a dive operation exclusively 
 
III.  Equipment 
 A.  PFD and harness 
 B.  Goggles, mask, snorkel, fins 
 C.  Water rescue suit 
 D.  tethered line 
 E.  Rescue device 
 F.  Helmets  
 
IV.  Training 
 A.   Each member of the operation must have the awareness level rescue swimmer 
 certification 
 B.  Each rescuer should be certified to the technician level under PADI 
  1.  Rescuer should approach victim from side or rear and not make physical  
  contact 
 C.   Continuous training is required to be a part of the team 
 
V.  Spotter 
 A.  Notify Water Rescue Coordinator of any movement of the victim 
 B.  Maintain visual contact of victim or the last seen point, if victim submerges 
 C.  Attempt to establish and maintain verbal contact with the victim 
 D.  Attempt to talk to victim into self rescue, if victim is able and circumstances appear  
 that it can be done safely 
 E.  Determine if the water level is rising or falling and notify the WRC 
 
VI.  Safety Officer 
 A.  Ensure that all members, near the water, are wearing PFD’s 
 B.  Assist the WRC/IC/DC in determining the method of water rescue to be used 
 C.  Ensure that the ICS is in full operation and expanded enough to handle the situation 
 D.  Be sure sufficient resources are in route to backup rescuers 
 E.  Be certain no rescuer is deployed below the boil line and a low head dam 
 F.  Ensure all PPE is worn 
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SCUBA DIVE TEAM AND PUBLIC SAFETY DIVING GUIDELINES 
 
I.  PURPOSE 

 A.  Public safety diving is considered to be all diving performed by individuals 
 necessary to and part of a police, fire, or public safety activity conducted in 
 conjunction with any project under the jurisdiction of any public or private 
 institution or similarly recognized organization, department, or group. 

 B.  For the purpose of these guidelines, the auspices of a member organization 
 include any public safety diving operation in which a member organization is 
 connected because of ownership of any equipment used, locations selected, or 
 relationship with the individuals concerned. This includes all cases involving 
 the operations of members of the Gordons Corner Fire Company and the 
 Monmouth County Water Rescue Team.  

II.  Certifications 

 A.  Members of the Gordons Corner Fire Company Dive Team, a subsidiary of 
 the Water and Ice Rescue Team, must have a minimum of PADI Open Water 
 Diver.  The member is expected to have PADI Advanced Open Water Diver 
 and PADI Rescue Diver within one year of joining the Dive Team. 

III.  Guidelines 

 A.  All diving conducted by the Dive Team shall be planned and executed in a 
 manner as to ensure that every diver involved maintains constant, effective 
 communication with at least one other comparably equipped, certified public 
 safety diver in the water. This buddy system is based upon mutual assistance, 
 especially in the case of an emergency. Dives should be planned around the 
 competency of the least experienced diver. If loss of effective communication 
 occurs within a buddy team, all divers within that team shall surface and 
 reestablish contact.   Exceptions may be made on a case-by-case basis in the 
 event of a rescue or other exigent circumstances. The solo, line-tended diver 
 shall be considered an exception to the solo diving prohibition. However, both 
 the diver and the tender shall be sufficiently trained in this technique prior to 
 their operational use of this type of solo diving. During a solo, line tended 
 diving operation, a standby diver in addition to the line tender shall be utilized. 
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 B.  Where an enclosed or confined space is not large enough for two divers, a 
 diver shall be stationed at the underwater point of entry and an orientation line 
 shall be used. 

 C.  Both the "diver down" and international Alpha flags shall be prominently 
 displayed during all public safety diving operations. 

 D.  Each diver shall on every dive possess the capability of attaining and 
 maintaining post live buoyancy. An inflatable exposure suit by itself shall not 
 be used as the sole source of buoyancy. 

 E.  Both members of the diving pair must have an underwater time keeping 
 device, an approved depth indicator, and a submersible tank pressure gauge. 
 Divers may delegate the determination of their depth and dive time to a surface 
 tender or other individual appropriately equipped to perform such functions. 

 F.  An appropriate dive table or dive computer must be available at the dive 
 location: 

1.   Only those dive computers or dive tables which have been properly studied and 
approved by the Team’s Senior Officer may be utilized within the public safety diving program. 

 2.  The Line Officer’s  will ensure that each diver utilizing a dive computer or dive table is trained 
 to understand basic decompression theory and properly and safety operate the dive computer 
 with which he dives. Documentation of this training shall be maintained in the diver's 
 permanent diving record. 
 3.  Each diver relying on a dive computer to plan dives and indicate or determine decompression 
 status must have his own unit. A diver who is not using a personal dive computer is prohibited 
 from relying on a computer used by another diver.  
 4.  On any given dive, both divers in the buddy pair must follow the more conservative dive 
 computer or dive table. 

5.  If one of the computers fails, the dive will be immediately terminated using appropriate 
surfacing guidelines. 
6.  A diver should not dive for 24 hours prior to the initial activation of a dive computer that will 
be used to control his diving. 
7.  Once in use, the computer shall not be turned off for 24 hours after the final dive or until 
computer out gassing is completed, whichever comes first. 
8.  When using a dive computer or dive table, non-emergency ascents are to be at the rate 
specified for the system being used. 
9.  Ascent rates shall not exceed 60 fsw/min. 
10.  When practical, the diver should make a 5 minute stop between 15 and 25 feet, especially 
for dives deeper than 60 feet. 
11.  Diving that results in exceeding the no decompression limits of the dive computer or dive 
table at any time during the dive is strongly discouraged. 
12.  Repetitive and multi-level diving guidelines should start the dive or series of dives at the 
maximum planned depth followed by subsequently shallower exposures. 
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13.  Multiple, deep dives approach the limits of the dive computer's or dive table's capability 
and require special consideration and planning. 
14During dives in which dive computers are used, the diver shall have the capability for 
redundant time and depth measurements. Throughout all dives, the diver shall maintain an 
awareness of maximum depth and bottom time. 
15.  In the event of omitted decompression, breathing 100% oxygen above water is preferred to 
in water air guidelines. 

G.  For each dive, one individual shall be designated as the Diving Supervisor.  He 
shall be in an appropriate location at the dive site or the dive location. The Diving 
Supervisor shall be responsible for: 

1. Coordination: Diving shall be coordinated with other known activities in the vicinity which are 
likely to interface with diving operations. 

2. 2. Briefing: The dive team members shall be briefed on: 
a. Dive objectives: 

b. Any unusual hazards or environmental conditions likely to affect the safety 
of the diving operation 

c. Any modifications to diving or emergency guidelines necessitated by the 
specific diving operation and 

d. Reporting any physical problems or adverse physiological effects including 
symptoms of pressure related injuries. 

3. Dive Planning: Planning of a diving operation shall include considerations of the safety and 
health aspects of the following: 
a. Diving mode 

b. Surface and underwater conditions and hazards 

c. Breathing gas supply 

d. The real protection 

e. Diving equipment 

f. Dive team assignments 

g. Residual inert gas status of dive team members 

h. Decompression schedules and altitude corrections 

i. Entry and exit guidelines and Emergency guidelines. 
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H.  Safety Checks 
 1.  Each dive team member must check all dive equipment on a biweekly basis so it is prepared 
 for deployment. 

I.  TEAM DIVING LOG  

The Diving Supervisor shall maintain an appropriate diving log for each diving 
operation. 

 1.  Each diver shall log every dive made, separate of the supervisor’s log. 

 2.  Each diver must maintain their log book for periodic checks. 

III.  Response Guidelines 
 A.  The Dive Team will be deployed for every Ice Water and Water Rescue emergency.    
 A team with a minimum of two tendors will be responsible for working with the divers. 
 B.  For mutual aid responses, the dive team officer will check in with the Incident 
 Commander and advise him of the team’s capabilities. 
 C.   Reporting of all events will follow each response.  
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TECHNICAL RESCUE 
STANDARD OPERATING GUIDELINES FOR  

ROPE RESCUE OPERATIONS 
I.PURPOSE 
 

A.   The purpose of this section is to give general guidelines to be used by rescue 
             personnel conducting a rope rescue. 
 
II.POLICY 

A.  According to federal regulations and standards, the Gordons Corner Fire 
Company Special Operations Team (SOT) shall act and perform as the town’s 
rope rescue response unit and provide: 
1. Technical expertise 
2. Assistance 
3. Appropriate equipment 
4. Response for the protection of life, property, and the environment 

     B.  In addition, personnel assigned to the Field Operations Division will be trained to 
support rope rescue operations. 

 
III. Rope Rescue Definitions 

A.  It is imperative in any technical rope rescue situation to be aware of the following 
definitions: 
1.  Rope Rescue - Any rescue that requires rope and related equipment to 
safely gain access to and remove patients from hazardous geographic 
areas with limited access, high rise buildings, above or below grade 
structures, or areas requiring rope systems. 
2.   Technical Rope Rescue - Any rescue involving angles of 45 degrees and 
greater is considered a technical rescue and should require the response 
of the Rescue Team. 
3.  Non-technical Rope Rescue - In most cases first responders can conduct 
rescues involving angles of less than 45 degrees. The Rescue Team may 
be called out to assist if the IC deems it necessary. 
 

IV. RESPONSE GUIDELINES 
A.  26180 and 26177 are the first due units for technical rope rescue 

operations.   
B. Incident Commander will appoint the following squads to perform the 

rescued: 
1.  Baley Team 
2. Rescue Team 
3. Medical Team 
4. Safety Officer 

 
V. Rope Rescue Assignment  
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A. The IC shall evaluate incidents dispatched that may have the potential of being a 
rope rescue incident. Besides the IC, any company officer may call for a response 
for rope rescue in the event they find themselves in a situation requiring additional 
resources and expertise.  

 
B. The standing orders for these first alarm companies are as follows: 

1.  1st-In Engine Company: Establish Investigation Group. Perform scene 
assessment, immediate control actions, and locate witnesses and 
maintenance personnel. 
2.  2nd-In Engine Company: Report to Rescue Group. Be prepared to perform 
support/supply functions. 
3.  EMS Unit: Establish Medical Group 
4.  Rescue Company: Establish Rescue Group. Crew should be prepared to 

perform victim rescue/recovery functions. 
C.  All technical rescue incidents shall have a structured intervention system. This 
system, under NIMS, shall be group based and have the responsibilities listed in 
this document. In large multi-strategy incidents, a technical rescue branch may 
be enacted which will result in dispatch of USAR Teams. 

 
VI. Scene Size Up 

A.  During the initial stages of an incident in which rope rescue may be 
necessary, it is important for first arriving companies to obtain certain 
key information. The following information should be gathered and 
relayed to the Incident Commander: 

1.  Is this a rescue or body recovery mode? Once determined, the mode 
should be announced. If recovery mode is confirmed, a nonemergent 
response for all incoming units is recommended. 
2.  What is the nature of the victim's situation? 
3.  How can the victim be reached? 
4.  How far from the roadway is the victim? 
5.   Are there electrical lines involved or nearby? 

B.  If the information gathered suggests that technical rope rescue is the 
only method possible to reach the victim, complete the following steps: 

1.  Initiate the Incident Command System 
2. Request Technical Rescue Response 
3.  Consider the need for special resources (Crane, scissor lift, USAR, or 
professional experts) 
4.  Appoint a Safety Officer 

 
VII.Unit Assignments for Rope Rescue 

A.  The Rescue Group Supervisor shall be responsible for assigning: 
1. A crew to perform the rigging function  
2. A crew to perform the victim rescue/recovery function. 
3. A crew to perform support/supply functions  

     B.  The rigging crew is responsible for rigging, belaying, rope minding, etc. 
     C.  The rescue/recovery crew is responsible for making entry to locate and remove      
the victim. 
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      D.  The support/supply crew is responsible for ensuring that both the rigging crew 
and rescue/recovery crew have all necessary equipment. 

      E.  Rescue Group members will be fully briefed on their assignments after the 
Rescue Group Supervisor has consulted with the IC, a rescue plan has been 
formulated, and prior to the commencement of rescue operations. If situation 
permits, a backup plan should be in place. 

 
VIII.Rescue Operations 

A.  Because of the broad range of variables that exist in technical rescue, there is 
no hard and fast rule for conducting one. The format used for organizing a 
successful rescue is referred to as L.A.S.T. (Locate, Access, Stabilize, and 
Transport). The specific method for accomplishing any of these steps will differ 
with each rescue and should be selected based on experience and the multitude 
of factors unique to the current rescue scene. Below is a list of guidelines and 
rules designed to minimize the danger to rescuers as they perform their duties. 

B.  Order of Rescue 
1.  Because of the inherent risks involved in high angle rescue, the method of 
rescue offering the least risk to the rescuer will be used. The following methods 
are listed in increasing order of risk. Factors influencing the selection include 
patient condition, rigging time, available manpower and/or equipment, and terrain 
conditions. 
a.   Talk victim into self-rescue. 
b.  Walk or climb with a belay line. 
c.  Rappel or lower with a belay line. 
d.  Pick-off with an independent belay. 

1.  Raise victim with a belay. 
2.  Raise victim and rescuer with a belay. 
3.  Proceed with the stretcher evacuation. 

      C.  Safety 
1.  Rescuer safety is paramount in any rescue situation. Prior to conducting any 
high angle operations, a Safety Officer and Rescue Group Supervisor will be 
clearly identified. The 1st-In Engine will establish a warm zone around the rigging 
and operations area as soon as possible. Additionally, all rescue personnel shall 
adhere to the following safety guidelines. 

b.  Helmets and rescue gloves shall be worn at all times. 
c. Edge protection shall be used anywhere that a rope comes in contact with 
a hard surface. 
d.  All life safety ropes shall be double anchored prior to loading. 
e.  An independent belay shall be used. 

2.  NFPA 1983 Standards on Life Safety Rope will be followed whenever 
possible. 

 
D.  Anchors 
1.  Anchors are a mixture of equipment, knot tying, and judgment. With this said, all 
lifelines shall have two independent anchors. A BFR may be used for both the 
primary and backup anchors. 
2.  Anchors may be natural (trees and boulders), structural (buildings, bridges, and 
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towers), vehicles, or picket pins. 
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INFECTION/EXPOSURE CONTROL PLAN AND  
STANDARD OPERATING GUIDELINE 

 
I.  PURPOSE 
 A.  The purpose of this supplement to the SOG’s is for the development, 
 implementation, and  managing of effective and efficient infection control and safety on 
 all assignments to this department.  This supplement will be given to all members of this 
 organization with the First Responder SOG’s for the purpose of informing our members 
 on safety in the workplace. 
 
II.  Infection Control 
 A.  It is important for all of us, i.e. EMT’s, First Responders, Drivers, Probationers, and 
 Juniors to be familiar with modes of transmission as well as assessing risk potential and 
 Infection control techniques.   
 B.  Listed below will be some informative information on these topics. 
     Basic Concepts 
  1.  Disease producing organisms, viruses and bacteria, are commonly responsible 
  for the spread of disease. 
  2.  Infectious disease results from the invasion of host by disease-producing  
  organisms such as bacteria and viruses or fungi and parasites. 
  3.  Communicable diseases are diseases transferred from one person to another. 
  4.  Communicable diseases are transferred directly and indirectly. 
  5.  Our primary concerns are bloodborne diseases and airborne diseases. 
      Blood borne Diseases 
   a.  HIV/AIDS 
   b.  Hepatitis B is the major infectious hazard for health-care personnel.   
   Immunization is critical. 
   c.  Hepatitis C 
 C.  The risk of infection varies according to the type of exposure.  Examples of exposures 
 are from contaminated needle stick injuries, cuts with sharp objects with bloody/body 
 fluid, blood/body fluid contact with an open area of skin, blood/body fluid contact to 
 the mucous membrane surface of the eyes, nose, or mouth and blood/body fluid 
 contact to intact skin. 
 D.  It is important to follow universal precautions and where PPE. 
 E.  Airborne Diseases 
  1.  Tuberculosis is the airborne disease of greatest concern.   
 F.  Techniques for Infection Control 
  1.  Hand washing 
  2.  Universal precautions 
  3.  Body substance isolation 
 G.  Refer to EMT manual for charts on disease transmittal information or contact the 
 Health and Safety Officer. 
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III.  Occupational Exposure to Bloodborne Pathogens (OSHA 29 CFR Part 1910.1030) 
 A.  This regulation establishes standards for workplace protection from blood borne 
 pathogens.  
 B.  Our primary concerns are Hepatitis B, Hepatitis C, and HIV/AIDS.  
 C . It is important for us to remember that all body fluids are to be considered 
 infectious.  
  D.  Exposure Control Plan 
  1.  All Firefighter EMT’s, First Responders, Drivers, Probationers, and Juniors are  
  advised that there is a potential for contact with blood borne and airborne  
  pathogens as well as other hazardous situations. 
  2.  There will be NO eating, drinking, smoking or applying of cosmetics or   
  handling contact lenses in work areas where there is potential to exposure to  
  blood borne pathogens.   
  3.  Hand washing is essential after patient contact or when exposed to   
  blood/body fluids.  If there is no hand washing facilities present at location there  
  are anti-bacterial cleansing formulas present on all of our trucks. 
  4.  Personal protective equipment (PPE) is supplied on all trucks as well.  There  
  are gowns, gloves (all sizes), face shields, masks, and eye protection available on  
  most trucks.   
  5.  Situations requiring the use of PPE are the responsibility of the member and  
  each member should know when to use such equipment based on their EMS  
  training. 
  6.  Any exposure must be reported to any available officer and must be   
  documented in the Fire Company’s Blood Borne Pathogen Exposure Log.   
  7.  Any  needle stick or sharps injuries must also be reported and documented in  
  the Fire Company’s needle stick log. (OSHA 29 CFR Part 1910.1030) 
 
IV.  Guidelines for Preventing the Transmission of Myobacterium Tuberculosis 
 A.  It is of essential importance for the members of this organization to use the proper 
 PPE for suspected cases of tuberculosis especially the proper respiratory protection.   
     B.  Tuberculosis Control Plan 
  1.  Any member that suspects a patient presents with TB symptoms must use  
  PPE.   
  2.  Each piece of apparatus will be fit with NIOSH-approved N-95 or HEPA   
  respirators that filter particles 1um in size. 
  3.  A surgical mask should be placed over the patient’s mouth, the windows of  
  the vehicle should be opened (if weather permits), and the heating and air  
  4.  conditioning systems should be set on a non-recirculating cycle. 
  5.  EMS personnel are urged to engage in a comprehensive PPD screening  
  program and should receive a baseline PPD test and follow-up test if indicated.   
 C.  If exposed, each member must report the event to an officer and testing should be  
 done immediately. 
 
V.  Infection Control Program 
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 A.  It is imperative that each of our members participates in proper practices related to 
 infection control.   
 B.  The following regulations are required by each member in order for them to be 
 permitted to treat patients, be active as an EMT/First Responder and be part of the 
 Rehab Team.  If the member chooses not to participate in the following procedures they 
 will be restricted from responding to Emergency Calls. 
     C.  Risk management 
  1.  All members are required to participate in one Blood Borne Pathogens  
  training class once per year.   
  2.  All members are required to participate in training related to new protective  
  equipment. 
  3.  Members are required to advise an officer of any potential health hazards  
  they may have that may affect the work of the emergency services we provide. 
  4.  Each member must receive Hepatitis B immunizations, which are provided by  
  the Fire Company doctor, or sign a declination form. 
  5.  Each member is urged to receive PPD testing for tuberculosis. 
  6.  Proper BSI and PPE procedures that are listed throughout the supplement  
  should be followed at all times. 
  7.  All disinfecting practices must also be followed on a personal level as well as  
  on an equipment level. 
  8.  When ambulances transport patients releasing blood borne or air borne  
  9.  contaminants, the crew is responsible for the decontamination of the vehicle.  
  10.  All disinfectants should be approved by the EPA as a tuberculoid.  If the  
  disinfectant is a tuberculoid it will be strong enough to kill all other bacteria and  
  viruses of concern.   
   a.  Members using disinfectants should be aware of the precautions for  
   use on the bottle and should ventilate and wear PPE as necessary. 
   b.  Surfaces should be washed with warm soapy water and than a low  
   concentration of bleach should be used to further clean the   
   contaminated area. 
  11.  Hand washing and personal hygiene is key for reducing the risk of   
  communicable diseases. 
  12.  Gloves should be used whenever contacting a patient for any reason.   
   1.  Latex-free gloves are present in multiple sizes on all apparatus. 
   2.    Gloves should be removed after completion of patient contact to  
   reduce contamination to equipment and your person.  
    3.  Gloves should be put back on before initiating additional care. 
  13.  Masks and protective eyewear should be used during situations involving  
  exposure to blood, trauma, childbirth, and other situations where gross   
  contamination is anticipated or encountered.   
  14.  Gowns should also be worn during the above situations. 
  15.  All contaminated linens, and disposable equipment should be placed in red  
  biohazard bags and disposed of properly in the hospital. 
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  16.  Non-disposable equipment must be cleaned and disinfected with the proper  
  disinfecting solutions. 
  17.  Members whose personal clothing was contaminated should not wash  
  clothing in the wash at home especially with other family member’s clothing.   
  18.  Contact an officer for procedures regarding this matter.   
  19.  Needle sticks or contact with blood borne pathogens must be reported to an 
  officer within 24 hours of incident.   
  20.  There are logs for such matters which an officer will fill out upon notification 
  of incident. 
  21.  According to OSHA 29 CFR Part 1910.20 all members have access to their  
  personal records and are notified they are securely locked in a file cabinet in the  
  officer’s conference room. 

Activity Gloves Eyewear Mask Gown 
Uncontrolled 
Bleeding 

Yes Yes Yes Yes 

Controlled 
Bleeding 

Yes No No No 
 

Childbirth Yes Yes Yes Yes 
Endotracheal 
Intubation, 
suctioning  

Yes Yes Yes No 

Oral/nasal airway, 
manual airway 
cleaning 

Yes Yes Yes Yes 

Handling/Cleaning 
Possible 
Contaminated 
Equipment 

Yes Yes Yes Yes 
 

Measuring Blood 
Pressure 

Yes No No No 

Giving an 
Injection 

Yes No No No 

Measuring 
Temperature 

Yes No No No 

Cleaning Patient 
Compartment 
After Call 

Yes No 
Unless 
Contaminated 

No 
Unless 
Contaminated 

No 
Unless  
Contaminated 

 
 
VI.  On and Off Duty Safety Procedures 
 A.  All members are required to follow the SOG’s for on scene operations.   
 B.  The incident safety officer (if present) or any other officer or “Senior man” is 
 responsible for the overall safety of members on a scene.  
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 C.   It is imperative for members to use their best judgment to ensure the safety of 
 themselves, their crew, and the patient. 
     D.  Outside Operations 
  1.  During outside operations such as fire calls, MVA’s, or medical emergencies  
  2.  all members are required to where reflective attire.   
  3.  This rule will be strictly enforced for the safety of the member and the crew. 
  4.  All Incidents 
   a.  Proper BSI and PPE practices are required. 
   b.  Personal safety, crew safety, and patient safety are essential in   
   completing our goals in providing emergency fire, EMS, and rescue  
   services to our community. 
   c.  Driving to emergency situations must be by a qualified driver as  
   authorized by the Chief.   
   d.  Any member found in violation of safe driving skills will be subjected  
   to disciplinary actions. 
   e.  All members responding to an emergency call must properly use their  
   safety belts whether seated in the front cab or patient compartment. 
  5.  Violations 
   a.  Any member found in violation of any safety guideline posed by this  
   organization will be subject to additional training and/or disciplinary  
   action as recommended to the Chief by the safety committee. 
 E.  Off Duty Safety Procedures 
  1.  All members are required to follow the President’s/Chief’s SOG’s for building  
  safety.   
  2.  Any member who feels there is a safety issue in the building or on any piece  
  of apparatus should report the situation to an officer immediately. 
  3.  Any trip hazards in the building should be mitigated or reported immediately. 
  4.  Any incident which jeopardizes the safety of any member will be reviewed by  
  the safety committee. 
 
VII.  Personnel Safety Concerns 
 A.  It is the responsibility of the member to ensure safe practices in the work place.   
 B.  We serve an important role in our community and our safety should be of number 
 one concern.   
 C.  All members should take care of themselves physically and mentally and should be 
 debriefed after any incident they feel emotionally effected by.   
 D.  It is also recommended to receive an annual physical by your personal or our 
 department physician. 
 
VIII.   Exposure Control Plan for The Gordons Corner Fire Company 
 A.  The following exposure control plan is for members who have been in contact with 
 bloodborne pathogens or an airborne pathogen. 
 B.  This plan is mandated 24 hours per day seven days per week all year long. 



 97 

 C.  If member is exposed they must immediately wash their hands with soap and water 
 for 5 to 8 minutes. 
 D.  The member is to immediately report the incident to the Health and Safety Officer 
 (1st Lieutenant) upon completion of step C. 
 E.  The Health and Safety Officer will advise the Chief and necessary fire commissioner. 
 F.  The member may or may not be directed to visit the emergency room or private fire 
 department physician based on the incident. 
 G.  A Incident Report must be completed immediately after steps A-E have been 
 completed.  SEE APPENDIX 4 FOR EXPOSURE INCIDENT REPORT 
 
IX.  Summary 
 A.   It is the job of the Chief’s EMS Officer of this organization to act as the Health and 
 Safety Officer as well as the Incident Safety Officer for EMS emergencies, among other 
 things.  The purpose of this office is to ensure the department has an effective safety 
 and health program and to evaluate any incidents that require review for unsafe 
 practices.  The EMS Officer also is responsible for ensuring that the department’s 
 infection control program meets OSHA standards, specifically 29 CFR 1910.1030.  Any 
 problems related to the standards of this document or the Chief’s SOG’s will be 
 reviewed for appropriate changes, training, education, and PPE.  We are volunteers 
 working as a team in critical environments and it is imperative to uphold the highest 
 safety measures possible so we could continue serving our community. 
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FIRE POLICE STANDARD OPERATING GUIDELINES 

I.  Purpose:   
 A.  Fire Police are a Fire Department resource and answer to the Officer In Charge (OIC) 
 with direct supervision from the Chief of Department.  The main objective of this 
 division is to ensure scene safety for fire personnel on scene, crowd control, and 
 assisting the local and/or state police departments.   
 
II.  Traffic Control at Emergency Scenes 
 A.  Managing the flow of vehicles around or through the immediate vicinity of an emergency. 
 B.  This may entail road closures, diversions, full 'points' control of intersections or '1-way-
 shunts' where the road is reduced to one lane and the direction is alternated in a controlled 
 fashion. 
 
III. Scene Safety 
 A.  Fire Police are utilized to assist in ensuring that the scene of an incident is safe for 
 those working in the vicinity; this includes both Firefighters and other Emergency 
 Service workers, not to mention members of the public. 
 
IV.  Crowd Control and Liaison 
 A.  Residents, owners, occupants, relatives, transients, spectators, and the media are 
 among those who may approach the scene of an incident.  
 B. Fire Police are in a position to prevent them from coming into harm, and from 
 hampering the work of emergency services personnel at the scene.  
 C.  They are often the first point of contact and as such must have good public relations 
 skills. 
 
V.  Scene Security 
 A. Fire Police may be asked to provide a scene guard in order to prevent looting or theft. 
 B.  Also, they may be called upon to monitor unattended Fire Department equipment. 
 
VI.  Police Assistance 
 A.  Fire Police are often called upon by Police and other Law Enforcement agencies to 
 provide manpower.  
 B. Many of the above tasks also fall within the area of responsibility of the Police, but 
 Fire Police when on the scene may allow the Police to concentrate on other more 
 specific areas of expertise. 
 
VII.  Logistics 
 A.  Fire Police may provide a Logistics resource - vehicle movements, communications or 
 similar. This would particularly be the case at a scene controlled by the Fire Department 
 but they may be called upon by other services. 
 
VIII.  Procedures 
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 A.  Fire Police are to respond to their respective stations and take either 26188 or the 
 Durango which are both equipped with the proper items needed to perform the duties 
 of a fire police officer. 
 B.  If Fire Police choose to go to scene in their POV, they are to follow same guidelines as 
 if in fire company vehicle. 
 C.  If fire police arrive on scene before any other units, they are to stand-by at the 
 corner of the street in which the incident is taking place directing units in. 
 D.  Fire Police should shut down roadways in which hose lines are crossing, MVA 
 operations are taking place, apparatus is blocking streets, wires or other utilities are 
 unsafe, and at the general direction of the incident commander. 
 E.  Fire Police are to don their personal protective reflective turnout gear and/or traffic 
 vests when operating in any street. 
     
IX.  Training  
 A.  All Fire Police are required to be certified as NJ State Fire Police after completion of 
 the fire academy courses work on fire police operations. 
 B.  Fire Police are required to sit in on all trainings and drills to ensure they are fully 
 aware of the procedures of the general department. 
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FIREHOUSE SECURITY 

PHYSICAL PLANT- APPARATUS and EQUIPTMENT 
I.  Purpose 
 A.  The following are best practice guidelines regarding the physical security of the 
 Gordon’s Corner Fire Company firehouse, apparatus and equipment. It is established to 
 ensure the safe, secure operational environment for the members as well as the care 
 and custody of the apparatus and equipment. 
 
II.  Firehouse Main Station and Satellite quarters 
 A.  When entering any of the buildings members are required to use appropriate 
 methods of entry ( Id Card or Key Fab) 
 B.  All members should be aware of any unknown vehicles, persons or objects that are in 
 and around the firehouses, parking lots garage doors, trash receptacles etc. 
 C.  When available members should inspect the entrances, exits, and windows of the 
 buildings to ensure that they are secure and have not been tampered within any 
 manner.  
 D.  Should something be discovered NOTIFY an appropriate supervisor/association 
 officer  ASAP. 
 E.  Do not allow unauthorized person(s) into the firehouse 
 F.  Any guests should be accompanied by a member of the service (MOS) when 
 appropriate or required. 
 G.  Keep all doors, cabinets, storage rooms, and offices in quarters secured until 
 required to be opened. 
 
III.  Equipment 
 A.  ALL MEMBERS upon returning from any emergency call should check issued  equipment to 
see if anything was lost, damaged, ripped, or torn and needs to be  replaced.  
 B.  If a replacement is needed notify an officer FORTHWITH 
 C.  ALL MEMBERS are required to perform their assigned task regarding equipment  status 
checks on life/safety equipment such as SCBA’s . 
 D.  During truck checks report any equipment that appears to be damaged or not in 
 serviceable condition to any officer or chief officer. 
 E.  Report any missing portable radios or bunker gear to any officer or chief officer 
 FORTHWITH. 
 
IV.  Apparatus 
 A.  ALL MEMBERS should be vigilant regarding the security of any apparatus that is 
 exposed to the public whether at an emergency call or on parked on the deck including  a Chief 
Officer’s vehicle. 
 B.  Make sure all compartments are secure and properly locked. 
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FIREFIGHTER FITNESS PROGRAM 
 
I.PURPOSE: 

A.  The purpose of the firefighter fitness program is to encourage healthy living practices 
in the form of diet and exercise to ensure the firefighter is capable of performing his/her 
duties with limited stress on the body. 

 
II. PROCEDURE: 

A.Firefighters are encouraged to partake in physical exercise classes a minimum of 3 
days per week for one hour per day. 
B.  Firefighter are encouraged to eat a balanced diet with 4-6 healthy meals per day. 
C.  Firefighters are required to complete a health physical by the Board of Fire 
Commissioners chosen physician once per year. 

 
III.  FACILITIES 

A.The Satellite Station is equipped with fitness equipment that is open to the 
membership 24 hours per day, seven days per week to engage in physical fitness 
activities.  Some of the equipment included in this facility is: 
1.  Machine weights systems 
2.  dumbbell and bar weights 
3.   Treadmill 
4.  Stationary Bicycle 
5.  Elliptical Machine 
6.  Boxing equipment 
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 103 

APPENDIX 1 – STATION IDENTIFICATION CHART 
 

STATION TOWN 
11 Eatontown 
12 Englishtown 
13 Fairhaven 
14 Farmingdale 
15 Freehold Boro 
16 Freehold Township 
17 Highlands 
18 Holmdel 
19 Howell 
21 Keansburg 
22 Keyport 
23 Little Silver 
25 Long Branch 
26 Manalapan 
28 Marlboro 
29 Matawan 
32 Millstone 
33 Monmouth Beach 
34 Neptune City 
36 Tinton Falls 
37 Ocean Township 
38 Ocean Grove 
39 Hazlet 
41 Roosevelt 
42 Rumson 
43 Sea Bright 
45 Shrewsbury 
53 West Long Branch 
57 Monmouth Park Race Track 
61 Deal 
63 Aberdeen 
64 Red Bank 
65 Union Beach 
74 Sandy Hook 
75 Fort Monmouth 
81 Allenhurst 
82 Allentown 
84 Colts Neck 
85 Atlantic Highlands 
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86 Avon 
88 Bradley Beach 
94 Earle Naval Weapons Station 

Truck Types in Monmouth County  
Truck Number Truck Type 

72 -> 74 Engine Companies 
75 -> 84 Class A Engine – Engine Companies 
85 -> 88 Rescue Companies/Utility Trucks/Special Ops 
89 -> 92 Ladder Companies 
93 -> 94 Brush Trucks 
95 -> 97 Tankers 
98 -> 99 Fire Support (Fire Police, Safety Officer, other) 
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APPENDIX 2 – RAPID INTERVENTION TEAM TRAINING 
REQUIREMENTS 

I.  The Purpose of this squad is for the Rapid Specialized Response to Fire and      
Rescue assignments in which a FAST Team or Rapid Intervention Team is 
required.  This squad will have specialized training in search and rescue of fire or 
emergency personnel trapped and/or injured in a structure. 

 
II.  Training 

A.  CPR 
B.  Basic First Aid Training 
C.  Rapid Intervention Crew Awareness  

1.  Member will gain background knowledge of the fundamentals of 
the rapid intervention team. 

D.   Nance Drill 
1. Team member gains the skills necessary to rescue trapped 

firefighters who have fallen through a compromised floor.  
Different techniques are learned using tools that every firefighter 
has at hand.  These techniques include using hose lines, ropes and 
hand tools.  

E.   Drags, Carries and Packaging of Down Firefighters 
1.  Team member will learn to use webbing, harnesses and simple 
techniques to remove down firefighter to safety.  Team members will 
learn new methods of moving down firefighters between different 
levels and along the horizontal plane.  

        F.  Denver Drill 
1.  The team members will learn the skills necessary to rescue 
trapped firefighters from tight spaces and removals through windows 
and other small openings.  Simple techniques can mean the 
difference between life and death for the down firefighter. 

        G.  Ladder Rescue 
1.  Team Members will learn rescue of down firefighters from a 
window using a ladder and rescue rope techniques. 

              
                  
                  H.  Firefighter Safety and Survival/Basic Search Patterns 

1.  Team member will gain understanding of being disoriented and 
trapped or lost in a structure and how to get themselves out. 
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2.  Team member will understand the basics in searching for victims. 
        I.  May-Day Training 

1.  Member will understand when and under what conditions a May-
Day is called and the proper communication procedures necessary 
during a May-Day call. 

        J.  Class II harness training 
1.  Team members will understand the fundamentals of rescuing 
firefighters using the RIC or Gemtor Class II harness. 

                  K.  Thermal Imaging Camera training/Reading Smoke 
1.  Team members will be required to understand the workings of the 
thermal imaging camera in order to identify a trapped and/or 
unconscious firefighter. 
2.  Members will understand how to read smoke in determining the 
actions of fire from the outside. 

                   L.  Bail out training 
1.  Team members will learn and understand the fundamentals of 
bailing out of a structure when trapped. 

         M.  Repelling 
1.  Members will understand the basics of repelling from windows 
and roofs as well as the harnesses associated with repelling. 

          N.  RIC pack training 
1.  Member will understand how to use the RIC pack with multiple 
Scott Pack systems. 

 
III.   Qualifications to join team 

E.  Firefighter must be a certified Firefighter I for 3 years or more. 
F. Must be an active member in good standing 
G. Must be at least 21 years of age 
H. Must be in good physical condition 

 
IV.   Requirements and Continuing Education 

I.  Members must take all of the above classes and/or trainings under 
section II A-N within 18 months of becoming a team member. 

J. Continuing Education requirements  
6.  Team members must take a minimum of three different classes 

per year in any of the categories in section II A-N 
 

V.   RIC  Specialists Operation Guidelines 
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K.  Team is under general supervision of the Chief of Department 
L. Team is under direct supervision of commanding team officer 
M. Team is assigned as “First Due” to all mutual aid RIC assignments 
N. Team is assigned as Initial RIC Team during local fire activities until a 

mutual aid RIC Team takes over assignment. 
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APPENDIX 3 – REHAB SQUAD TRAINING REQUIREMENTS 

 
I.  The Purpose of this squad is for the Rapid Specialized Response to Fire, 
Rescue, and Law Enforcement assignments in which operations will last for 
extended periods of time.  This squad will have specialized training in 
rehabilitation as it relates to fire ground activities. 
 
II.  Training 

A.  CPR 
B.  First Responder/EMT 
C.  RAD 57 training  

2.  Member will gain background knowledge of the fundamentals of 
the RAD 57 and how the device works to asses O2 saturation, CO2 
saturation, and heart rate. 

D.   Incident Command System 
2. Team member must have a detailed understanding of the Incident 

Command System.  ICS-100, ICS-200, ICS-300, and NIMS-700 are 
required. 

E.  Treating Environmental Emergencies 
1.  Team member will learn how to treat personnel exposed to 
extreme weather conditions ranging from hot to cold weather as well 
as the environment of the workplace. 

        F.  Orientation of equipment in unit. 
1.  The team member will be required to locate equipment in 26187 
and Rehab 1 within 3 seconds of request. 

        G.  Driving 
1.  Team member must learn how to drive 26187 with rehab I 
attached in an obstacle course. 

H.  Team members will be required to take an NFPA certified REHAB                               
course. 

          
III.  Qualifications to join team 

A.  Firefighter must be a certified Firefighter I for 3 years or more. 
B.  Must be an active member in good standing 
C.  Must be at least 18 years of age 
D.  Must be capable of performing duties of Rehab I 



 109 

E.  Must have a extensive driver training from a certified operator  
 

IV.  Requirements and Continuing Education 
A.  Members must take all of the above classes and/or trainings under 
section II A-H within 18 months of becoming a team member. 
B. Continuing Education requirements  

1. Team members must take a minimum of three different classes 
per year in any of the categories in section II A-H 

 
V.  REHAB Team Specialists Operation Guidelines 

O.  Team is under general supervision of the Chief of Department 
P. Team is under direct supervision of commanding team officer 
Q. Team is assigned as “First Due” to all mutual aid REHAB assignments 
R. Team is assigned as Initial REHAB Team during local fire activities 

until a mutual aid REHAB team takes over assignment. 
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APPENDIX 4 – EXPOSURE INCIDENT REPORT 
 

EXPOSURE INCIDENT REPORT 
(ROUTES AND CIRCUMSTANCES OF EXPOSURE INCIDENT) 

Please Print 
 

DATE COMPLETED: ______________________________________________________________ 
 
EMPLOYEE’S NAME:_____________________________________ SS#_____________________ 
 
HOME PHONE:______________________________ CELL PHONE:___________________ 
 
DOB:_____________ JOB TITLE (CIRCLE ONE): FIREFIGHTER/OFFICER/FIRE POLICE/CHAUFFUER 
 
EMPLOYEE VACCINATION STATUS:__________________________________________________ 
 
DATE OF EXPOSURE:________________________  TIME OF EXPOSURE______________AM/PM 
 
LOCATON OF INCIDENT (HOME, STREET, CLINIC, ETC. -BE SPECIFIC)________________________ 
 
NATURE OF INCIDENT (AUTO ACCIDENT, TRAUMA, MEDICAL EMERGENCY- BE SPECIFIC: 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
DECRIBE WHAT TASK(S) YOU WERE PERFORMING WHEN THE EXPOSURE OCCURRED (BE 
SPECIFIC):______________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

 
WERE YOU WEARING PERSONAL PROTECTIVE EQUIPMENT (PPE) YES__________  NO_________ 
 
DID THE PPE FAIL? YES________  NO____________ 
IF YES EXPLAIN HOW: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
WHAT BODY FLUID(S) WERE YOU EXPOSED TO (BLOOD OR OTHER POTENTIALLY INFECTIOUS 
MATERIAL)? BE SPECIFIC: 
______________________________________________________________________________ 
WHAT PARTS OF YOUR BODY BECAME EXPOSED? BE SPECIFIC:   
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_____________________________________________________________________________ 
 
ESTIMATE THE SIZE OF THE AREA OF YOUR BODY THAT WAS EXPOSED: 
 
______________________________________________________________________________ 
 
FOR HOW LONG? 
______________________________________________________________________________ 
 
DID A FOREIGN BODY (NEEDLE, NAIL, AUTO PART, DENTAL WIRES, ETC.) PENETRATE YOUR 
BODY?  YES__________  NO___________ 
 
IF YES, WHAT WAS THE OBJECT?___________________________________________________ 
 
WHERE DID IT PENETRATE YOUR BODY?_____________________________________________ 
 
WAS ANY FLUID INJECTED INTO YOUR BODY? YES____________  NO______________ 
 
DID YOU RECIEV MEDICAL ATTENTION?               YES____________  NO______________ 
 
IF YES, WHERE?_________________________________________________________________ 
 
WHEN?________________________________________________________________________ 
 
BY WHOM?____________________________________________________________________ 
 
IDENTIFICATION OF SOURCE INDIVIDUAL(S):__________________________________________ 
 
NAME(S):______________________________________________________________________ 
 
DID YOU TREAT THE PATIENT DIRECTLY?  YES_____________  NO______________ 
 
IF YES, WHAT TREATMENT DID YOU PROVIDE? BE SPECIFIC 
______________________________________________________________________________
______________________________________________________________________________  

 
OTHER PERTINENT INFORMATION: 
______________________________________________________________________________
______________________________________________________________________________ 
 
 
EMPLOYEE SIGNATURE_________________OFFICER/SUPERVISOR SIGNATURE______________ 
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Appendix 5 – Sample Fitness Program 
The key to success in any workout program is consistency. Most work out plans fail because people try 
too much too soon and either get hurt or don’t see the results they want quickly enough. A quick and 
easy way to stay motivated is to set a short term goal and a long terms goal. For instance your short 
term goal can be as simple as to do 50 pushups a day or get 15 min of light jogging in. Through 
consistently achieving your short term goal will ultimately help you arrive at the long term 20 pound 
weight loss or 15 pound muscle gain. Below is a sample of what a goal might look like. 
Goal type: short term 
Goal: stop missing work outs for frivolous reasons. Commit! 
Date goal set: 1/1/14  
Date goal accomplished:  today tomorrow and every day  
Plan of attack for accomplishing my goal: At least 4 times a week I will commit to doing at least 30 min 
of physical activity. I will do pushups whenever I wake up and before bed. I will also find ways to make 
working out fun for example walking the dog of playing basketball. Something is always better than 
nothing! The hardest part is just getting to the gym so I will tell myself ill only do 10 min and before I 
know it I will be so caught up in the workout I stayed for at least an hour.  Also I will find someone else 
to train with for motivation. 

Now do the same with mid-term and long term goals setting each realistically.  

Nutrition is also a major role in living a healthier and happier life style. As a firefighter you are also an 
athlete. So you need fuel to help you perform at your highest level. An athlete’s diet should be made up 
of 55-60% carbs 12-15% protein 30% fat  >10% saturated fat and 0% trans fat. One of the number one 
killers of firefighters and the number one killer or men in this country is heart attack and heart disease.  
Remember that just because something is reduced fat doesn’t mean it is healthy. For something to 
qualify as reduced fat it only has to be 25% reduced.  You want to eat food that fills you up and cleans 
you out not clogs you up and slows you down.  

• A few tips for eating healthy are: variety- there is no miracle food and you don’t get all the 
nutrients you need from just one thing eat different types of whole foods. Variety also helps 
make meals more exciting. 

• Eat less more- by eating smaller portions more often you will eat less and stay fuller longer. 
Rather than being starved and gorging on a meal at the end of the day snack away on fruits 
vegetables.  

• Don’t terminate moderate- Termination leads to binging. If you really love a food that you know 
is not good for you just cut back. By eliminating chances are you will cave and make up for it in 
excess. Also eat it slowly and enjoy it rather than inhale it. Chances are you will enjoy it more. 

• Keep a book of truths. – every time you eat something healthy put a plus every time you eat 
something that’s not healthy put a minus at the end of the month your recordings will match 
your results. 
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Get Fire Fighter Fit 
 

     Legs  sets reps weight Description 

Dumbell Squats 3 8 to 12 
 

 

 
 

leg press 3 8 to 12 
 

Targets quadriceps, hamstrings, gastronemus. 

dumbell lunges 2 8 to 12 
 

 

calf raises 2 8 to 12 
 

 

Fire ground activities: Simulates stair climbing and lifting equipment 

Abs 
  

  

Weighted decline crunch  3 Fatigue 
 

Double crunch 3 Fatigue 
 

Plate/dumbbell twist 3 sets  3 Fatigue   

Fire ground activities: simulates Controlling hose nozzle 

Cardio treadmill with an incline 
 

 
Bike 

   

 

 Stair 
Climbing 

 
  

 

Shoulders 
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Over head dumbell Press 3 8 to 12  
 

 

dumbell barbell shrug 3 8 to 12  
 

 

upright rows 3 8 to 12  
 

Fireground activities: simulates Ladder raise, victim drag, ceiling push 

        
 

Chest 
   

 

 
 

Bench press 3 6 to 12  
  

Bench press incline 3 6 to 12  
 

 

Dumbell Fly/machine 3 
12 to 
20 

 

push ups 4 Fatigue 
 

    Fire ground activities: simulates Forcible entry   
 Biceps 

   

 
Dumbell curl and press 3 

12 to 
20 

 

Dumbell curl  3 
12 to 
20 

 

 

Barbell curl (regular and wide grip) 3 6 to 12 
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fire ground activities: simulates ladder raise rotating nozzle  

Triceps 
    

Straight pole off a low puller 3 
15 to 
20 

 

 

straight poll off a high pulley 3 
15to 
20 

 

 

 
 

Press down 8 to 10 
   simulates pulling and pushing ceiling 
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GORDONS CORNER FIRE COMPANY 

MANALAPAN FIRE DISTRICT #1  

HAZARD COMMUNICATION PROGRAM 

 
 

 

Updated January 2014 
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The Gordons Corner Fire Company 
Manalapan Township Fire District #1 

 

Written Hazard Communication Program 

 
Policy and Administration 

 

This notice is to inform you that our agency complies with the Public Employees Occupational 
Safety and Health Program Hazard Communication Standard (PEOSH HCS), N.J.A.C. 12:100-7, 
which New Jersey adopted with amendments, on May 3, 2004.  We provide information about 
the hazardous chemicals in our workplace, their associated hazards, and the methods for 
controlling these hazards. We have put in place the following required elements of the 
Standard:  
 

 (1) A list of hazardous chemicals;  

 (2) Material Safety Data Sheets (MSDSs) and Hazardous Substance Fact Sheets (HSFSs) for 
hazardous chemicals 

 (3) Labeled containers; and  

 (4) A training program for employees who work with or have a potential for exposure to 
hazardous chemicals. 

 

 

This written program applies to all work operations in our facility where employees are exposed or may 
be exposed to hazardous chemicals or conditions under normal working operations or during 
foreseeable emergency situations. 

 

The Chief of Department is the program coordinator who has overall responsibility for the written 
program and responsibility for the annual review and update of the written program.  The Chief of 
Department also makes available the written program to employees upon their request within three 
days of the request. 
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As required under the PEOSH HCS, employees will be informed of the contents of this program, the 
location and availability of health and safety information about hazardous chemicals, the hazardous 
properties of chemicals with which they work, safe handling procedures for the hazardous chemicals, 
and measures they should take to protect themselves from the hazardous chemicals.  This information 
will be provided during employee training sessions and/or safety meetings.  Employees will also be 
informed of the hazards of non-routine tasks. 

 

 

List of Hazardous Chemicals 
 

The list of the hazardous chemicals in this facility are located in the main office.  The list is continually 
updated and is included at the back of this program.  Although not required by the PEOSH HCS, a 
separate list is available for each work area. 

 

[Note to employer:  If you are using your RTK Survey as the list it must be stated in the written program, 
and the process for updating the RTK Survey when new hazardous chemicals are brought into the 
workplace must be explained.] 

 

 

 

Material Safety Data Sheets (MSDS) and Hazardous Substance Fact Sheets (HSFS) 
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MSDSs and HSFSs provide health and safety information on the specific hazardous products or chemicals 
employees use.  In compliance with the PEOSH HCS, the MSDSs are made readily accessible during each 
work shift to employees when they are in their work area.  The Director of Public Works obtains MSDSs 
on all products containing hazardous chemicals and HSFSs on all hazardous chemicals, places copies of 
the MSDSs in a binder in each work area of this facility, and maintains a master file of all the MSDSs and 
HSFSs in his/her office.  If additional information is needed about a hazardous chemical or product, if an 
MSDS is missing, or if an MSDS has not been supplied with the initial shipment, the Chief of Department 
will contact the manufacturer or supplier.  Listed below are the work areas where the updated MSDS 
binder is kept intact, and that HSFSs are updated as needed. As a policy of this facility, an MSDS and 
HSFS hard copy will be provided to the requesting employee immediately upon request, or within 3 
working days of the request if the MSDS or HSFS is not immediately available. 

 

 

Work Areas – Gordons Corner Fire Company’s Main Headquarters and Satellite Station 

  

 

Any new procedures or products that are planned to be used in this workplace must be approved by the 
Chief of Department before use to make sure that MSDSs and HSFSs are obtained before use. 

 

 

 

Labels and Warning Systems 

 

 

The Chief of Department ensures that each container of hazardous chemicals in this workplace 
is properly labeled as required by the PEOSH HCS, and updates the labels as necessary if they 
should become illegible, fall off the container, or are obscured in any manner. Containers not 
bearing a PEOSH HCS label are not accepted by our facility. 
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♦ Stationary containers in an area with similar contents and hazards have signs posted on or above 
them to convey the hazard information.  

 

♦ Employees transferring hazardous materials from a labeled container to a portable container 
intended only for their immediate use during the work shift, do not have to label the portable 
container.  If the portable container is stored beyond the employee’s shift, or will be used by other 
workers, the employee labels the portable container with the PEOSH HCS information from the 
properly labeled larger container. 

 

 

 

 

 

 

 

Hazardous Non-Routine Tasks 
 

Periodically, our employees are required to perform hazardous non-routine tasks.   

  

When employees are required to perform hazardous non-routine tasks, a special training session is 
conducted to inform them about the hazardous chemicals to which they might be exposed and the 
proper precautions to take to reduce or avoid exposure.  This special session is conducted by the Chief 
of Department prior to employees beginning the task.  Employees who perform these non-routine tasks 
are notified about the training by their supervisor, and are required to attend the training. 

 
 
Employee Training 

 

Every employee who works with or has the potential for exposure to hazardous chemicals under normal 
conditions of use or in foreseeable emergencies will receive initial and refresher training under the 
PEOSH Hazard Communication Standard on the safe use of those hazardous chemicals.  The Chief of 
Department is responsible for providing the training.  A training program that uses both audiovisual 
materials and classroom instruction has been prepared for this purpose.   
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♦ The trainer meets the definition of a technically qualified person. 
♦ Whenever a new hazard is introduced into the work area, an additional training session is provided 

for workers in a scheduled safety meeting conducted by the Chief of Department prior to beginning 
work with the new hazardous material. Supervisors notify employees about the safety meetings. 

 

♦ Refresher training, an abbreviated version of initial training, is conducted every two years. Area 
supervisors notify employees when the training session is scheduled, and a notice is placed on the 
bulletin board inside the break room.  

 

♦ Attendance is mandatory at all training sessions for those workers identified as exposed or having 
the potential for exposure to hazardous chemicals under normal conditions of use or in foreseeable 
emergencies. 

 

♦ Training is provided at no cost to the employee and is provided during working hours.  The training 
is appropriate in content and vocabulary to the educational level, literacy and language of the 
employees. 

 

♦ The documentation of training required by PEOSH HCS is maintained in the Chief of Department. 
 

As a policy of this facility, supervisors receive supplemental training from selected manufacturers’ 
representatives when specialty equipment is purchased and when non-routine hazards arise due to a 
new operation.  They then can answer employee questions and provide daily monitoring of safe work 
practices. 

 

The initial training session includes the following discussion items: 

 

 1. An explanation of the PEOSH Hazard Communication Standard and this written 
program; 

 2. Chemical and physical properties of the hazardous materials (e.g., flash point, reactivity) and 
methods used in this workplace to detect the presence or release of hazardous chemicals 
(including the chemicals in piping systems); 

 3. Physical hazards of chemicals such as the potential for fire and explosion; 
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 4. Health hazards (both acute and chronic) associated with exposure to hazardous chemicals, 
signs and symptoms of exposure, and any medical condition that may be aggravated by 
exposure to the chemical, using MSDSs and HSFSs; 

 5. Methods to protect against exposure to the hazard such as engineering and administrative 
controls, proper work practices, use of personnel protective equipment (PPE), and 
procedures for emergency response to spills and leaks; 

 6. Standard operating procedures to assure protection when cleaning hazardous chemical 
spills and leaks; 

 7. The location of and responsible person for maintaining MSDSs, HSFSs, RTK Survey, RTK 
Hazardous Substance List (HSL), and other hazardous material information; 

 8. An explanation of the applicable provisions of the Worker and Community Right To Know 
Act; 

 9. How to read and interpret the information on PEOSH HCS and RTK labels, HSFSs and MSDSs, 
and how employees may obtain additional hazard information using the RTK Survey and RTK 
HSL; 

 10. A copy of the RTK brochure is handed out during training. 

 

 

The initial and refresher training programs for employees are reviewed annually by the trainer, who will 
notify area supervisors of the training needs of their employees.  As part of the assessment of the 
training program, input from employees regarding the training they have received and suggestions for 
improving the training are obtained through training evaluation forms.  In addition, suggestions may be 
placed in the employees’ suggestion-box.  

 

Employee refresher training is an abbreviated version of the initial training, and includes a discussion of 
the following information: 

 

 1. An explanation of any changes in the written program, PEOSH HCS, or RTK Act. 

 2. Changes in products used or work processes that may cause exposure to hazardous 
chemicals. 
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 3. A review of health hazards, chemical and physical properties of the hazardous chemicals, 
and control methods of any routinely used hazardous materials and any new hazardous 
materials to which the employees may be exposed.  The MSDSs and HSFSs will be used to 
review information on the hazardous chemicals. 

 4. A review of the facility’s health and safety policy and procedure manual. 

 5. A copy of the RTK brochure is distributed. 

 

 
Contractor Workers 

 

The Chief of Department advises outside contractors in person of any chemical hazards that may be 
encountered in the normal course of their work on the site, the labeling systems in use, protective 
measures to be taken, the location and availability of MSDSs, HSFSs, and other health hazard 
information, and the safe handling procedures to be used for these materials.  

 

It is our policy that each outside contractor who brings hazardous chemicals on the site will provide the 
Chief of Department with copies of appropriate MSDSs for the hazardous chemicals, information on any 
special labels used, and precautionary measures to be taken while working with or around their 
hazardous chemicals or products. 

 

All employees, or their designated representative, can obtain additional information on 
this written program, the PEOSH HCS, applicable MSDSs and HSFSs, and other 
chemical information from the Chief of Department. 
 

 

___________________________________________ ______________________________ 

   (Signature of Owner/Manager Representative)  Title 

 

 

___________________________________________ 

Date 
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Infection/Exposure Control Program 
And  

Incident Safety Procedures 

For 2014 

 

PURPOSE:  The purpose of this supplement to the SOG’s is for the development, implementation, and 
managing of effective and efficient infection control and safety on all assignments to this department.  
This supplement will be given to all members of this organization with the First Responder SOG’s for the 
purpose of informing our members on safety in the workplace. 

 

INFECTION CONTROL:  It is important for all of us, ie. EMT’s, First Responders, Drivers, Probationers, and 
Juniors to be familiar with modes of transmission as well as assessing risk potential and infection control 
techniques.  Listed below will be some informative information on these topics. 

    Basic Concepts 
 Disease producing organisms, viruses and bacteria, are commonly responsible for the spread of 
disease. 
 Infectious disease results from the invasion of host by disease-producing organisms such as 
bacteria and viruses or fungi and parasites. 
 Communicable diseases are diseases transferred from one person to another. 
 Communicable diseases are transferred directly and indirectly. 
 Our primary concerns are bloodborne diseases and airborne diseases. 

    Blood borne Diseases 

 HIV/AIDS 
 Hepatitis B is the major infectious hazard for health-care personnel.  Immunization is critical. 
 Hepatitis C 
 The risk of infection varies according to the type of exposure.  Examples of exposures are from 
contaminated needle stick injuries, cuts with sharp objects with bloody/body fluid, blood/body fluid 
contact with an open area of skin, blood/body fluid contact to the mucous membrane surface of the 
eyes, nose, or mouth and blood/body fluid contact to intact skin. 
 It is important to follow universal precautions and where PPE. 

Airborne Diseases 
 Tuberculosis is the airborne disease of greatest concern.   
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Techniques for Infection Control 
 Hand washing 
 Universal precautions 
 Body substance isolation 
 Refer to EMT manual for charts on disease transmittal information or contact the Health and 
Safety Officer. 

 

OCCUPATIONAL EXPOSURE TO BLOODBORNE PATHOGENS (OSHA 29 CFR Part 
1910.1030):  This regulation establishes standards for workplace protection from blood borne 
pathogens.  Our primary concerns are Hepatitis B, Hepatitis C, and HIV/AIDS.  It is important 
for us to remember that all body fluids are to be considered infectious.  
    Exposure Control Plan 

 All Firefighter EMT’s, First Responders, Drivers, Probationers, and Juniors are advised that there 
is a potential for contact with blood borne and airborne pathogens as well as other hazardous 
situations. 
 There will be NO eating, drinking, smoking or applying of cosmetics or handling contact lenses in 
work areas where there is potential to exposure to blood borne pathogens.   
 Hand washing is essential after patient contact or when exposed to blood/body fluids.  If there is 
no hand washing facilities present at location there are anti-bacterial cleansing formulas present on 
all of our trucks. 
 Personal protective equipment (PPE) is supplied on all trucks as well.  There are gowns, gloves 
(all sizes), face shields, masks, and eye protection available on most trucks.   
 Situations requiring the use of PPE are the responsibility of the member and each member 
should know when to use such equipment based on their EMS training. 
 Any exposure must be reported to any available officer and must be documented in the Fire 
Company’s Blood Borne Pathogen Exposure Log.  Any needle stick or sharps injuries must also be 
reported and documented in the Fire Company’s needle stick log. (OSHA 29 CFR Part 1910.1030) 
 

GUIDELINES FOR PREVENTING THE TRANSMISSION OF MYOBACTERIUM TUBERCULOSIS:  It 
is of essential importance for the members of this organization to use the proper 
PPE for suspected cases of tuberculosis especially the proper respiratory protection.   
    Tuberculosis Control P lan 

 Any member that suspects a patient presents with TB symptoms must use 
PPE.  Each ambulance will be fit with NIOSH-approved N-95 or HEPA respirators 
that filter particles 1um in size. 
 A surgical mask should be placed over the patient’s mouth, the windows of 
the vehicle should be opened (if weather permits), and the heating and air 
conditioning systems should be set on a nonrecirculating cycle. 
 EMS personnel are urged to engage in a comprehensive PPD screening 
program and should receive a baseline PPD test and follow-up test if indicated.   
 If exposed, each member must report the event to an officer and testing 
should be done immediately. 
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GORDON’S CORNER FIRE CO. INFECTION CONTROL PROGRAM:   
 
It is imperative that each of our members participates in proper practices related to 
infection control.  The following regulations are required by each member in order 
for them to be permitted to treat patients, be active as an EMT/First Responder and 
be part of the Rehab Team.  If the member chooses not to participate in the 
following procedures they will be restricted from riding on our ambulances. 
     
Risk Management 

 All members are required to participate in one Blood Borne Pathogens training 
class once per year.   
 All members are required to participate in training related to new protective 
equipment. 
 Members are required to advise an officer of any potential health hazards 
they may have that may affect the work of the emergency services we provide. 
 Each member must receive Hepatitis B immunizations, which are provided by 
the Fire Company doctor, or sign a declination form. 
 Each member is urged to receive PPD testing for tuberculosis. 
 Proper BSI and PPE procedures that are listed throughout the supplement 
should be followed at all times. 
 All disinfecting practices must also be followed on a personal level as well as 
on an equipment level. 
 When ambulances transport patients releasing blood borne or air borne 
contaminants, the crew is responsible for the decontamination of the vehicle.  All 
disinfectants should be approved by the EPA as a tuberculoid.  If the disinfectant 
is a tuberculoid it will be strong enough to kill all other bacteria and viruses of 
concern.  Members using disinfectants should be aware of the precautions for its 
use on the bottle and should ventilate and wear PPE as necessary. 
 Surfaces should be washed with warm soapy water and than a low 
concentration of bleach should be used to further clean the contaminated area. 
 Hand washing and personal hygiene is key for reducing the risk of 
communicable diseases. 
 Gloves should be used whenever contacting a patient for any reason.  Latex-
free gloves are present in multiple sizes on all ambulances.  Gloves should be 
removed after completion of patient contact to reduce contamination to 
equipment and your person.  Gloves should be put back on before initiating 
additional care. 
 Masks and protective eyewear should be used during situations involving 
exposure to blood, trauma, childbirth, and other situations where gross 
contamination is anticipated or encountered.   
 Gowns should also be worn during the above situations. 
 All contaminated linens, and disposable equipment should be placed in red 
biohazard bags and disposed of properly in the hospital. 
 Non-disposable equipment must be cleaned and disinfected with the proper 
disinfecting solutions. 
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 Members whose personal clothing was contaminated should not wash clothing 
in the wash at home especially with other family member’s clothing.  Contact an 
officer for procedures regarding this matter.   
 Needle sticks or contact with blood borne pathogens must be reported to an 
officer within 24 hours of incident.  There are logs for such matters which an 
officer will fill out upon notification of incident. 
 According to OSHA 29 CFR Part 1910.20 all members have access to their 
personal records and are notified they are securely locked in a file cabinet in the 
officer’s conference room. 

Activity Gloves Eyewear Mask Gown 
Uncontrolled 

Bleeding 
Yes Yes Yes Yes 

Controlled 
Bleeding 

Yes No No No 
 

Childbirth Yes Yes Yes Yes 
Endotracheal 
Intubation, 
suctioning  

Yes Yes Yes No 

Oral/nasal airway, 
manual airway 

cleaning 

Yes Yes Yes Yes 

Handling/Cleaning 
Possible 

Contaminated 
Equipment 

Yes Yes Yes Yes 
 

Measuring Blood 
Pressure 

Yes No No No 

Giving an 
Injection 

Yes No No No 

Measuring 
Temperature 

Yes No No No 

Cleaning Patient 
Compartment 

After Call 

Yes No 
Unless 

Contaminated 

No 
Unless 

Contaminated 

No 
Unless  

Contaminated 
 

 
ON OR OFF DUTY SAFETY PROCEDURES:  All members are required to follow the SOG’s for on scene 
operations.  The incident safety officer (if present) or any other officer or “Senior man” is responsible for 
the overall safety of members on a scene.  It is imperative for members to use their best judgment to 
ensure the safety of themselves, their crew, and the patient. 

    Outside Operations 

 During outside operations such as fire calls, MVA’s, or medical emergencies all members are 
required to where reflective attire.  This rule will be strictly enforced for the safety of the member 
and the crew. 
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All Incidents 
 Proper BSI and PPE practices are required. 
 Personal safety, crew safety, and patient safety are essential in completing our goals in 
providing emergency fire, EMS, and rescue services to our community. 
 Driving to emergency situations must be by a qualified driver as authorized by the Chief.  Any 
member found in violation of safe driving skills will be subjected to disciplinary actions. 
 All members responding to an emergency call must properly use their safety belts whether 
seated in the front cab or patient compartment. 
Violations 

 Any member found in violation of any safety guideline posed by this organization will be subject 
to additional training and/or disciplinary action as recommended to the Chief by the safety 
committee. 

Off Duty Safety Procedures 
 All members are required to follow the President’s/Chief’s SOG’s for building safety.   
 Any member who feels there is a safety issue in the building or on any piece of apparatus should 
report the situation to an officer immediately. 
 Any trip hazards in the building should be mitigated or reported immediately. 
 Any incident which jeopardizes the safety of any member will be reviewed by the safety 
committee. 

 

PERSONAL SAFETY CONCERNS:  It is the responsibility of the member to ensure safe practices in the 
work place.  We serve an important role in our community and our safety should be of number one 
concern.  All members should take care of themselves physically and mentally and should be debriefed 
after any incident they feel emotionally effected by.  It is also recommended to receive an annual 
physical by your personal or our department physician. 

CLOSING:  It is the job of the Chief’s EMS Officer of this organization to act as the Health and Safety 
Officer as well as the Incident Safety Officer for EMS emergencies, among other things.  The purpose of 
this office is to ensure the department has an effective safety and health program and to evaluate any 
incidents that require review for unsafe practices.  The EMS Officer also is responsible for ensuring that 
the department’s infection control program meets OSHA standards, specifically 29 CFR 1910.1030.  Any 
problems related to the standards of this document or the Chief’s SOG’s will be reviewed for 
appropriate changes, training, education, and PPE.  We are volunteers working as a team in critical 
environments and it is imperative to uphold the highest safety measures possible so we could continue 
serving our community. 

Submitted by: 
Chief of Department – Frank Kuka 
Assistant Chief – Paul Kwiecinski 
Assistant Chief – Rob DiTota 
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